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1. BCTYN

1. INTRODUCTION

1.1 Meta

1.1 Purpose

MeToto Lboro 3anuTy WiHOBMX npono3uuin (3LM)
€ 3anpowWeHHA  MOTeHUIMHUX  NiAPAAHMKIB
("YyacHukn TeHpepy", '"YuyacHuK") Hapgatu
nucemosBy  Bignosiab  ("Mpono3uuia") Ha
3aKyniBAO rOTe/NIbHUX Ta KOHdepeHL-nocayr vy
3axigHiM YacTUHi YKpaiHW. 3anpoLleHHsA MICTUTb
Bi4NOBIAHI onepauinHi Ta eKcnayaTauiiHi BUMOTK
00 Y4yacHuKiB TopriB.

The purpose of this Request for Quotation (RFQ) is
to invite prospective contractors (“Bidders”) to
submit a written response (“Response”) for the
procurement of hotel and conference services in
the western part of Ukraine. The solicitation
provides Bidders with the relevant operational and
performance requirements.

1.2 NokpuTTA Ta y4acTb

1.2 Coverage & Participation

IFES 3anuwace 3a coboto NpaBo BigxmMnatu byab-aKi
nponoswuu,ii, 4ogaBaTH, BUAANATU abo 3MiHIOBaATH
Oyab-AKNIN eleMeHT 3anuTy Ha y4acTb y TeHAepi B
6yab-aKkuit yac 6e3 nonepeaHbLOro NOBIAOMIEHHA
Ta 6e3 Oyapb-Akoi  BignosiganbHocTi  um
30608'A3aHb.  Lleit 3HM He 30608'A3ye IFES
YK/1a4aTh KOHTPAKT, a TaKoX He 306o0B'a3ye IFES
onjlayyBaTM Oyab-AKi BUTpaTW, MNOB'A3aHi 3
nigroToBKo Ta NogaHHAM byab-AKoi Bignosig,i.

IFES reserves the right to reject any and all offers,
to add, delete or modify any element of the
solicitation at any time without prior notification
and without any liability or obligation of any kind.
This RFQ does not obligate IFES to enter into a
contract nor does it obligate IFES to pay any costs
incurred in the preparation of submission of any
Response.

1.3 HynboBa TO/epaHTHICTb A0 WaxpaiicTea

1.3 Zero Tolerance for Fraud

IFES ma€ HynbOBY TONEPAHTHICTb 4O LWaxpakcTea.
LLaxpalicTBo - ue byab-ska aia abo 6e3aianbHIcTb,
AIKa HABMUCHO BBOANTb B OMaHy abo HamaraeTbces
BBECTU B OMaHy 3 METOK OTPMMAHHA BUrogn abo
YHUKHEeHHA 30608B'A3aHb. AKWO Yy Bac €
3aHEMOKOEHHA LWOAO MOX/AMBOIO LIAXPANCTBA,
MOB'A3AHOrO 3 MPOEKTaMM, KOHTPAKTAMM UM
aianbHicTio IFES, 6yab /nacka, 3BepTanTeca Ha
rapadyy niHito IFES 3 nuTaHb KOmNAaeHcy 3a
agpecoto compliance@ifes.org abo 3a TenedpoHom
+1202-350-6791.

IFES has zero tolerance for fraud. Fraud is any act
or omission that intentionally misleads, or
attempts to mislead, to obtain a benefit or to avoid
an obligation. If you have concerns about potential
fraud in any way related to IFES projects, contracts,
or activities, please contact IFES’ Compliance
Hotline at compliance@ifes.org or at +1 202-350-
6791.

2. 3ATAJIbHA IHOOPMALIA

2. GENERAL INFORMATION
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2.1 OpraHisauin

2.1 The Organization

IFES € He3ane)KHOK HeypALOBOK OpraHisaui€to,
Wwo Hagae npodeciiiHy niaTpUMKy BUBOpPYIN
pemokparii. IFES nigTpumye npaBo rpomagAaH Ha
y4acTb Yy BiIbHUX | YecHux Bubopax. Hawa
HesaneHa  eKcneptusa  3MiUHIOE  BMBOpUI
cUCTEMM Ta po3byAOBYE MiCLEBUIA NOTEHLiaN ANs
BNPOBaMKEHHA CTaNNX PilleHb.

IFES is an independent, non-governmental
organization providing professional support to
electoral democracy. IFES supports citizens’ rights
to participate in free and fair elections. Our
independent expertise strengthens electoral
systems and builds local capacity to deliver
sustainable solutions.

AK cBiTOBWUI Nigep y NpoOCyBaHHI geMOKpaTii, Mu
NpPOCYyBaEMO HanexHe BpAAYyBaHHA Ta
OEeMOKPaTMYHI NpaBa LWAAXOM:

As the global leader in democracy promotion, we
advance good governance and democratic rights
by:

6paT yyacTb y NoAITUMHOMY MPOLECi

e HapaHHA TeXHiYHoI J0MNMoMoru e Providing technical assistance to election
npauiBHMKam BMBopUYMX OpraHiB officials

e HapaHHA  MOX/AMBOCTI  HEAOCTATHbO e Empowering the underrepresented to
npeacraBNeHUM BepCTBaM  HacesieHHA participate in the political process

e [lpoBeaeHHA MOMbOBUX AOCAIAMKEHb ANA
MoKpallleHHs BU6OPYOro LKAy

e Applying field-based research to improve
the electoral cycle

3 1987 poky IFES npautoe y noHag 145 kpaiHax -
Bi4, KpaiH, WO PpO3BMBAOTbCA, 40 3piAnx
OEeMOKparTii.

Since 1987, IFES has worked in over 145 countries
— from developing democracies to mature
democracies.

2.2 CTpOKM NpoBeAeHHA TeHaepy

2.2 Schedule of Events

[o ubOro 3anuUTy 3aCTOCOBYETbLCA HACTYMHWNA,
nonepegHi rpadik. Jatv MOXKyTb 3MiHIOBATMCA
BiANOBiAHO Ao notpe6 IFES abo
HenepeabayyBaHux obctaBuH. IFES nosigomuTb
npo 3miHn y rpadiky.

The following, tentative schedule will apply to this
solicitation. The dates may change in accordance
with IFES’ needs or unforeseen circumstances.
IFES will communicate changes to the schedule.

e Bunyck TeHgepy —9 aucronaga 2023 poKy

e Issuance of RFQ - November 9, 2023

o  TexHiyHi nUTaHHA/3annTn no 15
nucronaga 2023 poKy

e Technical Questions/Inquiries Due -
November 15, 2023, 5 p.m. EST

e Bignosigi/gonosHenHa 8ig IFES — 21

e Answers/Addenda from IFES — November

nucronaga 2023 poKy 21, 2023
e [lpuiiom 3anuTiB Ha y4yacTb y TeHAepi e RFQ Closes — December 11, 2023, 5 p.m.
3aBepuyeTtbca 11 rpyaHa 2023 poky EST

3. IHCTPYKL,(IT 3 NIATOTOBKX NPONO3ULIT

3. PROPOSAL PREPARATION INSTRUCTIONS

3.1 Po3ymiHHAI y4YaCHMKaMu TeHAepy Lboro
3anpoLeHHA A0 y4yacTi B TeHaepi

3.1 Bidders’ Understanding of the Solicitation

YYacHMKM TeHAepy HecyTb BiANOBIAANbHICTL 3a
PO3YMIHHA TeHAepHOI nponosulii B Uinomy Ta
KOXHOrO 3 ii e1emMeHTiB i MOBMHHI 3BepTaTnca A0
IFES i3 3anuTamm, HeobXxigHnMK ana
3abe3neyeHHA  TaKoro  PO3yMiHHA. MODb
3a/uLac 3a coboto NpaBo AnckBanipikyBaTm byab-
AKOro Y4yacHWKa TOpriB, AKMN, HA MOro BAACHWUM
po3cyn, He pPO3yMie 3anpoleHHA A0 y4acTi B
TeHaepi abo byab-aKkuit 3 oro enemeHTiB. Taka

Bidders are responsible for understanding the
solicitation in its entirety and each of its elements
and should make inquiries to IFES as necessary to
ensure such understanding. IFES reserves the right
to disqualify any Bidder that it determines, at its
sole discretion, does not understand the
solicitation or any of its elements. Such
disqualification shall be at no fault, cost, or liability
whatsoever to IFES.
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AucKBanidikauisa He byae nos'asaHa 3 6yab-AKOO
BMHOO, BUTpaTaMu abo BignosiganbHicTio IFES.

