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March 17 Ballot Card Colors 
All official ballot cards are located in the ballot 
box portion of the Election Supply Carrier (ESC). 

~ 

Beige 
Demonstrator 
Card and 
Grey 
Envelope 

~ 

-+ 
Green 

Democratic 
Ballot Card 

and 
Envelope 

White with 
Green Stripe 
Federal 
Offices Only 
Democratic 
Ballot Card 
and Green 
Envelope 

~ 

White with 
Blue Stripe 
Federal Offices 
Only Reform 
Ballot Card and 
Blue Envelope 

-+ 
White 

Non-Partisan 
Ballot Card 

and Envelope 

~ 

-+ 
Yellow 

Republican 
Ballot Card 

and Envelope 

-+ 
Blue Reform 

Ballot Card 
and Envelope 

White with 
Yellow Stripe 
Federal Offices 
Only Republican 
Ballot Card 
and Yellow 
Envelope 

-+ 
Beige 

and Pink 
libertarian 
Ballot Card 

and Envelope 
(2nd & 4th 

Congressional 
Districts only) 



Table of Contents 

Ballot Card Colors ................................................................. Inside Front Cover 

Election Words .............................................................................................. 2 

Duties and Responsibilities of Judges of Election .................................... 3 

I. Before Election Day ...................................................................................... 4 

II. Preparing the Polling Place ..................................................................... 5-14 
Board of Election Field Investigators ........................................................................................ 5 
Portable Ramps ....................................................................................................................... 5 
Checking Equipment ........................................................................................................... 5-11 
Polling Place Arrangements ..................................................................................................... 8 
Pollwatchers in the Polling Place ...................................................................................... 12-13 
Other Law Enforcement Officers ............................................................................................ 14 
How to File a Complaint ......................................................................................................... 14 

Election Day Reminders ..................................................................................... 15 

III. During Voting Hours ............................................................................... 16-32 
Station 1-lssue Voter Application/Compare Voter Signature ............................................... 16 

Pre-printed Application for Ballot ................................................................................... 16 
Verify Voter Signature ................................................................................................... 17 

Precinct Signature Book ........................................................................................ 17 
Who May Vote ............................................................................................................... 18 
Affidavit Voting-Consolidated Voter's Affidavit Form 1 ..................................... 18-23 

-Voter's Residence Form 2 - Federal Office Only Voters .............. 23 
Challenging a Voter ....................................................................................................... 24 
Appeal to the Board ....................................................................................................... 25 
Assistance for Voters with Disabilities ........................................................................... 26 

Station 2-lssue Ballot Card and Envelope ........................................................................... 27 
Split Precinct Instructions .............................................................................................. 28 
Spoiled Ballot Procedure ................................•.............................................................. 29 

Station 3-Voter Demonstration ....................................................................................... 30-31 
Station 4-Deposit Voted Ballot in Ballot Box ........................................................................ 32 

IV. After the Polls Close ............................................................................... 33-44 
Processing Absentee Ballots ................................................................................................. 34 
Counting Write-in Votes ......................................................................................................... 36 
Counting Ballots with the PBC .......................................................................................... 37-40 
Completing All Forms ........................................................................................................ 41-43 
Returning Required Items ...................................... : .......................................................... 43-44 
Election Night Return List ...................................................................................................... 44 
Fail-Safe Voting ................................................................................................................... 45 

Index ........................................................................................................ 46-48 

City Ward Map/Election Night Receiving Stations .................. inside back cover 



Election Words 

Affidavit-A sworn statement presented in support of 
a person's qualifications to vote. 

Application for ballot-The form a voter signs before 
voting. Judges compare the signature on the 
application to the voter's signature in the signature 
book. (Form 14) 

Assistance-The act of helping the voter to vote. Only 
voters with a physical disability or voters who cannot 
read or write English may be assisted. An affidavit 
is completed whenever a voter is assisted. 

Ballot booklet/pages-The pages located in the voting 
unit which contain the political parties, offices, 
names and numbers of all candidates. 

Ballot card-A data processing card having 312 small 
rectangular perforated positions. A stub is attached 
to the top of the card. 

Ballot envelope-The envelope is used for returning 
the voted ballot to the judges. [t is also used to cast 
a write-in vote. 

Ballot viewer-A plastic magnifier which enlarges the 
print on the ballot pages. 

Certificate of Results-The official forms for recording 
the vote totals for the precinct. A tape from the 
Precinct Ballot Counter (PBC) is attached to each 
Certificate of Results. (Form 80) 

Challenge-An objection made to the election judges 
concerning a person's qualifications to vote or 
identity. 

Credential-An official document presented by all 
pollwatchers in order to remain in the polling place. 

Curb-side voting-Procedure which allows judges to 
bring an economy voting booth and vote recorder to 
the point along the route of access closest to the door 
that a voter with a disability can reach, including the 
street curb. 

Data pack-The removable memory unit contained in 
the Precinct Ballot Counter (PBC) which records the 
precinct vote totals after all ballots have been counted. 

Demonstrator unit-A small table-top unit used by a 
judge of election to demonstrate the voting system. 
Demonstrator cards and envelopes are used with 
this unit. 

Economy Voting Booth-A cardboard and plastic voting 
station for use with the vote recorder. 

Electioneering-The display of candidate buttons or 
badges, handing out sample ballots or other 
campaign literature, or verbally urging support of 
or opposition to an issue or candidate on the ballot. 
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Election Supply Carrier (ESC)-The large metal 
carrier containing election equipment and supplies. 
The top portion serves as the ballot box during 
voting hours. 

Handi-hold voting punch-A specially designed 
voting punch with a round handle for use by voters 
who have difficulty grasping the regular voting 
punch. 

Instruction/demonstration-The explanation of the 
rules and procedures for voting, given by an 
election judge or judges. The demonstration may 
only be given on the small demonstrator unit. 

Party affiliation-A voter must declare or request a 
ballot for a specific political party in order to vote 
in a primary election. 

Poll list-The printed list of all persons registered to 
vote in the precinct. 

Poll watcher-A representative of a candidate, political 
party or civic organization who is legally in the 
polling place to observe the conduct of the election. 

Precinct Ballot Counter (PBC)-A device which reads 
all ballot cards and electronically computes all vote 
totals for the precinct. The totals are printed on 
tapes and also recorded in the data pack. 

Signature book-The signature book contains the 
official record of each registered voter, including 
the voter's signature. (Form 3) 

Split precinct-A precinct that has territory in more 
than one Congressional, Legislative, Representative, 
Judicial, County Board or Board of Review district. 

Spoiled ballot-A ballot on which the voter has made 
a mistake. It must be returned to the election judge 
before a new ballot may be issued to the voter. 

Stub-The upper portion of the ballot card which 
holds the card in place in the voting station. [t may 
be given to the voter. 

Transfer case-The small box which is used for 
returning materials to the receiving station. 

Vote recorder-A separate unit containing the official 
ballot pages, which is placed inside or carried to the 
economy voting booth. 

Voting punch-The tool attached to a voting unit 
which must be used to cast a vote. 

Voting unit-A metal or plastic and styrofoam voting 
station. 



Duties and Responsibilities of 
Judges of Election 

Selection 
• All judges are assigned by the Board of Election 

Commissioners. 
• Five (5) judges are appointed to serve in most 

precincts. 
• Large precincts may have more judges assigned. 
• Some judges may live outside of the precinct. 
• Out of precinct judges should vote by absentee 

ballot before election day. 
• Odd numbered precincts have three (3) Republican 

and two (2) Democratic judges. 
• Even numbered precincts have three (3) Democratic 

and two (2) Republican judges. 

Vacancies 
• A judge who cannot serve on election day, must 

notify the judges Department, 312-269-7984 before 
election day. 

• A registered voter in the precinct may serve as a 
swear-in judge, if all judges are not present. 

• A swear-in judge must be of the same political party 
as the missing judge. 

• A swear-in judge may not be selected until after 
6:15 a.m. election morning. 

• An appointed judge who arrives late starts working 
and the swear-in judge stops working. 

• Both the appointed judge and swear-in judge sign 
the pay voucher recording the time worked and will 
be paid for the time worked. 

