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PROCEDURES 
SEPARATING BALLOT STUB(S) FROM OFFICIAL BALLOT(S) 

(1) Turn "white label" on secrecy envelope facing you with arrow pointing up. 

(2) Place thumb of left hand over round hole in secrecy envelope. 

(3) Place middle finger of left hand over hole on opposite side of secrecy 
envelope. 

(4) Place index finger of left hand on lip of secrecy envelope and grip ballot(s) 
snugly. 

(5) Ask voter if they placed all stub(s) at !££ of secrecy envelope and verify 
that all stubs are at !££ of secrecy envelope. 

(6) Bend stub(s) back and forth with right hand to breakdown perforation so 
stub(s) separate clean and easy. At the same time ask the voter: 

(A) Have you finished voting? 

(B) Did you "Vote Both Sides" of ballot? 
only when ballot information appears 
ballot. ) 

(Ask this question 
on both sides of 

(7) Holding secrecy envelope in left hand horizontal to floor_with your elbows 
up, grip stub(s) at top right corner and pull. 

NOTE: Above procedures written for "RIGHT" handed Election Board Workers. 
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INSTRUCTIONS TO VOTERS: 

WRITE-IN PROCEDURES 
FOR 

GENERAL ELECTIONS 

DATAVOTE PUNCH CARDS *** 

TO VOTE FOR A WRITE-IN CANDIDATE, WRITE THE NAME OF THE CANDIDATE IN THE BLANK 
SPACE PROVIDED AND PUNCH OUT THE CROSS l!l IN THE VOTING SQUARE TO THE RIGHT 
OF THE CANDIDATE'S NAME. 

INSTRUCTIONS FOR CANVASSING WRITE-IN VOTES: 

A. After polls close, ballots are to be examined for write-in votes. Any card 
containing a write-in vote is to be placed in a separate stack. 

B. Place all Official Ballot cards NOT containing write-in votes into the Ballot 
Transfer Case. 

C. Check \~RITE-IN BALLOT ENVELOPE and make sure PRECINCT NUMBER has been entered. 

D. Count ballot cards containing write-in votes and enter the TOTAL NUMBER CARDS 
ENCLOSED on the line provided on the Write-In Ballot Envelope. 

E. If there are NO write-in ballots, write NONE on the Write-In Ballot Envelope 
on the line provided for TOTAL NUMBER CARDS ENCLOSED. 

F. Place all cards containing write-in votes into the WRITE-IN BALLOT ENVELOPE. 

G. Place the WRITE-IN BALLOT ENVELOPE in the Ballot Transfer Case on top of the 
Official Ballots. 

H. Place "White Copy" of Ballot Accounting Form on top of Write-In Ballot Envelope. 