3.2 Inpopmauisn Big, IFES

3.2 Information from IFES

Bca iHpopmauina, HagaHa IFES B upomy 3anuTi,
MmoXKe byTn 3miHeHa B byab-AaKkui yac. IFES He gae
KOAHUX rapaHTih Woao TouvHOCTi  6yab-sKoi
iHbopmalii i He Hece BignosiganbHOCTI 3a byab-
AKe 1 BUKOPUCTaHHA abo MoknagaHHA Ha Hei, a
TAaKOX 3a byab-AKi npeTeHsii, Wo BMNAMBAIOTL 3
Hei.

All information provided by IFES in this solicitation
is subject to change at any time. IFES makes no
certification as to the accuracy of any item, and is
not responsible or liable for any use of or reliance
on the information or for any claims asserted
therefrom.

3.3 KomyHikauin

3.3 Communication

Yci noBigomneHHsA, nos'AsaHi i3 TeHaepom
NoBMHHI ByTM HagaHi y nucbMoBin dopmi. YcHa
KOMYHIKaLis He Ma€ cuAM, AKWO BOHA He byae
odiuinHO niaTBEpAKEHA B NUCbMOBIN  dopMmi
nocagosoto  ocoboto,  BiAMOBIgasbHOK  3a
3aKyniBAi, 3a3HaveHoto B NyHKTi 3.3.1. B x)xoaHOMY
pasi ycHe cnifikyBaHHA He MOXe MaTu nepesary
HaJ MMCbMOBUM.

All communications related to the RFQ must be in
writing.  Verbal communication shall not be
effective unless formally confirmed in writing by
the procurement official listed in 3.3.1. In no case
shall verbal communication govern over written
communication.

3.3.1 KoHTakTHa ocoba: €anHa KOHTaKTHa ocoba
ONA BCIX NUTaHb, MOB'A3aHUX 3 UMM 3anNUTOM Ha
yyacTb y TeHAEPi, BKa3aHa HUKYe.

3.3.1 Point of Contact: The sole point of contact
for all communication related to this solicitation is
listed below.

BK/IOYATK, ane He obMekyBaTUCA HAaCTYMHUM:

MeHeaXepKa 3 KOHTpaKTiB  Ta rpaHTiB | Contracts and Grants Manager - Kareina Bakleh
kbakleh@ifes.org Kareina Bakleh kbakleh@ifes.org

Crapumi KoopAuHaTop npoekTis | Senior Program Officer — Kyle Charles
kcharles@ifes.org Kyle Charles kcharles@ifes.org

3.3.2 Od¢iuiitHi  nosBigomneHHa  nosuHHI | 3.3.2 Formal Communications shall include, but

are not limited to the following:

e [IMTaHHA WOAO0 LbOro 3anuTy MNOBUHHI
6yTm noaaHi B nucbmMoBiM ¢dopmi oo
KOHTaKTHOT 0cobu, 3a3HayeHoli B MYHKTI
3.3.1.

e Questions concerning this solicitation
must be submitted in writing to the point
of contact identified in 3.3.1.

e [MoMWAKM Ta YNYLEHHA B LbOMY 3anuTi, a
TAKOX NPOMNo3unL,ii WoA0 BAOCKOHANIEHHA.
YYacHMKKW TeHAepy NOBMHHI NOBIAOMUTU
IFES npo 6yab-AKi po36iXKHOCTi, NOMUAKK
abo ynyuleHHA, AKi MOXyTb iCHyBaTWU B
LbOMY 3anuUTi Ha yyacTb Yy TeHAepi.

Y4aCHUKH TeHaepy NOBUHHI
pekomeHayBaTu IFES 6yab-aKi
BAOCKOHA/NEeHHA pobiT, onucaHux vy
TEHOEPHIN nponosuuii, SAKi  MOXYTb

BignosigaTth iHTepecam IFES.

e Errors and omissions in this solicitation, as
well as enhancements. Bidders should
notify IFES of any discrepancies, errors, or
omissions that may exist within this
solicitation. Bidders should recommend to
IFES any enhancements to the work
described in the solicitation which might
be in IFES’ best interests.
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e 3anuTM LWOAO TeXHiYHMX iHTepnpeTaLin
NMOBWHHI NoAaBaTncA y NUCbMOBI dopMmi
Ha agpecy KOHTaKTHOi ocobu, 3a3HayeHoi
B NyHKTi 3.3.1.

e Inquiries about technical interpretations
must be submitted in writing to the point
of contact identified in 3.3.1.

3.3.3 dopatku: IFES poknage BCiX MOMKAUBUX
3yCUAb ANA HaAaHHA MUCbMOBOI BiAnoBigi Ha
MUTaHHA abo 3anWUTM Ha pPO3'ACHEHHs Yy dopmi
NUCbMOBMX Bianosiaemn abo [OMOBHEHb
BiAnoBiaHO 00 Cmpokie npogedeHHA meHOepy.

3.3.3 Addenda: IFES will make a good-faith effort
to provide a written response to the questions or
requests for clarifications in the form of written
responses or addenda in accordance with the
Schedule of Events.

3.4 NopaaHHA npono3nuin

3.4 Submission

YYacHUKM TeHAEepy NOBUHHI HaZicnaTv Npono3nuii
B E€/IeKTPOHHIN Konii eNneKTPOHHOI MOLWTOo Ha
agpecy KOHTAKTHOI 0cobu, 3a3HA4YeHOi B MYHKTI
3.3.1, He ni3HiWwe gaTn Ta Yacy 3aKpUTTA TeHAEPY,
3a3HavyeHux y Cmpokax nposedeHHA meHoepy.

It is mandatory for Bidders to send proposals in
electronic copy via e-mail to the point of contact
identified in 3.3.1 on or prior to the closing date
and time shown in the Schedule of Events.

3.5 Kpurepii Big6opy

3.5 Criteria for Selection

uen 3anur
BUKNAZAEHUX

OuiHKa KOKHOi Bignosigi Ha
IPYHTYBAaTUMETbCA HaA KpuTepisx,

HUX4e. MeTo LbOro 3anuTy € BW3HAYeHHA
BiANOBIA4aNbHMX Y4YaCHUKIB TOPriB, AKi MaloTb
3aUiKaBNEHICTb, MOXAMBOCTI Ta  ¢iHaHcoBy

CNPOMOKHICTb noctaButn IFES npoaykt Ta/abo
nocnyry, Bu3HaudeHi 8 06casi pobir.

The evaluation of each Response to this
solicitation will be based on the criteria
outlined below. The purpose of this
solicitation is to identify responsible Bidders
that have the interest, capability, and financial
strength to supply IFES with the product
and/or service identified in the Scope of Work.