Stand-by Judges 
• Stand-by judges are non-partisan, trained agents 

of the Board of Election Commissioners. 
• If less than three (3) judges are present, call 

ELECfION CENTRAL, (312)269-7870, to request 
a stand-by judge. 

• Stand-by judges are available until 12 noon on 
election day. 

• Stand-by judges serve with appointed judges in 
place of any swear-in judges. 

Primary Election Voting 

• judges are required by law to vote in the primary 
election of the party they represent. 

• If a judge does not vote in the proper party primary, 
the judge may be removed by the Board of Election 
Commissioners after the election. 

Duties of Election Judges 

a Conduct the election properly. 

• judges are legally responsible to follow the 
instructions in this handbook. 

• judges may be removed by the Board of Election 
Commissioners for misbehavior or neglect of duty. 

II Control the polling place. 

• judges are in complete control of the polling place. 
• judges must report any interference to ELECfION 

CENTRAL, (312)269-7870. 

II Share election duties. 

• All judges have equal authority. 
• All judges must share all responsibilities. 
• judges must rotate duty stations, when pOSSible. 
• judges must wear a badge indicating the political 

party they represent, name, precinct and ward. 
• All decisions must be made by a majority vote of 

the judges. 

II Keep the polling place open between 6 a.m. 
and7p.m. 

• After 6 a.m. judges may not close the polling place at 
any time before 7 p.m. 

• One judge at a time may leave the polling place for 
a reasonable time. 

III Stop electioneering inside the polling place. 

• Electioneering cannot take place inside the polling 
place or within 100 feet of the entrance to the room 
where polling place is located. 

• Electioneering includes wearing candidate buttons 
or badges, hanging campaign posters, distributing 
sample ballots or campaign literature, and talking 
about candidates, political parties, and/or issues. 

• All candidates and political parties must be treated 
equally. 

III Prevent smoking and drinking alcohol inside 
the polling place. 

• No one may smoke inside the polling place. 
• ,No one may drink alcohol inside the polling place. 

3 



Before Election Day 

• Election supplies and materials are delivered to the polling place in the blue Election Supply Carrier (ESC). 

• One judge is mailed the key to the ESC. 

• Judges should try to check election materials before election day at the polling place. 

• Check the box 0 when each step is completed. 
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Sample - Form 21 

SUPPLY LIST FORM 21 
Ct.ck IhkllataplnM ""' ... ppllM ~ In ........ _I EIIocIIon SuJIPIr 
c.rswIUC).If~IIWtIortaiIo''''''''ng,.a:l1J.at.n1 ... __ ......... 

Ejection Supply C.rrter (ESC) 0 1. V--*' 

OV""'~I),",offic:i.aI.-. 
O~IIIIi'wf-Pe~ 
o aa.~CIOIIbIIP"'7....ac.p.. 
o "USED BALLOT ENVEI.OPE$'"", 

a '_'IIId~'L~Book a,. ... 141D:1~14~~r ... 
"""

O'_U5"V-,,~ 
o OfIkiaIlWlIncarU/ ....... 
ao.-~1'wI)o 

a v,,",", R.qdIIi<om '''''' a BII .. R.Ionn P.ty 
o kipbI LilIaIIri&D PIny (101IIrI ~) 
Q WIIioc ~(WMnAppllublr) 

a FcdonI Oft'"_ o./y a.IJot {.do 

a 1VIIIao.....or- StnpeI o-oonti< 
o WIIiIe wlYcDow StnpelllqIubliola 
o Miz.lBlueSlrip£lJl.dbrla 

o ,_ 11 NaUoo (8iliz1p&L F ...... ) 

a SIoooPt l1li rex SoppI1 R.mn 
o A;.s.for Voocro OII'II!ou.biJlnn 

O£ ...... 'TE..,."..,.".: 
o r_ I CoIIIoIiokIed V_'. AftIdpit 

(Ea&IidI-S~) 
o '_lA~r:or-.I"rcMdmllAai_
a r_l....mm..ac..ofItqinmlV ....... 

Rftidmu AddmI rer.,JiIII II>Ii SpIIIiIII) 
a r_4OWGlomc. r..~ hdaa 
o '_'QlDorOflloe forAppclUlodJ .... 
C r_ 1I"NocIco II> r..... No!"""" 

IOV_" 

o r_USMfar~V_""" o ' __ NobmDfa.. __ A'-

D2.-.-Vobat Uaili 
03 r-a.p.u:---,' ..... Of!ItaOrll) V .. ~_,._l~ol 

~v_·.JI.aWap~ 

.. ..,IiIsm"'vc.m 
a4,T .... C-:~ ..... fima

tape. m:I "V<IlIId BaIIob ODd Villid 
IVritHIV_"_ 

o 5. m. SIqIp/y ac.:,.... pmcD:a. tuck ~ 
-..~dodrkoWct ........ -m, 
.. ~ rabbc:r&en,1IIII pooIock taIo 

a 6. Pnc:Iad BalD CamIc:r IPBC) &l1li 
louIIbl.pIIIIIIIIb_ofDolr."*=1 

07. LilblsCors-y 1IO!irc UIIilII (holUdPBC) 
a .. BaIIoI; a. (SqIptiet u..t Bdow) a '.1aIMDoar: FIq; _~ f'IIIIpIIIa 

O~PoII __ DII~1bectI 0 __ ..... 

a Word,... 
o ~ SIItO:a LocIIioD Map 
OPaDlq~~ 
o I ... :MJ.MIp ofEllcll= h1pa 
O'_I ...... oJ.m.:-h7 V_ 
Q AbMIV __ .u. 
a f ..... CcnUicm ofllaaJu; • MuJIipk ..... 
(] ClIJlW..s B .... ~ 
0",-" 
O_c 
0_" a '_Il"Aa>o;II8Wo ID r.c--~" 
C'_ll"No~". a, ... :zs"Ncrlicc",VOlal~"1ip 
0_ ... 
0_", 0 __ 

Ou ........ !: 
Ou9 ..... 6'71:(Wbon"~J 
o Ea ... '7J.!: 
OI'.ono .... 7lE 
O, ... I77P"!"alIatP1Ke"aisn 
(] '_I'm.cr~~oip 
o ' ... I'n,u·Allerml:lEIItr-.." .... 

( ... """,;.ul.) 
C ... lIS8"'Noc1a.S ...... ~'No ........... 

I.et! Missing Supplies? 
,; Call 312-269-7914 

a Open the Election Supply Carrier (ESC). 

• Double-check precinct and ward numbers. 
• Bend the wire back and forth to break the seal. 
• Use the ESC key to unlock the door. 

o Check when completed properly. 

II Check all supplies using Form 21. 

• Fonn 21 is located on ESC door. 
• Open each voting unit to check ballot pages. 
• Check precinct and ward numbers on official ballot 

cards located in ballot box portion of ESC. 
• Do not assemble voting units or set up polling place. 
• Do not sign or initial any forms. 
• Do not open plastic wrap around ballot cards. 
• Call Equipment Repairs and Supplies, 

(312)269-7914, if anything is missing 

o Check when completed properly. 

11 Put all materials back in ESC and lock it. 

• Put all election materials back in the ESC. 
• Take a seal out of the supply box. 
• Lock the ESC door with the ESC key. 
• Place the seal through the hole in the middle of 

the door. 

o Check when completed properly. 



Preparing the Polling Place 
5:15 a.m. to 6:00 a.m. 

• Arrive at the polling place by 5:15 a.m. on election morning. 

• Pollwatchers with proper credentials may enter to watch judges set up polling place. 

• No one, including judges, may vote before 6 a.m. 

• Check the box 0 when each step is completed. 

Board of Election Field Investigators 

• A Field Investigator is assigned to visit every 
precinct before 7:00 a.m. 

• Ask to see the Field Investigator's identification. 
• The Field Investigator must be allowed in the 

polling place. 

II Check the polling place for a portable 
ramp. 

• Portable ramps make some polling places accessible 
to voters with disabilites. 

• Judges are notified if a ramp is assigned to the 
polling place. 

• The ramp will be in place by 5:45 a.m. 
• The Field Investigator must verify that the precinct 

is open or ready to open for voting. 
• Do not remove the ramp until voting closes at 7 p.m. 

• Cooperate with the Field Investigator. 
• The Field Investigator will check on each precinct at 

least five (5) times during the day. 

o Check when completed properly. 

fJ Open the ESC. 

• Check the precinct and ward numbers on the 
outside. 

• Bend the wire back and forth to break the seal. 
• Use the key to open the ESC door. 
• If the judge with the key is not there, call 

ELECTION CENTRAL, (312)269-7870. 

o Check when completed properly. 

II Check all supplies using Form 21. 

• Form 21 is located on ESC door. 
• Put forms, signs, and notices on judges' table. 
• Call Equipment Repairs and Supplies, 

(312)269-7914, if anything is missing. 

o Check when completed properly. 

II Take a judge's oath and wear a judge's 
badge. 

• Read and sign the oath Form 9. 
• Swear-in judges must read and sign oath Form 4. 
• Wear the badge indicating the political party 

representing; name, precinct and ward must be 
completed. 

o Check when completed properly. 
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PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

6-1 

6-2 

6-3 

6-4 

6-5 

B Put all signs and notices on the polling 
place walls. Signs and notices are in 
Envelope 23E or 47E. 

• Fonn 1- both English and Spanish versions. 

• Fonn 13 
• Fonn 155 
• Fonn 22 
• Fonn25 
• Fonn 177P 
• Fonn 2855 
• Four (4) copies of Fonn 255 
• Fonn 177LCP, if more than one precinct uses the 

polling place. 
• Fonn 177 AE, if there is an accessible entrance for 

people with disabilities. 
• Place the American flag at door of polling place. 

o Check when completed properly. 

iii Assemble all metal voting units. 

• Remove all metal voting units from the ESC. 
• Put the unit on a table with the Board of Election 

sticker facing up. (See picture 6-1) 
• Open the case by pulling the latches out and down. 
• Remove legs from the lid. (See picture 6-2) 
• Put leg sections together. (See picture 6-3) 
• Close lid and lock; turn case over. 
• Insert one leg into each hole in bottom of unit. (See 

picture 6-4) 
• Push leg in tightly using twisting motion until snug. 
• Pick up unit, turn over, and stand on legs. 
• Open and hold lid; unwrap electric cord at bottom 

of lid. 
• Hook side panels to lid using clips at top of each 

panel. (See picture 6-5) 
• Put a pencil in each unit. 
• Make sure the sign indicating the political party can 

be seen by anyone entering the polling place. 

o Check when completed properly. 



EI Assemble all economy voting units. 

• Slide unit from container with the Board of Election 
emblem facing up. (See picture 7-1) 

• Put each leg together. (See picture 7-2) 
• Insert one leg into each hole in unit bottom. 
• Turn unit over and put screen into slots on base. 

(See picture 7-3) 
• Steady unit by spreading legs slightly. 
• Tape Form 255 and Form 20 to inside of screen. 
• Put a pencil in each unit. 
• Hang a clip-on light fixture, found behind the PBC 

in the ESC, on the screen. 
• Do not place a vote recorder or party sign in any 

economy voting units. 

o Check when completed properly. 

Il Arrange the voting units in the polling 
place. 

• Put the open side of each voting unit towards a wall, 
if possible. (See diagram page 8) 

• Plug in the electric cords; units can plug in to each 
other. (See picture 7-4) 

• Make sure the electric cords cannot trip anyone; tape 
down cords if necessary. 

o Check when completed properly. 

7-4 

PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

7-2 

7-3 
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PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

Voter 

Voter 

Voter 

Voter 

Voter 

Voter 

Entry to 

Polling Place Arrangements 

vot~ Ballot 
Box 

Entry 10 
Voting Booth ,---rn--,D 0 

Demonstrate 

I 
Ballots 

I 
Signature Book 

I 
Application 

® 
® 

Two judges, one ®} CD from each party 

II 
Two judges, one { 0 Application 

Ballot 
from each party . G) I 

Box Signature Book 

rn ® I Voting Booth 0 Ballots 

I 
Demonstrate ® ® Demonstrate 

Ballots 

® 0 [[] Ballot I Box 
Signature Book ®} I Entry to 

Application Two judges, one Voting Booth 

Noles: 

I Voter = 

[[] 

CD from each party 

Voting Unit 

Ballot Box 

Electrical cord taped to floor. To avoid injury from 
tripping, the cord should not be located in the path of the 
voters. Where overhead lighting is sufficient, the light 
need not be used. 

Voter 

Voter 

Voter 



m Check all ballot pages in each voting 
unit. 

• Compare each page with specimen ballot of that 
political party. 

• Make sure arrows line up with the candidate's name 
and propositions. (See picture 9-1) 

• Check the voting punch to make sure it is not 
broken; extra voting punches are in the supply box. 

• Use beige demonstration card to punch hole for each 
candidate and proposition. 

• One judge initials the front page in each voting unit. 
• Call Equipment Repairs and Supply, (312)269-7914, 

if the voting units are not set up correctly. 

o Check when completed prop.erly. 

Il!I Remove ballots from the ballot box 
(top section of ESC). 

• Remove plastic wrapping around ballots. 
• Put one (1) pad of each color of official ballot cards 

on the judges' table at Station 2. 
• One pad green Democratic ballot cards and 

envelopes. 
• One pad yellow Republican ballot cards and 

envelopes. 
• One pad white with green stripe Federal Offices 

Only Democratic ballot cards and green 
envelopes. 

• One pad white with yellow stripe Federal Offices 
Only Republican ballot cards and yellow 
envelopes. 

• One pad blue Reform ballot cards and envelopes. 
• One pad white with blue stripe Federal Offices 

Only Reform ballot cards and blue 
envelopes. 

• One pad white Non-Partisan ballot cards and 
envelopes. 

• One pad beige and pink Libertarian ballot cards 
and envelopes (2,d and 4,h Congressional Districts 
only). 

• Keep extra ballot pads safe in the transfer case or 
the bottom part of the ESC. 

• Put the beige demonstration cards at Station 3. 

o Check when completed properly. 

PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

9-1 

Voter is: Issue voter: 

Democratic Green ballot card and envelope 

Federal Offices Only White with green stripe ballot 
Ballot! Democratic card and vote recorder; 

green envelope 

Republican Yellow ballot card and envelope 

Federal Offices Only White with yellow stripe ballot 
Ballot! Republican card and vote recorder; 

yellow envelope 

Reform Blue ballot card and envelope 

Federal Offices White with blue stripe ballot 
Only/Reform card and vote recorder; 

blue envelope 

Libertarian Beige and pink ballot card 
(2f'd and 4th Congressional and envelope and vote recorder 
Districts only) 

Voter does not declare/ White Non-partisan ballot card 
Non-Partisan and envelope 

9 
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PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

1. Lid 5. Precinct 1.0. card 
2. "ON-OFF" switch 6. Data pack 
3. Card reader slot 7. "TOTALS" button 
4. Paper tape 8. "PAPER FEED" button 

10-2 

Example of PBe "ZERO" tape 

Total 
Ballots 
Counted 

Political 
Party 
Ballols 

Candidate 
Position 
Numbers 

e820123 

READY " •• 
R[AD 

PRHI"" 10 

PII£ C 61' 4 

01 20 84 

eLI 
• 

eLI 
• • • 
eLI . , • 
pos .. (OUNT 

, 0 
l • 0 

• • 0 , • • 0 

Candidate 
Totals 

Candidates 
To Be 
Voted For 

Political 
Party 
Number 

II Check the Precinct Ballot Counter (PBC). 

A. Remove the PBC from ESC, place on table, and 
unlatch lid to open top cover. Disconnect any 
coffee pots or electric heaters in room. (See picture 
10-1 at lef!.) 