IFES oujHloBaTMMe nponosuLii, Wo BiANoBigatoTb
BMMOram, Ha OCHOBI HAaCTYMHWUX KPUTEPIiB:

IFES will evaluate responsive offers based on the
following criteria:

1. MponoHoBaHi roTenbHi Ta KoHdepeHL-
06'eKkTH - 30%.

1. Hotel and Conference Facilities Offered
30%

e JlocTynHicTb Ana nwoaen 3 iHBanigHicTio
HOMepiB, pecTopaHiB, KOHdepeHL-3aniB,
BAHHMX KiMHAT Ta MapKyBaHHA.

e Accessibility for people with disabilities
regarding accommodation rooms,
restaurants, conference halls, bathrooms,
and parking.

e HasasHictb BucokowsuakicHoro Wi-Fi vy
3ara/fibHilt 30Hi, HOMepax Ta KoHdepeHL-
3a/1ax.

e Availability of high-speed Wi-Fi in the
common area, accommodation, and
conference rooms.

e IganbHA Ha WoHaimeHwe 50 ocib.

e Dining facilities for a minimum of 50
people.

e HasBHiCTb  anbTEePHATUBHUX  OrKepen
eNleKTpoeHeprii Ta onaneHHs (reHepaTopm
TOLLO).

e Availability of alternative electricity and
heating options (generators, etc.).

e  MOXNMBICTb NApKyBaHHA aBTO.

e Parking capacity.

e baaHa HaABHICTb B/IACHOI TepuTopii 3
OXOPOHOIO Ta BifeocnocTeperKeEHHAM.

e Private territory with security and video
surveillance is desired.

e HaaBHICTb YKpUTTA Ta aNTEYKMW.

e Availability of the shelter and first aid kit.

e XonogHa/rapsya Boga, 6e3nepebiitHe
eN1eKTPOo-NocTavyaHHs,

e Cold/hot water, an uninterrupted power
supply, heating/air conditioning, a kettle,
and a hairdryer in each hotel room.
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onafsieHHA/KoHAMLioHep, YalHWK Ta GeH y
KOXKHOMY HOMEpI rotento.

Ta MICTKICTb B 3a/e€XHOCTi Big, pi3HOro
posTawyBaHHA (MN-noaibHa dopma, TeaTp,
H6aHKeT ToLLO).

Conference room(s) available, its size and
capacity based on different arrangements
(U-shape, theatre, banquet, etc.).

[octaTHbo Micua ans rpynosoi poboTtu
(HasBHicTb  OKpemux  KimHaT  abo
neperopoAok y 3ani, MiCTKIiCTb TOLLO)

Sufficient space for breakout groups
(availability of separate rooms or hall
dividers, capacity, etc.)

BnunsbKicTb BOMpaneHb A0 KOHdepeHL,
3anu.

Proximity of restrooms to the training
room.

e HasBHicTb woHalimeHwe n'atm  (5) e Availability of at least five (5)
¢dninuapTie, NpoeKkTopa Ta ekpaHy. flipcharts/whiteboards, projector, and
screen.
e  MoXAMBICTb BCTAHOBUTM 0b6MALHAHHA e Capacity to set up simultaneous
ONA CUHXPOHHOTO nNepeKknagy. interpretation facilities.
e HasasHicTb  micua ana  36epiraHHA e Availability of space for storing training

HaBYa/NbHMX MaTepianis Ta 06nagHaHHA.

materials and equipment.

HasaBHiCTb TpaHchepy 3 3ani3HMYHOrO
BOK3any.

Availability of transfer from the train
station will be considered.

2. besneka - 25%.

2. Security

25%

Po3sTtawyBaHHA roTento Ta BigAaNeHiCTb

Hotel location and distance from the

Big iHPPACTPYKTYpPHUX Ta BilACbKOBUX infrastructure and military objects.
06'€eKTiB.

e HasABHiCTb yKpUTTA Ta MOro CTaH, e Availability of shelter and its conditions,
poO3TallyBaHHA KoHdepeHL-3an location of the conference room inside

BCcepeauHi byaisni Tow,o.

the building, etc.

HaABHiCTb Kamep BigeocnocTeperKeHHA
Ha BYyAMUi Ta B 3arajibHUX 30Hax
BCEpPEAMHI roTento, a TakoX Uinogobosa
OXOpOHa

Availability of security cameras outdoors
and in common areas inside the hotel and
24/7 guard security.

3. MeH1o cTpaB Ta Hanois - 10%. 3. Food and Beverage Menu 10%
e HasBHICTb BeraHcbkux / BeretapiaHCbKmx e Availability of vegan/ vegetarian/ lactose-
/ 6e3naKTo3HNX / 6e3rntoTeHOBUX CTPaB. free / gluten-free meal options.
e Pi3sHOMaHITHiCTb CTpas v e Variety of food in the venue’s suggested
3aNpoMNOHOBAHOMY MEHIO 3aKnagy. menu.
4, Uina 25% 4, Price 25%

3aranbHa BapTiCTb, OLHKA 3arasbHOI LLiHK
Ta OOrPYHTOBAHICTb LiHM, BKJOYAOUM
onuc nMOJMITUMKM LWOAO0 CKacyBaHHA Ta
HesBKWN.

Total cost, assessment of overall price,
and price reasonableness, including
descriptions of cancelation and no-show
policies.

LLiHn noBWHHI BigobparkaTM cnpasegamsi
Ta 06rpyHTOBaHI NOTOYHI PUHKOBI Tapudm
ANA Micub NpoBeAeHHA 3axX04iB.

Prices should represent fair and
reasonable current market rates for event
venues.

Be3KoWTOoBHI nocayru.

Complimentary services.
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. MuHynuii  pocsig/pe3ynstatn poboTtn
10%

. Past experience/Performance
10%

e |FES po3srnagatume [ocBig nposeaeHHA
noAibHNX 3aX04iB Yy MUHYNOMY 3 iHWMMMU
noaibHuMm MiXXHapooHUMMU
opraHisauismm Ta NPOEKTaMM
Mi¥XHapOAHO-TEXHIYHOT 4ONOMOTH.

e |FES will consider the venue’s experience
hosting similar types of events in the past
with other similar international NGOs.

Po3noain ouiHOK 3a KOXXHUM Kputepiem:

Evaluation Criteria Grading for Each Criterion:

3HaYHO NepeBMULLYE OYiKyBaHHA 5 6anis | Highly Exceeds Expectations 5 Points
[ewo nepeBuLLYE OYiKyBaHHA 4 6ann | Slightly Exceeds Expectations 4 Points
Bignosinae ovikyBaHHAM 3 6anun | Meets Expectations 3 Points
YacTKOBO BiAMNOBILAE OYIKYBAHHAM 2 6anu | Meets most but not All Expectations 2 Points
He Bignosiga€ o4vikyBaHHAM 16an | Does Not Meet Expectations 1 Point

3.6 Big6ip Ta noBigomneHHsa

3.6 Selection and Notification

IFES oujiHoBaTUMe BiANOBiIAj, W06 BM3HAUUTK
BiANOBIAANbHNX YYaCHUKIB TeHaepy Ta
nponosuu,ii, Wo BignosigatTy BUMoram. byaytb
BifibpaHi ¢iHanicTn, AKi nepenaytb A0 eTany
neperosopis. [lMcbmoBe noBiAOMIeHHs ©yae
HagicnaHo diHanicTam eNeKTPOHHO NOLWTOlO.