B. Unwrap electric cord and plug into 3-hole 
electrical outle!. If the precinct does not have a 
3-hole outlet, plug the PBC cord into the special 
adapter found in the blue supply box and then into 
a 2-hole electrical wall outlet. 

e. Tum PBC "ON". As soon as the PBC is plugged in, 
the unit should go on and the words "READY IN 
60" are printed on the paper tape. If the PBC does 
not go on, push down on the Data Pack and wiggle 
it slightly until the switch can move to the "ON" 
position. 

D. Insert precinct 1.0. card in card reader slot after 
PBC prints "READ PRECINCT 1.0." The J.D. card 
is located in the plastic envelope inside the cover of 
the PBC. Make sure the proper precinct and ward 
numbers are printed on the PBC tape. (See picture 
10-2 at lef!.) 

E. Print "ZERO" tape. The PBC automatically prints a 
tape indicating the precinct and ward numbers and 
that all positions are at zero (0). Allow all poll
watchers to review this tape while it is being 
printed. (See example at lef!.) 

F. Tear off the "ZERO" tape, indicate that it is the 
"morning ZERO tape" and have all five judges 
initial the bottom. Although the message "READY 
READ BLT" is printed at the end of the tape, do not 
feed any ballot cards through the card reader slot 
at this time. 

G. Place the morning "ZERO" tape in the 
transfer case. 

H. Push switch to "OFF" position, unplug and 
rewrap electric cord, and close cover. Replace the 
PBC in the equipment carrier until the polls close. 

I. Do not remove Data Pack from PBe. 

o Check when step is completed properly. 

Call Equipment Repairs and Supplies, 
(312)269-7914, 

immediately if any problems arise: 
• no workable electric outlet (see building 

owner or engineer before calling) 
• no printing appears on tape 
• PBC will not accept 1.0. card 
• PBC will not turn on or run tape 



lEI Open ballot box (top section of the ESC) 
and seal ballot box door. 

• Make sure all materials are removed. 
• All judges check that ballot box is empty. 
• Allow poll watchers to see that ballot box is empty. 
• Pull slot open on top of ballot box. (See picture 11-1) 
• Put seal on latch at far right of door. 

(See picture 11-2) 

o Check when completed properly. 

1m Put materials at judges table and decide 
on duty stations. 

Station 1 - Issue ballot application and verify voter 
signature. Two judges, one from each party sit at 
Station 1. 

• Form 1 Consolidated Voter Affidavits. 
• Form lA Notice to Person Providing Assistance. 
• Form 2 Affirmation of Voter Address. 
• Form 3 Signature Book. 
• Form 14 Application for Ballot spindle with blue 

cover. 
• Form 15 Persons not Permitted to Vote. 
• List of absentee voters. 

Station 2 - Initial and issue official ballot card and 
envelope. 

• One pad green Democratic ballot cards and 
envelopes. 

• One pad yellow Republican ballot cards and 
envelopes. 

• One pad white with green stripe Federal Offices 
Only Democratic ballot cards and green envelopes. 

• One pad white with yellow stripe Federal Offices 
Only Republican ballot cards and yellow envelopes. 

• One pad blue Reform ballot cards and envelopes. 
• One pad white with blue stripe Federal Offices 

Only Reform ballot cards and blue envelopes. 
• One pad white Non-Partisan ballot cards and 

envelopes. 
• One pad beige and pink Libertarian ballot cards 

and envelopes (2nd and 4th Congressional Districts 
only). 

• Vote recorders for Federal Offices Only, 
Non-Partisan, and Libertarian. 

• Used application spindle with white cover. 

Station 3 - Demonstrate equipment. . 
• Demonstrator voting unit. 
• Beige demonstration cards and grey envelopes. 
• Handi-hold voting punch. 
• Ballot viewer. 

PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

11-1 

11-2 

Station 4 - Put voted ballot in ballot box. 

o Check when completed properly. 

lEI Close and lock ESC. 

• Leave extra election forms and ballots in ESC. 
• Secure personal items in ESC. 
• Lock the ESC door. 

, • One judge keeps the key, but does not leave polling 
place with the key! 

o Check when completed properly. 

11 
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PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

Qualified Citizens Organizations for 
the March 17 Primary Election 

Citizen Action, John Cameron, Executive Director 

Council for Integrity in Elections 

Pollwatchers in the Polling Place 

A pollwatcher is: 
Lois Friedberg-Dobry, Chairperson 

Illinois Committee for Honest Government 
Tony Joyce, Chairman 

Independent Voters of lIIinois
Independent Precinct Organization 

• A person who represents a candidate, political 
party, citizens organization, or question of public 
policy including a precinct captain, "checker", 
candidate, or watcher. 

Robert Bartell, State Chair 
• An observer in the polling place. 
• A registered voter in Cook County. 

Project LEAP 
Linda R. Crane, President 

• Required to have a credential in order to stay in the 
polling place. 

Network 49 
Herbert Ziegeldort, Co-Convenor 

Sample - Pollwatcher Credentials 
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A credential is 
• Issued by the Board of Election Commissioners. 
• Stamped or signed by the political party chairman, a 

candidate whose name appears on the ballot, or the 
presiding officer of a citizens organization. 

• Signed by the pollwatcher. 
• Given to the judges when the poll watcher arrives 

in the polling place. 
• Returned in Envelope 47 E. 

Pollwatchers allowed in a precinct at a time are 
• Two (2) poll watchers per candidate. If a candidate 

has two pollwatchers, one must be a registered voter 
in the ward in which he or she is poll watching. 

• One (1) poll watcher per political party. 
• One (1) poll watcher per qualified citizens 

organization. A list of qualified citizens 
organizations is located on page 12. 

If there are too many pollwatchers 
• Judges decide whether the polling place is too 

crowded. 
• Judges must be objective and draw lots to determine 

who must leave. 
• One pollwatcher from each candidate must be 

allowed to stay. 
• One pollwatcher from each political party must be 

allowed to stay. 
• Call ELECTION CENTRAL, (312)269-7870 for 

assistance. 

Pollwatcher Conduct 
• Poll watchers, with proper credentials, may remain 

in the polling place all day. 
• Poll watchers may station themselves where they can 

see the actions of the judges. 
• Pollwatchers may not interfere with the orderly 

conduct of the election. 
• Poll watchers may not handle election materials. 
• Poll watchers may bring violations of the law or 

improper procedures to the judges attention. 
• Pollwatchers may call ELECTION CENTRAL, 

(312)269-7870 with questions. 

PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

To enter a polling place 
• The pollwatcher must give the judges a 

credential. 
• The pollwatcher may not stay without giving the 

judges a credential. 
• The poll watcher must have a separate credential 

for each precinct visited. 
• The poll watcher may leave and return without an 

additional credential. 

Before the polls open pollwatchers may: 
• Observe as the equipment is checked and the 

polling place set is up. 
• Verify that the ballot box is empty. 
• Check that the ballot box is sealed properly. 
• Inspect the voting equipment. 
• See election materials and forms, but may not 

handle election materials. 
• May not interfere with the work of the judges in 

setting up the polling place. 

During voting hours pollwatchers may: 
• Stand or sit close enough to observe 

• applications being issued to voters 
• voter's signatures being compared 
• initials being placed on the ballot 
• demonstration being given by judges 
• voted ballot being deposited in ballot box 

• Hear the judges call the voter's name, address, 
and party affiliation out loud. 

• Inspect the voting equipment when not in use by 
voters. 

• Challenge the qualifications or identity of a 
person appearing to vote. 

• Bring questions or concerns to the attention of the 
judges. 

After the polls close pollwatchers may: 
• Observe the tabulating of the vote including 

• processing absentee ballots 
• screening ballot cards 
• remaking ballot cards 
• canvassing write-in votes 
• testing and using the PBC 
• signing and sealing official forms and 

envelopes 
• May obtain one of four PBC tapes made available 

for pollwatchers. 
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PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM 

Board of Election Field Investigators 

.. Field Investigators from the Board of Election 
Commissioners are assigned to each precinct to visit 
the polling place throughout the day. 

• Field Investigators must display their official 
identification card (it is not surrendered to the 
election judges). 

• Must be allowed in the precinct to observe, advise 
and assist the election judges. 

• May handle election materials, when it does not 
interfere with the voting process. 
II Where the Field Investigator handles election 

materials, the Field Investigator shall surrender 
to the judges of election a copy of a letter of 
authority from the Board of Election 
Commissioners. 

• Election judges must cooperate with any Field 
Investigator from the Board of Election 
Commissioners. 

Chicago Police Officers 

• In some precincts, police beat cars are assigned to 
periodically visit the polling place. 

• In other precincts, a police officer is stationed in the 
precinct polling place. 

• If no police officer is present when needed for an 
election-related matter, call ELECTION CENTRAL, 
(312)269-7870. 

• If there is a problem involving public safety, call 911. 

Other Law Enforcement Officers 

After displaying their official credentials, 
representatives of the United States Attorney's 
office, the Illinois Attorney General's office, the Cook 
County State's Attorney's office, the Chicago 
Corporation Counsel's office, and the State Board of 
Elections, are entitled to: 
• enter the polling place; 
• view the polling place and observe election 

procedures; 
• station himself or herself where he or she can see 

the information in the signature book and on ballot 
applications; and 

• handle and inspect the signature book, applications 
for ballot, affidavits, poll watcher credentials, and 
ballot pages if to do so would not interfere with the 
orderly cond uct of the election. 
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• In any precinct where the representative handles 
the election material, the representative shall 
surrender to the judges of election a copy of a 
letter of authority from the Board of Election 
Commissioners containing the name of the 
representative. 

• No representative of any other office is authorized to 
handle any election material. 

• Return this letter in Envelope 47E with other 
credentials. 

• Call ELECTION CENTRAL, (312)269-7870, for 
assistance. 

Media 

• Members of the news media on election day 
assignment are issued a special media credential 
that authorizes admission to the polling place to 
photograph (with the permiSSion of the judges and 
voters). 

• Media personne1 may not, however, interview 
voters in the polling place or in any way interfere 
with the conduct of the election. 

How to File a Complaint with the Board of 
Election Commissioners 

• All persons, including voters, poll watchers and 
judges of election, have the right to file a complaint 
with the Board of Election Commissioners. 

• A complaint may be filed at anytime when the 
Board's office is open to the public. 

• The person filing a complaint has the right to discuss 
the complaint with the Board's counsel and/or 
Investigation Department and to receive a written 
response detailing the outcome of the complaint, if a 
mailing address is provided with the complaint. 

• If a complaint is filed by a person who wishes to 
remain anonymous, the complaint may be dismissed 
with no further action. 

• A complaint may be filed over the telephone, in 
writing or in person. 

• On election day, all complaints are directed to 
ELECTION CENTRAL, (312)269-7870. 



Election Day Reminders 

• Watch for voters with disabilities who may need 
"curbside" voting. (See page 26) Voter is: Issue voter: 

• Absentee ballots are delivered during the day by 
Board of Election messengers. Do not accept 
absentee ballots from a friend or relative of a voter. 
(See page 34) 

Democratic Green ballot card and envelope 

Federal Office Only White with green stripe ballot 
Ballot! Democratic card and vote recorder; 

green envelope 

• If the voter must vote by Form 1, check the correct 
box on the front of the form and complete the back 
of the form if required. (See page 20-21) 

Republican Yellow ballot card and envelope 

• If a voter's application is pink, the voter may vote 
after completing Form 1 and displaying two pieces 
of identification. (See page 18) 

• Certain voters may qualify to vote for Federal 
Offices Only after completing Form 2. 

Federal Office Only 
Ballot! Republican 

Reform 

Federal Office 
Only/Reform 

Libertarian 

White with yellow stripe ballot 
card and vote recorder; 
yellow envelope 

Blue ballot card and envelope 

White with blue stripe ballot 
card and vote recorder; 
blue envelope 

Beige and pink ballot card 

• Offer a demonstration to all voters. (See page 30) (2nd and 4lh Congressionai and envelope and vole recorder 

• Initial each ballot card and envelope when issued. 
Follow the chart below to determine the correct 
ballot card and envelope to issue. (See page 27) 

• Inspect the voting units regularly to check for torn 
or defaced ballot pages and for broken or missing 
voting punches. (See page 30) 

• A voter can stay at the voting unit no longer than 
five (5) minutes, if other voters are waiting. 

Distncts only) 

Voter does not 
declare party/ 
Non-Partisan 

Watch For ... 

White Non-partisan ballot card 
and envelope 

• Electioneering within 100 feet of the door to the room wherein the polling place is located. 
• Intimidating or preventing a person from lawfully voting. 
• Attempting to vote more than once. ' 
• Illegal voter assistance. 
• Stuffing the ballot box with forged ballots. 
• Willfully destroying, mutilating, defacing, falsifying, forging, or removing official election records. 
• Tampering with the voting devices or ballot pages in the polling place. 
• Offering money or other compensation for a vote. 
• Selling a vote for money or other compensation. 

As judges of election, make sure that none of the above activities take place 
inside the precinct polling place. Report any violations to 

ELECTION CENTRAL (312)269-7870. 
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IIII During Voting Hours 
6 a.m. to 7 p.m. 

At 6 a.m. proclaim the polls open 

Station 1-lssue application to voter. 
-Compare voter's signature in signature book. 

• Each voter must declare his or her party affiliation. 
• Each voter must sign his or her Application for Ballot Form 14 at Station 1. 
• The two judges at Station 1 (one from each political party) compare the signature on the applic'ljon 

with the voter's signature in the signature book. 
• There are two (2) different pre-printed Applications for Ballot. 
• Most voter applications will be white. 
• Voters challenged during the canvass will have a pink application. 
• Blank applications are located in the back of the application pad. 

1. Ask the voter his or her name, address and 
party affiliation. The applications are printed in 
alphabetical order by the voter's last name. Find 
the voter's pre-printed Application for Ballot and 
carefully tear it out of the application pad. 

• If there is more than one pre-printed application 
for the same voter, remove all applications for 
that voter and clip them together. Make a note 
of the duplicate applications on the Correction 
Sheet. 

• If the pre-printed application is pink, this 
voter has been challenged in a canvass, 
and must complete Form 1. (See page 18) 

• If there is no pre-printed application, remove a 
blank application from the back of the pad and 
print the voter's name on it. The voter must sign 
his or her name and address, where indicated on 
the blank application. 

• If the voter makes an error on the pre-printed 
application, have the voter complete a blank 
application as explained above and attach it to 
the pre-printed application. 

o ~~~~OT O[hjl 
CfRlY"lCAnO~ REGISTEIIEDVOTER -

Voter Name: wc;cQIO. PRlw.RY ELECTION N.1I M 
11JESDAY, MA.RCt1 H. 19$6 _ n C • If the voter has both a white and a pink 

pre-printed application, remove both 
and have the voter complete the white 
application, provided the voter still 

o Voter AcI=-s: C 
o 
R 
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resides at the address. Clip both 
applications together and make a note 
of the duplicate applications on the 
Correction Sheet. 

Sample - Pre-printed 
Application for Ballot Form 14 

Pr.clnct: 

\IDI8r LO. Number; , ..... 

ThiS IS the "stub" area 

o 

__ "''''_''' __ "loto. __ ----_ .. __ ..... _-----------_ ........... _ ..... ---_ ... _ ..... __ ... _--0 __ 

1=-- [-- g n__ .. . , 
. N 

--, 
C 

_.-



2. 

3. 

4. 

5. 

6. 

7. 

8. 

DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Have the voter verify his or her name and address 
on the pre-printed application. 

9. If there is no signature, request that the voter sign 
his or her name in red ink (pens are provided in 

Ask the voter to check one of the boxes on the 
the election supplies) to the right of the voter 

application to indicate party affiliation and to listing. 

sign his or her name in the box above the words 
10. Indicate the party preference of the voter in the 

"Signature of Voter". 
box to the right of the voter's signature in the 

Call the voter's name, address and party affiliation signature book. Place a "0" for Democraticl "R" 

out loud. 
for Republican, "NP" for Non-partisan, "RF" for 
Reform and "L" for Libertarian. 