IFES will evaluate Responses to identify
responsible Bidders and responsive offers.
Finalists will be selected to move into the
negotiation phase of this process. Written

notification will be sent to finalists via email.

4. OBCAr POBIT/TOBAPIB/NOCNYT

4. SCOPE OF WORK/GOODS/SERVICES

IFES B YKpaiHi NnpoBeae KinbKa TPEHIHTIB MPOTArom
HacTynmHUX  Micauie i  notpebye  LiHOBUX
Npono3unLii Ha roTesibHi Ta KOHpEpPEHL-NOCAYrn.
[ns 3abesneyeHHA rHy4yKoOCTi Ta pearyBaHHA Ha
notpebu 3auikaBfeHUX CTOPiIH Yy AWHAMIYHIN
nporpami IFES, IFES YkpaiHa cnogiBa€eTbca yKnacTu
Basosi yroam npo 3amossieHHA (BOA) 3 3aknagamu
B 3axiAHiM 4acTMHI YKpaiHWM AnAa HagaHHA uux
nocnyr Ha MOCTiMHIA OocHOBi, opieHTOBHO 3 25
rpyaHAa 2023 poky no 24 rpyaHa 2024 poky,
3aN€XHO Big, HAaABHOCTI BibHUX Homepis. BOA
HafaBaTMMe AO0roBipHi YMOBM LWOAO 3aMOBJ/IEHb
Ha NPOBeAEHHA KOXKHOIO 3 LMX 3aX0A4iB, CemiHapiB
Ta 3ycTpiven, Wwo HaacunatumyTtbca Odicom IFES B
YKpaiHi Ta 3ycTpiveit y mipy HeobxigHocTi. KoxHa
3aABKa byae npoHymepoBaHa i ABnATUMe coboto
3aMOBJ/IEHHA Ha NOCAYTH.

IFES Ukraine will be hosting several trainings in the
upcoming months and requires quotations for
hotel and conferences services. To ensure
flexibility and responsiveness to the needs of
stakeholders in IFES’ dynamic program, IFES
Ukraine hopes to secure Basic Ordering
Agreements (BOAs) with venues in Western
Ukraine to provide these services on a recurring
basis tentatively from December 25, 2023 to
December 24, 2024, depending on room
availability. The BOA will provide the contractual
terms and conditions for call orders issued by the
IFES Ukraine office for each of these training
events, workshops and meetings as the need
arises. Each call order will be numbered and
constitute an order for services.

YYyacHUMK TeHaepy NOBWHEH OYyTM B 3MO3i HagaTu
BCi mocnyrn B o4HOMY MicLi B 3a3HaYeHWUI BULLE
nepioa.

The bidder should be able to provide all services at
one location, in the period mentioned above.

KinbKicTb rocrei, aki noTpebytoTb po3milLeHHs, Ta
yyYaCHUKIB, AKi NoTpebyloTb XxapyyBaHHA Ta
NPOX0/I04HUX HAMNOiB, BaPIOETbCA Big 3axody A0
3axody. Y4yacHuMKiB TeHZepy TaKOX MpoCcATb

The number of guests requiring rooms and
participants requiring meals & refreshments varies
from one event to another. Bidders are also
requested to provide maximum capacity of their
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3a3HaunTH MAKCMMaNbHY  MICTKICTb  CBOIX
KoHdepeHU-3aniB. byab nacka, HaganTe UiHM Ha
NPOXMBAHHA Ta Xap4yyBaHHA BigMNOBIAHO A0
HaBedeHUX Hu»KYe Tabnuub. Mogatkm (NAB Ta

conference facilities. Please provide pricing for
lodging and banquet as described in the below
tables. Taxes, VAT and service charges must be
provided in the price.

cepBicHi 360pun) NOBUHHI 6YTU BKAKOYEHI B LiHY.

MocTayaNbHMKM MOBWMHHI 3aNOBHUTW Ta NoAaTU
JopaaTok A: Tabauui LwiH, BUMOrM 40 NPUMILLEHb Ta
XapyyBaHHA, a TaKOXK |[HPoOpmaLito Npo KomnaHito
ONs OLiHKK (peecTpauinHi gokmyeHTu). Li dopmm
NOBUHHI MICTUTK geTanbHy iHGOpPMaLLito NPO LiHK
y BantoTi, 3a3HayeHil y JonaTtky A, BCi 3aCTOCOBHI
cepsicHi 36opun Ta/abo nogaTKM NOBUHHI ByTH
YiTKO BM3HA4YeHi iHaMBiAyanbHO.

Vendors must complete and submit Attachment A:
Pricing Tables, Facilities & Meal Requirements,
and Company Information for Evaluation. These
forms must provide detailed pricing in currency
identified in Attachment A, and all applicable
service charges and/or taxes must be clearly
identified individually.

5. ®YHKUIOHA/IbHI BUMOI'U

5. FUNCTIONAL REQUIREMENTS

5.1 Yacosi pamku

5.1 Timeline

YYyaCHMKM TeHaepy NOBWMHHI MogatM Yy CBOIW
nponosuuii  rpadik  BMKOHAHHA  pobIT i3
33a3HAYEHHAM yacy, HeobxigHoro ans
BMpob6HMUTBa Ta KoHcoMigauii npoaykTtis Ta/abo
HaZaHHA NOCAYT.

Bidders must submit a timeline in the Response
showing the time required to produce and
consolidate the products and/or deliver services.

5.2 TleorpadiuHnii (cTocyetbca

diHaHcyBaHHA USAID)

Koa nvwe

5.2 Geographic Code (applicable to USAID
funding only)

MpoekT IFES B YKpaiHi ¢piHaHCYETbCA AreHTCTBOM
CLWIA 3 mixHapogHoro po3sutky (USAID) 3a
reorpadiyHum kogom 110;937 (ams. 22 CFR
228.03 ana oTpMMaHHA 004aTKoBOI iHopMmauii).
3anuT Ha BUK/IIOYEHHA MOXe 3aCTOCOBYBATUCA 40
neBHMx nponosuuin. AKkwo IFES BM3HauuTb, WO
BUHATOK € HeobXxigHWM, OpPIEHTOBHUI yac,
HeobXigHWIM ANs OTPMMaHHA TaKoro BUHATKY, byae
BpaxoBaHui y po3aini "Yacosi pamkn" Kputepiis

IFES’ project in Ukraine is funded by United States
Agency for International Development (USAID)
under Source and Nationality (S/N) Geographic
Code 110;937 (please refer to 22 CFR 228.03 for
more information). A waiver request may apply to
certain offers. If IFES determines a waiver would
be necessary, the estimated time required to
obtain the waiver will be considered within the
“Timeline” in the Evaluation Criteria. IFES

ouiHkM. IFES 3aoxodye Bcix YyacHuKiB TopriB | encourages all Bidders to consider products that
po3rnagatm  npoaykty, AKki  nignagatote nig | fall under S/N  Geographic Code 110;937
reorpadiuHnit  kop S/N 110;937, kKonu ue | whenever possible.

MOKUBO.

6. KBANI®IKALIA TA PEKOMEHOALIT 6. QUALIFICATIONS & REFERENCES

Y4yaCHUKM TeHaepy MNOBMHHI HaZaTM HACTyMHy
iHpopMmaLito ana Toro, Wob ixHA npono3uuis byna
po3rnsaHyTa:

Bidders must provide the following information for
their Response to be considered:

1. TMoTeHUiMHUK NiAPAAHUK NOBUHEH BYyTU
IOPUAMYHO  3apPEECTPOBAHMI  BIiAMNOBIAHO A0
3aKOHOAaBCTBA YKpaiHM Ta MaTU BCi AiueHsii,
[003BO/IN Ta AEPrKaBHi CXBasieHHA, HeobxigHi ans
BMKOHaHHA pobiT.