Check the list of absentee voters in the precinct. If 
the voter's name appears on this list, refer to page 11. If any information is incorrect in the voter's 

21, "Absentee Ballot Not Received - Box 10" and signature book listing, or there are duplicate 

"Cancel Absentee Ballot - Box 11" on Form 1. listings for the same voter, make a note of the 
error on the Correction Sheet in the front of the 

Find the voter's name in the precinct signature signature book. 

book (see sample below). Follow any instructions 
12. After the application is approved, return the recorded on the listing. 

application to the voter and direct him or her 

Both judges must compare the voter's signature in to Station 2. 

the signature book with the signature on the 
application. 13. If the signatures do not compare, or the voter is 

otherwise challenged, consult page 24. 

If the signatures compare, one judge approves the 
application by initialing it where indicated. 

Sample - Precinct Signature Book Form 3 

1234S6A 1~ 
IICCOR, OOMDlICK 
1070 S A.'JBr«IE 
CHICAGO.lL &0500 
M 0W<I1776 

012345A 012-34-.5678 RWIC"' ......... 121 N I..ASAl.lC CANVASS 
CHICAGO. It eosa:z CKALLENGE 
F ....,."". 

6SC3214 ~10 
...... OOE 
122 N L.ASALJ.e 
CHICAGO, IL 15060'2 
M 04/0411716 

123&558 234-5&-7190 

"""0RaI! 122 N LASAU.I! 
CHICAGO, Il «lG02 
F 04/0411nG 

o 

o 

o 

You may not duplicate or copy any of the information located in the signature book, induding the voter's signature. It is prohibited by law and you will be prosecuted. 
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DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Who May Vote 

• Only those persons who fall into one of the 
categories listed below may vote in the precinct on 
election day. 

• Consult page 34 concerning certain persons who 
may qualify to cast absentee ballots, although not 
registered in the precinct. 

• Call ELECTION CENTRAL, 312-269-7870, if 
questions arise on voter eligibility. 

1. Name listed in signature book 
Any voter whose name is listed in the signature 

book, and who currently resides at the address 
indicated in the book, unless his or her qualifications 
are successfully challenged, may vote without signing 
an affidavit. 

A person whose name is in the signature book but 
whose name is also listed on the "Not Qualified to Vote 
List" is entitled to vote unless his or her qualifications 
are successfully challenged, without signing an 
affidavit. 

2. Voting by Affidavit 
An affidavit is a sworn statement made in support 

of a person's qualifications to vote. Some voters can 
only vote after completing an affidavit as explained 
below. 

Consolidated Voter's Affidavit Form 1. 
Depending upon the reason the voter must 

complete the affidavit, the appropriate box on the 
front of the form must be completed and supporting 
affidavits on the back must be signed, if required. 

In place of a supporting affidavit, the voter may be 
allowed to complete Form 1 and vote after presenting 
two pieces of identification. The type of identification 
and numbers on the identification must also be 
recorded. 

Spanish facsimilies Form 1 are included in the 
supplies. 

A judge of election can also sign a supporting 
affidavit as a "Registered Voter" if the judge lives in 
the precinct. 
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Remember: 
A verification of address card or green tissue receipt 
is not proof of an active registration. 

• Name Not in Signature Book-Box #1 
A voter whose name appears on the poll sheet 

but not in the signature book may vote after 
checking box #1 on Form 1. Supporting affidavit 
of two registered voters in box A on the back of 
the form must also be completed. 

If the voter's name appears on the poll sheet 
and on the "Not Qualified to Vote" sheet, but the 
name is not listed in the signature book, the voter 
cannot vote. 

• Canvas Challenge-Box #2 
A voter whose registration was challenged 

during the canvass, or who was newly 
registered but whose verification of registration 
card was returned to the Board as undeliverable, 
may vote after completing box #2 on Form 1. 

The names of these persons are listed as 
"Canvass Challenge" in the signature book, and 
their pre-printed Application for Ballot is pink. 

In order to vote for all offices, the person must 
display two pieces of identification and must also 
complete box #2 on the Consolidated Voter's 
Affidavit Form 1. Both pieces of identification 
must contain the voter's name and one must also 
contain the voter's residence address. One judge 
must indicate on the affidavit the types of 
identification presented, and must also sign the 
affidavit. 

If a voter cannot or will not complete Form 1, 
he or she may qualify to cast a "Federal Offices 
Only" ballot as a "Fail-Safe" voter. Consult pages 
22, 23 and 45 on "Fail-Safe" voting. 

Acceptable identification includes a driver's 
license; social security card; utility bill; employee 
or student identification card; credit card; civic, 
union or professional association membership 
card; public assistance identification card; or a 
library card. 

• Challenged Voter-Box #3 
If a voter's qualifications are challenged and 

the judges reject the challenge, the voter may vote 
without completing an affidavit. If the judges 
uphold the challenge, the voter must check box #3 
on Form 1. A supporting affidavit in box B on the 
back of the form must also be signed by a qualified 
voter in the precinct or two pieces of identification 
must be presented by the voter. 

If a voter cannot or will not complete Form 1, 
he or she may qualify to cast a "Federal Offices 
Only" ballot as a "Fail-Safe" voter. Consult pages 
22, 23 and 45 on "Fail-Safe" voting. 



• Cllange of Address-Box #4 or #5 
Registered voters who have moved WITHIN the 

precinct WITHIN the 30 day period prior to the date 
of the election, may vote, if registered at the first 
address, after completing box #4 on Form 1. 

Registered voters who have moved anywhere 
within the State of Illinois to an address OUTSIDE 
their former precinct WITHIN the 30 day period 
prior to the date of the election, may vote in their 
former precinct after completing box #5 on Form 1. 

In either case, a supporting affidavit in box B 
on the back of the form must be completed by a 
qualified voter in the precinct or two pieces of 
identification must be presented by the voter. 

If a voter cannot or will not complete Form 1, he 
or she may qualify to cast a "Federal Offices Only" 
ballot as a "Fail-Safe" voter. Consult pages 22, 23 
and 45 on "Fail-Safe" voting. 

• Assisted Voter -Box #6 or #7 
"Assistance" can only be given upon the voter's· 

request to a voter who qualifies for assistance 
because he or she has a physical disability and is 
unable to mark the ballot or the voter is unable to 
read, write or speak the English language. 

Box #6 on Form 1 must be completed by each 
voter who requests assistance because he or she 
cannot read, write or speak the English language. 

Box #7 on Form 1 must be completed by any 
voter who requests assistance because he or she 
has a physical disability and is unable to mark the 
ballot. 

No voter may be assisted by the voter's 
employer or agent of that employer, an officer 
or agent of the voter's union, or a candidate whose 
name appears on the ballot, unless the voter is the 
spouse or a parent, child, brother, or sister of the 
candidate. 

A voter who cannot read, write or speak the 
English language or a voter who has a physical 
disability may be assisted by a person of his or her 
choice. If the voter has no one to assist him or her, 
the voter shall be assisted by two judges of election 
of different political parties. 

The person giving the assistance and the election· 
judge administering the oaths on the affidavit must ' 
complete Form 1. 

The person giving assistance must be given a 
copy of Form lA. If the voter is assisted, the person· 
or persons giving assistance must complete the 
affidavit box C on the back of Form 1. A voter who is 
intoxicated is not qualified 
to receive "assistance", 

The judge must also record that the voter received 
assistance by checking the appropriate box on the 
voter's application, Form 14. 

DURING VOTING HOURS 6:00 AM TO 7:00 PM 

• Members of the United States Anned Forces or 
Veterans-Box #8 

Members of the United States Armed Forces on 
active duty, or veterans separated from active duty 
within 60 days prior to the date of the election (who 
have resided in the precinct for 30 days) may vote 
without being registered upon presentation of 
evidence of the above and completion of box #8 on 
Form 1. One qualified voter of the same precinct 
must sign the supporting affidavit. The spouse or 
dependent of persons in these categories does not 
qualify to vote under this provision and must be 
registered to be eligible to vote. 

• Change of Name-Box #9 
A person who has changed his or her name 

within the 27 day period prior to the date of the 
election, but continues to reside in the same 
precinct and is registered under the former name, 
may vote after completing box #9 on Form 1. A 
woman who continues to use her maiden name 
after marriage may vote without an affidavit if 
registered under that name. 

• Absentee Ballot Not Received-Box #10 
Anyone listed on the Precinct Absentee Voters 

List may be permitted to vote in person provided 
the person returns his or her absentee ballot (or a 
portion of it) or completes box #10 on Form 1. If the 
voter returns his or her absentee ballot, write 
"Rejected - Voted in Person" on the ballot and 
envelope and place in Envelope 48E. 

• Cancel Absentee Ballot-Box #11 
Any person who has been issued an absentee 

ballot may appear in the polling place to cancel or 
revoke his or her absentee ballot and to vote in 
person provided he or she completes box #11 on 
Form 1. 

Remember: 
Anyone giving assistance must cast 

the vote in private, as directed by the 
voter, and will give no information as 

to how the vote was cast. 
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Voter 
complete name 

and address 

Voter 
check appropriate 

box 
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Sample - Consolidated Voter's Affidavits Form 1 (front) 

STATE OF ILLINOIS) 
)55. 

COUNTY OF COOK ) 

CHICAGO BOARD OF ELECnON COMMISSIONERS 
CONSOLIDATED VOTER'S AFFIDAVIT 

PRIMARY ELECTION 

FORM 1 
Av. :we 

I ~.:k,,-,t~' ,J~,J,,-,V=i.P.-ii!WJ~~C~~i-"S _____ . d4? solemnly swear (or atrInn) that '1m a citizen of 
~ I"I.LASt:PAIHT-' 

the United Statoa, of the 1911 of 18 yllin or oyor, that I hay. resided In this State and In 11'11, ptWCinct and ward for SO day. na)(! 
procodlng thI. election (or I hive moved •• Indlellttd IMlowl. thlill have not voted 1.1 this _'ectlon, that L am I duly qualified 

yoter in evary roopoet and that I ruld. at 1.:l.1 Ai.· f..L&./lg . 
1'Lu.st PAlO(! ADORES! 

CHECK APPROPRIATE BOXES AND COMPLETE SUPPORllNG AFFIDAVITS ON REVERSE SIDE (H nee...,,) 
(Rtr.r to Judge 01' EledIon HarKtboOk for complet. In&tructlOMI 

0 1. NAME NOT IN 
SIGNATURE 
BOOK 

CANVASS 
CHALLENGE 

Identification: 

CHALLENGED 
VOTER 

0 3. PRIMARY 
ELECTION 

My name appears on the printed precinct register or supplemental nst of voters for this 
precinct and my name !las not been erased or withdrawn from the register of voters. 
Complete Supporting Anldavit A on back. 

I stiD reside at the above eddress and was canvassed in error at the last canvass and have 
provided the judges of election with two pieces of idenbfleation, one with rrTt current residence 
address. No Supporting Affidavit reqUired. 

Two pieces of identification must be presented, one with current residence address. Specify 
the type of I.D. and record the number. 

,.UI~t.fl .. " "fI~·~7'B'ft.2 2. SS:tt: q87· 6.' <{32-( 

I am a member of and affiliated With the party, I have not 
s;gned the petition fOr nomination of a candidate of e political party wtth which I am not 
affiliated·and I have not signed the nominating papers of an independent candidate for any 
office for which office candidates for nomination are voted for at this primary. Complet. 
Supporting Aflklavlt e on back OR two fonnl of 1.0. requlrMt, 

If Supporting AffJcIavlt e on back is not completed, then two pieces of identification must 
be presented, both with current residence address Specify the type of I. O. and record the 
number. 

Identification: 1. 

CHANOEOF 
RESIDENCE 

I have changed my address within the last 30 dayS from __ ====,-_-,,-,-,= __ 
to the address shown above, and I have checked the approPfiate precinct box on the left. 
Complete Supporting Affldavtt B on back OR two forms of 1.0. required. D ... W1THINTHE 

PRECINCT 
OR If Supportlns Affldavlt B on back is not completed, then two pieces of identification must be 

O s. ~~~CT ~~THIN presented, both with current resldenee address, one postmar1c.ed within lhe last 30 days. 
THE STATE Spedfy the type of I.D: and record the number, 

Identification: 1. 2. 

ASSISTED VOTER 

O 6. CANNOT READ, 
WRITE OR 
SPEAK ENGUSH 

OR 

0 7. PHYSICAL 
DlSABIUTY 

ARMED 
FORCES 

D Q. CHANGE 
OF NAME 

10. ABSENTEE 
BALLOT NOT 

O 11. CANCELLED 
AB8ENTEE 
BALLOT 

I cannot read, write or speak the English language and hereby request assistance. 
Complate Supporting Affidavit C on back. 

OR 
By reason of a 0 temporal")' Ot 0 permanent physical disability of 
I am unable to maf"1o:. my oallot and hereby request assistance. Comp~I~"~.-'S~u~p~p~o~,"~·n~9:--' 
Affidavit C on back. 

I have been engaged in the military or naval service of the United States within the last 
60 days and, because of stiCh service, 1 have been unable to register to vote and 1 have 
maintained a legal residence in this precincllor 30 days next preceding this election. 
Complete Supporting Afftdavlt 0 on b.ck. 

I have changed my name within the last 27 days from -"-:-"7.:-,-:;:-,-,,,---,.,,.,--,--
to the name ebove. and 1 am the same parson now registered from the above address 
in this election precinct. No Supporting Affidavit required. 

I applied fOr, but never received. an absentee ballot. No Supporting Affidavit required. 

I desire to cancel and revoke any absentee banot that may have been cast in my name. 
No Supporting Affidavit required. 

Subscribed .nd sworn to before me this -,/:....: __ _ 

d.y~ ft:: e;:. 
~ ofElaction 



DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Sample - Consolidated Voter's Affidavits Form 1 (back) 

STATE OF IUlNOIS ) 
ISS. 

COUNTY OF COOK ) 

SUPPORTING AFFIDAVITS 
Judge of Election - you must 

complete and sign box E at bottom. 

Complete when box 1 on the front is checked. Two supporting 
signatures required. 

We, and , do solemnly swear 

(or affirm) that we are registered voters in thB __ precinct and ___ ward, Chicago, Cook County. 
Slate of lltinois, and that we ""~ •• t. __________ ."". __________ ...!I 

respectively, in said precinct, and that we know the aforesaid applicanllo vote and thai he/she resides at 
____________ , and that he/she is the same person whose name appears upon 

the printed precinet reglster Of supplemenlallisl of voters of this precinct, 

Signatulll 01 Flm R~ V~ 

Complete when box 3, 4 or 5 on the front is checked if voter 
does not present two forms of 1.0. 

===:;-::::;:;""=-::=,,,,~-:;:::;;:' do solemnly swear (or affirm), that I am a resident of this 
precinct and entitled to vote at this election; that I have been a resident otlhe State for 30 days last past 
and am well acquainted with the person whose vote is now offered. 

FOR CHALLENGED PRIMARY VOTER ONLY -I verily believe he/she Is a member of and affiliated with 

the party. 

Complete when box 6 or 7 on the front Is checked. 

Vwe do hereby certify thai al this election, II'Ne are qualified and gave assistance to 
______________ whose sworn statement appears on the reverse side. 

I further state that I did not attempt to influence the voter's choice ot candidate(s), party or votes In 
relation to any public question and have cast the ballot as directed by the voter. Under the penalties 
prescribed in Article 29 of the Bed.ion Code, lhe undersigned certifieS thai the statements set torIh in 
this certifatiOf'l are true and correcl 

__________ -,-____ { Slgnlllln of Derroerltic Judge 

Sig,",."'P~'S_byv"".'''''''a_ OR ___ _ 

SlgnalUI1I of Reputllk~lrl Judge 

Complete when box 8 on the front is cheCked. 

1._,-_.,---:--,-___ --,---,--.,-. do solemnly swear (or affirm), that I am a resident ot this 

precinct and entitled to vote at this election; that I am acquainted wlth:::-:"".::-:-:-::::::-:=;:::-:::::;-;-:=", 
thai I verily believe himlher to be or to have been an actual bona fide resident ot this precinct and I verity 
beUeve that he/she does maintain or has maintained, as the case may be, a legal residence therein, 30 
days preceding this election. 