1. Prospective contractor must be legally
registered under the laws of the country and
possess all licenses, permits, and government
approvals necessary for the performance of the
work.

2. KopoTkmin onuc KomnaHii Ta nochayr,
NPOMNOHYIOTHCA, BK/IOYAOYU

wo

2. A brief outline of the company and services
offered, including:
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https://www.govinfo.gov/content/pkg/CFR-2012-title22-vol1/xml/CFR-2012-title22-vol1-part228.xml#seqnum228.03

e [loBHa lopuanyHa Ha3Ba Ta ajpeca e Full legal name and address of the
KOMNaHii company

e Konii peecTpauitHMx AOKYMeHTIB Ta e Copies of Corporate and tax registration
NnoJaTKOBY peecTpaLliito documents

e Pik noyaTKy abo 3acHyBaHHA bisHecy e Year the business was started or
established

e [loBHe iM's 3aKOHHOro npeacTaBHMKA
(npesnpeHTa abo Kepytouoro anpekTopa)
KOmnMaHii

e Full name of the legal representative
(president or managing director) of the
company

e [1Ib 6yab-aKkMx ¢isnyHUX abo topnanNYHUX

e Name of any individuals or entities that

ocib, saki Bonogitotb 50% i binbwe own 50% of more of the company
KOMMaHii
3. [oka3u ycniwHoro HagaHHA  nocnayr | 3. Evidence of successful completion of a project
aHa/NIoriYyHOro po3mipy Ta CKNagHoCTI. of a similar size and complexity.
4. PekomeHpauii:  KoHTakTHa  iHPopmauis | 4. References: Contact information for no less than

LWOHAaMMEHLLEe TPbOX MPOEKTIB, NoAibHMX 3a
po3mipom, chepoto 3acTocyBaHHA Ta obcArom, a
TAKOM KOPOTKUIN onuc ix peanisauii (BkAoYaoum
Mmicue Ta piK). IFES 3anuwae 3a coboto npaso
3anuTyBaTH Ta nepesipATH O00ATKOBI
pekomeHaau,i.

three references from projects similar in size,
application, and scope and a brief description of
their implementation (including location and
year). IFES reserves the right to request and check
additional references.

5. AKwWo ypAg, oro areHTV abo areHTCTBA MaloTb
npaBo BAacHOCTi abo ynpaBniHCbKUA iHTepec y

5. If a government, its agents, or agencies, have an
ownership or managerial interest in the company,

KOMMaHii, NoTeHUiMHWI nigpagHUK noBWHeH | the prospective contractor must indicate this
BKa3aTW Lle Npu NogaHHi cBoel nponosuuii (akwo | when submitting its offer (failure to do so will
uboro He 6ygae 3pobneHo, npono3uuia | result in the prospective contractor’s offer being
noTeHuiMHoro nigpagHvMKka ©Oyae 3HATa 3 | removed from consideration).

posrnsay).

6. [ocsig poboTu 3 MiKHapogHummM | 6. Experience working with international

OpraHisauiamun € nepesaroto.

organizations is a plus.

7. OetanbHuii onuc Tapudis y gonapax CLUA i3
3a3Ha4YeHHAM YCiX 3aCTOCOBHUX MopaaTkis/360pis,
HafaHWX ANA  KOMKHOI 3  KaTeropin nocayr,
OMUCaHUX Y LIbOMY 3anuTi. byab nacka, 3anoBHiTb
Tabnnuo UiH Ta HagaiTe Bcto iHPpopMmalLito, Lo
BMMaraerbcs y Posgini 4 "Obcar
pobit/Tosapis/nocayr".

7. Detailed description of rates in USD with all
applicable taxes/charges clearly identified,
provided against each of the categories of services
described in this request. Please fill in the Pricing
table and provide all the information requested in
Section 4 Scope of Work/Goods/Services.

8. Bianosigi NoBUHHI BYyTU CKNageHi aHMNiINCbKOO
MOBOIO Ta HaAiC/IaHi ENEeKTPOHHOK NOLUTOHO.

8. Responses should be in the English or Ukrainian
language and submitted via email.

9. Y pamKax ubOro 3anuTy He [OO0NYCKAETbCA
3a/1y4yeHHs cybniapagHuKis.

9. No subcontracting is allowed under this
solicitation.

10. NignucaHa nocagoBoto ocoboto  abo
YNOBHOBAXKEHUM NpPeaCcTaBHMKOM [0BifAKa Npo Te,
wo Y4yacHMK TeHaepy Ma€e pocTtatHi ¢iHaHCoBI,
TEXHIYHI Ta ynpaBAiHCbKi pecypcu Ta MOMKANBOCTI
ANA BUKOHaHHA obcary pobiT.

10. A certification signed by an officer or
authorized representative that the Bidder has
sufficient financial, technical and managerial
resources and facilities to complete the Scope of
Work.

7. UIHOYTBOPEHHA

7. PRICING
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Y4yaCHMKM TeHAepy NOBUHHI 3aN0BHUTU PO36MBKY
BuTpaty Joaatky A ana peanisauii 3anuTy IFES, ak
OMMCaAHO B LLbOMY 3aMnuUTi Ha y4acTb y TeHAepi.
Y4YacHWKKM TeHAEpPY NOBUHHI noroantucs 3bepertu
Ui WiHW AiMCHUMKM NPOTAromM LWoOHaMmeHwe 90
KaNeHAapHUX OHIB.

Bidders must complete the cost breakdown in
Attachment A for the implementation of their
solution for IFES’ project as described in this
solicitation. Bidders must agree to keep these
prices valid for a minimum of 90 calendar days.

LiHn noBuHHI 6yTK BKasaHi B gonapax CLLUA (USD).
HeobxigHO BKa3yBaTW LiHW 33 0AUHULIO TOBapY, i
y BUMagKy po3birKHOCTEN MiXK LiHaMM 33 OONHULLIO
TOBapy Ta 3arafibHOK LiHOM, LiHa 33 O0AUHULIO
ToBapy bOyae npuiiHATa 3a 6a30BYy NP OLHL,.
TexHiyHi cneumdikayii NOBUHHI 6yTK BKasaHi anA
KOXXHOT No3uii.

Pricing must be in US Dollars (USD). Unit prices are
required and in the case of discrepancies between
unit prices and the total price, the unit price will
be taken as reference basis in the evaluation.
Technical specifications must be shown for each
item.

Jeaki npoektn IFES 3BinbHeHi Big cnaatm MAB B
YKpaiHi, TOMy NOoCTa4yanbHUKIB NPOCATb HaA4aBaTH
uiHv 3 NAB Ta 6e3 NAB, wob6 3abe3neuntn
DOTpUMaHHA cTatycy nnaTtHuka MAB. IFES mae
HaMip MOK/AaAaTMCA HA 3BiJIbHEHHA Big cnaatn
noaatkis. IFES HagacTe obpaHomy nigpagHUKY
niaTeepaKeHHA 3BiNIbHEHHA Big cnnatm MNAB, i BiH
Ma€ NPUIMHATY L0 BUMOTY.

Some of IFES projects are VAT exempt in Ukraine
and as such the vendor is requested to provide
their prices with and without VAT to ensure
compliance with the VAT status. IFES intends to
rely on an exemption from taxes to the extent
available to IFES. IFES will furnish the selected
contractor with the VAT exemption, and they
accept that requirement.

8. JOAATKOBI YMOBMU TA NONNOXEHHA

8. ADDITIONAL TERMS & CONDITIONS

8.1 Yropa npo Hepo3ronoLweHHA

8.1 Non-Disclosure Agreement

IFES 3anuwae 3a cobok NpaBO BMMAraTuM Big,
YyacHMKa  TeHAepy  yKaactM - yrogy  npo
HEpPO3ro/IoLLEHHS.

IFES reserves the right to require the Bidder to
enter into a non-disclosure agreement.

8.2 BiacyTHicTb 3mMm0BM

8.2 No Collusion

3moBa cyBOpPO 3ab0pOHEHA. 3MOBa BU3HAYAETLCA
AK yroga abo 4orosip, NMCbMOBUI ab0O YCHUI, MiXK
ABoma abo binblwe CcTOpoHamMM 3 METOM
obmMeXeHHA 4YecHOi Ta BIiAKPUTOI KOHKypeHU;i
wnaxom obmaHy, BBeAeHHs B oOmaHy abo
LIaxXpancTBa TPeTbOoi CTOPOHU.

Collusion is strictly prohibited. Collusion is defined
as an agreement or compact, written or oral,
between two or more parties with the goal of
limiting fair and open competition by deceiving,
misleading, or defrauding a third party.

8.3 Komnakii, Wo Hanexatb abo KOHTPONIOTbCA
AeprKaBow

8.3 Companies Owned or Controlled by

Government

Y4YacHWK TeHAepY NOBUHEH MUCbMOBO PO3KPUTU Y
cBoii MNponosuuii, AKWo ypag, horo areHTn abo

YCTAHOBM  MalTb  NpaBo  BfacHocti  abo
YNPaBAiHCbKUI iHTepec y KomnaHii. Hepo3Kkputra
iHpopmaLii npo AepxaBHy BAAcHiCTb abo

YNpPaBAiHCbKUI iHTepec B KOMNaHii Nnpu3seae A0
TOro, WO Npono3unLis Y4acHMKa Topris byae 3HATa
3 po3rnagy.

The Bidder must disclose in writing with its
Response if a government, its agents, or agencies,
have an ownership or managerial interest in the
company. Failure to disclose a government
ownership of managerial interest in the company
will result in the Bidder’s offer being removed from
consideration.

8.4 YKnapaHHa cybnigpaaHux gorosopis

8.4 Subcontracting

B pamKax uboro 3anuty He po3sonsetbca | No subcontracting is allowed under this
3a/ly4eHHs cybnigpaaHUKIB. solicitation.
8.5 Butpatu 8.5 Costs
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3anpouweHHAa He 306oB'a3ye IFES onnauyBatu
Oyab-AKi BUTPaTM Oyab-AKOro BMAY, AKi MOXYTb
6yTM NoHeceHi YyacHMKOM TeHAepy abo TpeTimu
ocobamu y 3B'A3Ky 3 HaJ@aHHAM Bignosiai.

The solicitation does not obligate IFES to pay for
any costs, of any kind whatsoever, which may be
incurred by a Bidder or third parties, in connection
with the Response.

8.6 IHTeneKkTyanbHa BNAACHICTb

8.6 Intellectual Property

YyacHuKun TeHaepy He MatoTb npasa
BUKOPUCTOBYBATU  Oyab-AKY  iHTENEeKTyanbHy
BNIACHICTb IFES, BK/IOYAIOUH, ane He

obmerKytuunch, yci 1oroTMnun, Toprosi mapku abo
ToproBi Haseu |IFES, y 6Oyab-akuit 4yac 6es
nonepegHbLOi NMcbmoBoi 3roam IFES.

Bidders may not use any intellectual property of
IFES including, but not limited to, all logos,
trademarks, or trade names of IFES, at any time
without the prior written approval of IFES.

8.7 BipgnosBiai yyacHUKiB TeHAepy

8.7 Bidders’ Responses

Yci  npuiHaTi  Mpono3uuii  Ta  cynposigHa
DOKYMeHTaLiA cTatoTb BnacHicTio IFES, 3a ymosu
OOTPUMAHHA BMMOF  KOHOIAEHUIMHOCTI  Wwoa0
Mpono3uuii Ta cynpoBigHOT AOKYMeHTaU,ii.

All  accepted Responses and supporting
documentation shall become the property of IFES,
subject to claims of confidentiality in respect of
the Response and supporting documentation.

8.8 YacTKoBe NPUCYAKEHHA KOHTPAKTY

8.8 Partial Awarding

IFES 3anuwae 3a coboto npaBo NpuiHATK BCto abo
yactmHy [lpono3uuii  nig 4Yac npuUCyaXKeHHA
KOHTPAKTY.

IFES reserves the right to accept all or part of the
Response when awarding a contract.

8.9 BiacyTHicTb BignoBiganbHOCTI

8.9 No Liability

IFES 3anuwae 3a coboto npaBo MNPUUHATK abo
BigXMantn 6yab-aky Mponosuuito abo 3ynuHUTH
npouec 3aKkynieni B 6ygb-aKkunii Yac 6e3 NoAcCHeHHsn
npuumH abo BignosiganoHocTi. IFES He Hece
BignoBiganbHocTi nepen 6yab-aKMM YYacHUKOM
TeHaepy, ¢isnyHo abo rpuagmnyHo ocoboto 3a
6yab-aKi 30MTKK, BUTPATK, BUTPATK, NpeTeHsii abo
36MTKM Byab-AKOro BUAY.

IFES reserve the right to accept or reject any
Response or to stop the procurement process at
any time, without assigning any reason or liability.
IFES shall not be liable to any Bidder, person, or
entity for any losses, expenses, costs, claims, or
damages of any kind.

8.10 Becb 3anuT Ha y4acTb y TeHAepi

8.10 Entire Solicitation

La 3anBKa, byab-aKi gogaTtkm Ao Hei Ta byab-aki

This solicitation, any addenda to it, and any

[odaHi Tabnuui cknapalTb MOBHY 3asBKy Ha | attached schedules, constitute the entire
y4yacTb y TeHAepi. solicitation.
Dopatok A Attachment A
Tabnuui WiH, yMmOBM NPOXKUBAHHA Ta BUMOTU A0 Pricing Tables, Facilities & Meal Requirements
Xap4yyBaHHA

MocTayvanbHUKN-Y4aCHUKN MOBUHHI 3aNOBHNTU BCi
po34inv, Wo BMMAralTbcA B Ui popmi,
BKJIIOYAOYM LiHW Ha NPOXKUBAHHA,

MicLLe NpoBeAeHHsA Ta BaHKeTHi Nocayru, NoAiTUKY
rotesnto Ta iHpopmaLito Npo KomnaHito. Kpim Toro,
NocTaya/ibHUK NOBMHEH HAaAATW 3pa3KM MEHIO Ha
ocHoBi Bumor IFES w040 xapyyBaHHA Ta Hanois..

Participating vendors must fill out all Sections
required in this form, including the pricing for
lodging, venue and banquet services, hotel
policies, and company information. In addition,
the vendor must provide sample menus based on
IFES meal and refreshment requirements.
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TabauuAa UiH Ha NPOXMUBaAHHA Ta 6aHKeTHI
nocnyru

Pricing Table for Lodging & Banquet Services

ByAb nacKa, 3BepHiTb yBary Ha HacTynHe:

- byap-aKi cepBicHi 360pn NOBUHHI BYTN BKasaHi
OKpemo.

- [oTeHUiMHI nigpAgHUKM NOBWHHI NOroAnTUCA
3bepertu Ui UiHWM  OiINCHUMKM  NPOTATrOm
WoHanmeHwe 90 KaneHAapHUX AHiB.

- LliHn noBuHHiI ByTM BKasaHi B gonapax CLUA.
HeobxiagHO BKasyBaTM LiHM 3a oguHUUIO, i Y
BMMaAKy PO36iXKHOCTEN MiXK LiHaMM 33 OAUHULLIO
Ta 3arasbHOO LiHOW, UiHAa 3a oauHMUl byae
B3ATa 32 OCHOBY NPM OL,iHLL.

- 3a@ HafABHOCTI, y4aCHMKM TeHAEepy MatoTb NoAaTH
nnaH nosepxy Ta/abo pgertanbHy TabauLiO
MaKCUMabHOI MiCTKOCTI 0Cib y KOHdepeHL-3anax
y pisHux ¢popmatax poscagku (kpyrni ctonm, M-
noAibHi, Teatp ToLLO).

- AKWO UiHW BigpPI3HAOTLCA B 3aNEXHOCTI Big
ce30Hy, byab nacka, goaante paakM B Tabauui
HUXKYE | BKaXKiTb LiHW.

- YYaCHMKM TeHAOepy NOBMHHI BKA3aTW KiNbKiCTb
OOCTYNHUX KOHbepeHL-3aniB y CBOEMY 3aKnagi i3
3a3HaYEHHAM MICTKOCTi KOXKHOTO 3 HUX.

Please note the following:

- Any applicable service charges must be
identified separately.

- Prospective contractors must agree to keep
these prices valid for at least 90 calendar days.

- Pricing must be in USD. Unit prices are
required and in case of discrepancies between
unit prices and the total price, the unit price
will be taken as the basis in the evaluation.

- If available, bidders may submit a floor plan
and/or detailed table for meeting rooms’

maximum capacity in different seating
formats (round tables, U-shape, theater style,
etc.)

- If prices differ depending on the season,
please add the lines in the table below and
specify the prices.

- Bidders need to provide a number of available
meeting rooms in their facility with capacity
for each.

Bumoru go KoHdpepeHu-cepsicy:

- Totenb mae 6yTM po3TallOBaHWUI y 3axigHil
YaCcTUHI YKpaiHu, nopgani Big,
iHppPACTPYKTYPHUX Ta BiiCbKOBUX 06'EKTIB.

- Joctyn pgna  nwopen 3 obMerKeHMmM
MOXK/IMBOCTAMMW € BKpan BarkaHUM.

- HassHuit  BucokowsBuakicHuin ~ Wi-Fi vy
3arasbHilt 30Hi, HOMepax Ta KoHbepeHLU-
3anax.

- (O6os's3koBa HaABHICTb
LoHanmeHLwe 50 ocib.

- HasAsHicTb ANbTEPHATUBHUX
e/IeKTpoeHeprii  Ta onaneHHAa €
6arkaHolo (reHepaTopu TOLLO).

- besneka YYACHMUKIB, HaBYa/IbHOrO
06/1a4HaHHA Ta TPAHCNOPTHMX 3acobiB.

- bBarkaHa HaABHiCTb NAPKOBKMK bind rotento.

- baXaHa HaABHICTb BJIACHOI TepuTopii 3
OXOPOHOIO Ta BiAEOCNOCTEPEIKEHHSM.

- Ha nokauji mae 6yTM yKpuTTA Ta anTeyka
nepLwoi meaAnYHOT 4ONOMOTN.

- Y Homepax rotento mae bytu xonoaHa/rapava
BoAda, 6e3nepebiliHe efNleKTponocTaYaHHs,
onaneHHa/KoHANULioHep, YalHUK, deH.

ioanbHi Ha

axepen
ayxe

Conference and Venue Services Requirements:

- Hotel shall be located in the western part of
Ukraine, far from infrastructure and military
objects.

- Access for people with disabilities is highly
preferred.

- High-speed Wi-Fi in the common area,
accommodation, and conference rooms is
required.

- Dining facilities for a minimum of 50 people
are required.

- Availability of alternative electricity and
heating options is highly desired (generators,

etc.).

- Security for attendees, training equipment,
and vehicles.

- Availability of parking near the hotel is
desirable.

- Private territory with security and video
surveillance is desired.

- Thelocation should have a shelter and first aid
kit.
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Hotel rooms must have cold/hot water, an
uninterrupted power supply, heating/air
conditioning, a kettle, and a hairdryer.

- KoHgpepeHy-3an:

MoBuHHa O6yTKM obnagHaHa CTiAbUAMM ANA
y4YacHUKiB Ta ctonamu (6arkaHo, wob cronm
6yB Kpyrnoi popmu).

JocTaTHiit npocTip ana poboTn B rpynax
(HasBHICTb OKpeMmx KimHaT abo neperoponoK
Y 3ani, MiCTKiCTb 3a/11 TOLLO).

Tyanetv nopyu i3 KoHdpepeHLy, 3a10t0.
HasBHicTb n'atn (5) ¢ainyapTis, npoeKkTopa Ta
eKpaHy

MonuBiCTb BCTAHOBUTU o6nafHaHHA ANs
CMHXPOHHOTO Nepeknaay.

MOKAUBICTb NPOBITPIOBAHHA MNPUMILLEHHA
Ta/abo cucTema KOHAMLOHYBaHHA

HasBHicTb micus ana 36epiraHHA HaBYa/IbHUX
maTepianis Ta 06/1aAHaHHA

Conference room:

e Should be equipped with chairs for
participants and tables (round shape table
is preferred).

e Sufficient space for breakout groups
(availability of separate rooms or hall
dividers, capacity, etc.)

e Restrooms close to the training room.

e Five (5) flipcharts/whiteboards, projector,
and screen available

e Capacity to set up
interpretation facilities.

e Possibility of airing the room and/or
conditioning system

e Availability of the space for
training materials and equipment

simultaneous

storing

BMMOru A0 XapuyBaHHA Ta KEMTEPUHTy:

BapiaHTK meHto ana obiais, Beyepb, baHKeTy
Ta KaBa-bpeiKiB NOBWHHI OyTM pgopaaHi
OKPEMMUM AOKYMEHTOM.

Yac xapuyyBaHHA Ta nepepsB Ha KaBy byae
noBigOMAEHO Nepen NoYaTKOM 3axoay.

BakaHa HaABHICTb BeraHcbKkux/
BereTapiaHCbKux/ 6e3naKTo3HMX/
6e3rNloTeHOBUX CTPaB.

JocTtaTHA KiNbKiCTb 6yTnUAboBaHOI

MiHepanbHOI BOAM Ma€e ByTU AOCTYNHOW ANA
BCiX MPUMOMIB iKi, Y KOHpepeHL, 3ani Ta B
rotesIbHUX HoMepax ANA BCiX YH4aCHUKIB.
CHigaHOK MOXKe BKAOYATM NAACTIBLi, MONOKO,
Anue, GPYKTH, CiK, WMATOUYKM Xxniba, macno,
A)KeMm, 4al, Kay, Boagy Towo. baxaHo
OpraHi3yBaT BigKpUTKIA LIBEACHKUIA CTiN.
KaBa-6peikM MOKyTb BKAKOYATU Yai, Kasy,
neynso, 6ytepbpoamn abo ce30HHI 3aKyCKM.
06ign MoOXyTb BKAOYATM XxNi6, cyn, OBoOYi,
m'aco/puby, coniHHA, canaT, AecepT, Boay

Towo. barkaHo, WoO6 ue OyB BiAKPUTUN
LUBEACBKMUIA CTiN.
Beuepi MoXyTb BKAOYMATM  XxNi6, oBoOMiI,

m'aco/puby, coniHHA, canat, gecepT, BoAy TOLLO.
BarkaHO opraHi3yBaTu BiAKPUTMI LUBEACbKNI CTiN.

Meals and Refreshment Service Requirements:

Menu options for lunches, dinners, banquet
and coffee breaks should be attached as a
separate document.

The timing of meals and refreshment breaks
will be advised before the event.

Availability of vegan/ vegetarian/ lactose-free
/ gluten-free meal options is desirable.
Sufficient bottled mineral water to be
available for all meals, in the training room,
and in the accommodation rooms for all
attendees.

Breakfast might include cereals, milk, egg,
fruits, juice, slices of bread, butter, jam, tea,
coffee, water, etc. An open buffet is desirable.
Coffee breaks might include tea, coffee,
cookies, sandwiches, or seasonal snacks.
Lunches might include bread, soup,
vegetables, meat/fish, pickle, salad, dessert,
water, etc. An open buffet is desirable.
Dinners might include bread, vegetables,
meat/fish, pickle, salad, dessert, water, etc. An
open buffet is desirable.
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Pricing Table:

(less than 100 sq.m.) from 9:00 -
18:00.

OpeHaa manoro KoHpepeHL;-
3any (meHwe 100 kB.m.) 3 9:00
no 18:00.

3an Ha oby

Ne | Service / Mocnyra Unit / OguHuusa Unit Cost (USD) Unit Cost (USD)
no VAT / Llina 3a | with VAT / Uina
OAMHMULIO Y 33 OAUHMULIO Y
ponapax CLLA ponapax CLUA 3
6e3 NAB nas
1 | Double room — with breakfast Per room, per night
[BomicHMn Homep 3i cHiZaHKOM | 3a KimHaTy, 3a
Aoby
2 | Single room — with breakfast Per room, per night
OAHOMICHUIA HOMep 3i 3a KimHary, 3a
CHigaHKOM noby
3 | Breakfast (if not included in the Per person, per day
room rate)
CHigaHOK (AKLLO He BK/IOYEHO Y 3a ocoby, 3a pa3s
BaPTICTb NPOXMBaAHHA)
4 | Lunch Per person, per day
06ipg, 3a ocoby, 3a pas
5 | Dinner Per person, per day
Beueps 3a ocoby, 3a pa3
6 | Coffee Break Service Per person, one
(Tea/coffee, cookies) time
Kasa 6peiik (uaii/KaBa, neunso)
3a ocoby, 3a pa3
7 | Superior Coffee Break Service Per person, one
(Tea/Coffee, Cookies, lights time
snacks)
Kasa 6peiik (uaii/kaBa, neunso, | 3a ocoby, 3a pas
6yTep6bpoam)
8 | Rent of the small meeting room | Room per day
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Rent of the medium conference
room (100-200 sg.m.) from 9:00 -
18:00

The room should include a sound
system, screen, and projector. Be
specific about what is supplied in
the room, including whether the
room has facilities for
simultaneous translation.

OpeHpa cepeaHbOro
KoHdepeHu-3any (100-200
KB.Mm.) 3 9:00 go 18:00
MpumiwieHHA nosuHHo bymu
067100HAHe 38YKOBOH
cucmemoro, eKpaHom ma
npoekmopom. YmouHime, w,o
came HaOOAEMbCA 8 MPUMIUEHHI,
8 MOMY YUC/I, YU € 8 NPUMILEHHI
06/100HAHHA 0418 CUHXPOHHO20
nepekxnady.

Room per day

3an Ha goby

10

Rent of the big conference room
(more than 200 sg.m.) from 9:00
-18:00

The room should have a sound
system, microphones, screen, and
projector. Be specific about what
is supplied with the room,
including whether the room has
facilities for simultaneous
translation.

OpeHpa BeIMKOTro KOHdepeHL-
3any (noHapg 200 kB.m.) 3 9:00 go
18:00

MpumiwieHHA nosuHHo bymu
067100HaHe 38YKOBOH
cucmemoro, MiKpogoHamu,
eKpaHOM ma rnpoeKmopom.
YmoyHims, wjo came 8xooumes 6
KOMMAeKmMauito npumilleHHA, 8
MoMy Yucsi, YU € 8 HbOMy
06/100HAHHA 0418 CUHXPOHHO20
nepexnady.

Room per day

3an Ha oby

11

Bottled mineral water (0.5-liter
Bottle)

Per bottle
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Nnawka sogu (0.5 1) 3a naawWwky
12 | Tourist tax (for residents) Per person, per day
TypuctnuHmii 36ip (pesudeqHm) 3a ocoby, 3a AeHb
13 | Tourist tax (for non-residents) Per person, per day
TypuctnuHmii 36ip (HE 3a ocoby, 3a AeHb
pe3udeHm)
14 | Parking fee Per car, per day
BapTicTb napKyBaHHSA 3a aBTo, 3a feHb
15 | Any other costs* Unit
ByAab AKi iHWi BUTpaTH 3a oguHMLLO
MNpumitku: Notes:

YUYacHUKKU TeHAepy NOBUHHI BKA3aTU KiNbKiCTb
OAHOMICHMX Ta ABOMICHUX HOMEPIB Y CBOEMY
3aKnagi.

YYacHVMKM  TeHAepy MNOBWHHI  BM3HAYUTU
KINbKICTb  OOCTYMHMX HOMepiB Yy CBOEMY
3aKnagi ana ocib 3 iHBanigHicTio.

YyacHMKM TeHAepy MNOBWHHI BKasaTu 4ac
3aceNeHHA Ta  BMUCENEeHHA, a  TaKoX
MOX/IMBICTb Ni3HBOrO BUCE/IEHHA Ta PAHHbOTO
32i34y. YYaCHMKM TaKOX MNOBMHHI BKa3aTu
CYNYTHi BUTPATK, AKLLO TaKi €.

Y4yacHUKKN TeHAepy MatoTb Hagatn ¢oTorpadii
HoMepiB, KOHpepPeEHL-3a/1iB Ta NPUMILLLEHb, A€
6yayTb OpraHisoBaHi xapuyyBaHHA Ta KaBa-
6perikn  6yayTb  HagaBatTMCA  MOCAYTU
XapyyBaHHA Ta KaBa-bpeitkis.

YUYacHUKKN TeHAepy MNOBWMHHI BKa3aTu YMOBM
6pOHIOBAHHA HOMEpIB, YMOBM He3ai3gy Ta
aHyNt0BaHHA BPOHIOBAHHA.

byab »nacka, 3BepHiTb yBary, WO LUiHM Ha
NPOXKUBAHHA, BKJ/IHOHAO4YM BigNoBiAHI
nogaTky Ta 360pu, He NOBUHHI NepPeBULLYBATU
MaKCUMaNbHO AonycTumi pewnTu,
3aTBepakeHi ypagom CLUA (ctaBkmu USAID Ta
Moconbcrea CLUA).

Bidders need to provide the number of single
and double rooms in their facility.

Bidders need to define the number of
accessible rooms in their facility (for persons
with disabilities)

Bidders need to state check-in and check-out
times and the availability of late check-out and
early check-in. Bidders also need to specify
associated costs, if any.

Please also share photos of rooms, conference
rooms, and spaces where meals and coffee
break will be provided.

Bidders need to provide a room reservation,
no-show, and cancellation policy.

Please note that lodging prices quoted,
including applicable taxes and charges, must
be within the

U.S. government maximum approved rate in
the DSSR (USAID and U.S. Embassy rate).
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