Judge of Election - you must complete and sign where indicated 

Signed and sworn to before mo thls ______ day of ________ • 1. __ . 

Judae of Election 
(Cannot be elth.r judg_ who signed box C affidavit. 

Voter 
complete 

appropriate box 
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DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Affirmation of Registered Voter's Residence 
Address Form 2 - Federal Offices Only Voters 

Provisions of the National Voter Registration 
Act (NVRA) allow certain registered voters to vote a 
Federal Offices Only Ballot under "fail-safe" 
provisions, upon completion, either in writing or 
orally, of Form 2. This includes persons who are 
registered voters who have not moved but who have 
been challenged and registered voters who have 
moved within the same precinct or from one precinct 
to another within the City of Chicago, even 
though they did not notify the Board of Election 
Commissioners of their address change. 

If the voter refuses to sign Form 2, but orally affirms 
that the information given is true and correct, the voter 
must be permitted to vote. In this event, a judge of 
election must print the voter's name on the line 
provided for the voter's signature and must print "Oral 
Affirmation" after the voter's name. The judge must 
also complete the information regarding precinct and 
ward number and must sign the form where indicated. 

• No CI,ange of Address-Box #1 

22 

A voter who is listed as "challenged" on his or 
her pink Application for Ballot who has not moved 
may vote a Federal Offices Only Ballot after 
checking box #1 on Form 2, if the voter cannot 
or will not complete Form 1. A voter who is 
challenged in voting on the grounds that he or she 
no longer lives at the address in the signature book 
may vote a Federal Offices Only Ballot if the voter 
has not moved and cannot or will not complete 
Form 1. (See previous section on Form 1.) 

• Change of Address within the City of Chicago-
Box #2 

A voter who is listed as "challenged" on his or 
her pink Application for Ballot who has moved to 
another address within the City of Chicago, may 
vote a Federal Offices Only Ballot after checking 
box #2 on Form 2. A voter who is challenged in 
voting on the grounds that he or she no longer lives 
at the address in the signature book may vote a 
Federal Offices Only Ballot if the voter has moved 
to another address within the City of Chicago after 
checking box #2 on Form 2. 

• Change of Address outside of the City of Chicago 
within 30 days prior to the date of the election
Box #3 

A voter who is listed as "challenged" on his or 
her pink Application for Ballot who has moved to 
another address outside the City of Chicago, within 
30 days of the election, may vote a Federal Offices 
Only Ballot after checking box #3 on Form 2. A 
voter who is challenged in voting on the grounds 
that he or she no longer lives at the address in the 
signature book may vote a Federal Offices Only 
Ballot if the voter has moved to another address 
outside the City of Chicago within 30 days of the 
election, after checking box #3 on Form 2. 

Note: If the voter moved to an address outside 
of the City of Chicago more than 30 days prior to 
the election, the person does not qualify to vote 
and must be issued Form 15. 



DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Sample· Form 2 (front) 

CHICAGO BOARD OF ELECTION COMMISSIONERS FORM 2 
"'''''' 

Affirmation of Registered Voter's Residence Address ~"/ I 
Provisions of the National Voter Registration Act of 1993 (NVRA) allow certain registered Wo.l S I ! 

voters to vote a Federal Offices Only Ballot upon completion, either in writing or orally. of 
Fann 2. This includes certain persons who qualify to complete Form 1, but who cannot or will not complete 
Fann 1 and persons who are challenged in voting on the grounds that the voter no longer resides at the 
address shown in the signature book. 

If the voter refuses to sign Form 2, but orally affinns that the information given is true and correct. the voter 
must be permitted to vote. In this event, a judge of election must print the voter's name on the line provided 
for the voter's signature and must print "Oral Affirmation" after the voter's name. The judge must also 
complete the information regarding precinct and ward number and must sign the form where indicated. 

Consult the Judge of Election Handbook for additional infonnation, 

~ 1. No change I, C.IO,""4 Wd;Oh , affirm that I continue to reside at 
of address prtnt Nama 

I~ I 01. LaS<tIIe.- , that I am registered to vote at 
Print Addrlss 

such address, and that I have not moved or changed my residence address. 

Voter regislnllion rcUlrds will be updated following the election. 

D 2. Change of I, • aflinn that I formerly ~sided at 
address 

PnntName 

within the • that I am registered to vote 
Ci1y of Chicago Print Addl'lss 

at such address, that J'have moved and that I now reside at 

within the City of Chicago. 
Print AdCress 

\'oter regisll'lllion rcconb l'ilI b<; updatnl rollowing tile election. 

D 3. Change of I, , affinn that I formerly resided at 
address Print Name 

outside of , that I am registered to ,,'ote at such 

Ci1y of Chicago Print Address 

within 30 days address, that I have R10ved within the lH.."It 30 days and that I now reside at 
prior to election 

which is outside the City of Chicago. 
Print Address 

Vote rqi.~~tion records wi!! be updated following the election. 

!Ollte: R - 1"1 - 'i'S' 
I-Date of BIrth: 
(optional) 

~~ ~ ~ 
Signature of Voter· Signature of Ju~e of Eled.ion 

• II the ,'orer rdilles 10 li~. ~1 .tlinns orally lIud III<: infmmlliiom gi."" i. ,Iru~ lUI" com:'L print !he ~otcr's OIlll1C or! the line: provided for the ~olCr'l si&nature 
and llrinl MOnt AmnNllion~ 1!ftcI'!he vo!cr" naJnI: (".tt., MJuhn Doc - - Ond Affinn&tion") 

RETURN IN ENVELOPE 47E 

TRADUCCION EN ENSPANOl Al LADO REVERSO 

I 
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DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Challenging a Person's Right to Vote 

• A voter may be challenged on the basis of 
qualifications or identity by a judge of election, a 
pollwatcher, or by another voter. 

• The challenger must state a specific reason for 
objecting to an individual's right to vote. 

• The challenger must direct the objection to the 
judges and not to the voter being challenged. 

Guidelines in deciding a challenge 
• The judges must be fair and impartial in deciding 

whether to uphold or deny the challenge. 
• The voter must have the opportunity to present 

evidence as to his or her identity or qualifications to 
vote before the judges vote on the challenge. 

Election judges should: 
• Ask the voter to display current identification 

with his or her name, address and photograph, if 
available. 

• Ask the voter to provide specific information 
contained in the data in the signature book, such 
as birth date and social security number. 

• Ask the challenger to provide proof to 
substantiate his or her challenge, if the challenge 
is not based on first-hand knowledge. 

24 

Remember: 
All persons who appear in the polling 

place on election day may not be qualified to 
vote. Anyone denied the right to vote must be 
given a copy of Form 15 located in Envelope 
47E and advised of hisfher right to appeal to 
the Board of Election Commissioners. This 
includes persons who: 
1. are not listed in the signature book and 

whose name does not appear on the poll 
sheet or supplemental list; 

2. are not listed in the signature book and 
whose name appears on both the poll sheet 
and the "Not Qualified" supplemental list; 

After all evidence has been given, all judges must vote 
on the challenge . 
• If a majority of the judges agree that the voter is 

not qualified to vote in the precinct, the voter must 
be advised of the reason for the decision and 
prohibited from voting. 

• If the voter's name appears in the signature book, 
or the voter's name appears on the pollsheet, but the 
judges have upheld the challenge, the voter must be 
permitted to vote upon completion of box #3 on 
Form 1 (see previous section on Voting by 
Consolidated Voter's Affidavit Form 1, page 18). 
A supporting affidavit must be completed by a 
qualified voter in the precinct or the voter must 
present two pieces of identification. 

Acceptable identification includes: 

• driver's license 
• social security card 
• utility bill 
• employee or student identification card 
• credit card 
• civic, union, or professional association 

membership card 
• public assistance card 
• library card 

3. have moved more than 30 days prior to 
election day and failed to transfer their 
registration or re-register; or 

4. have changed names more than 27 days prior 
to election day and failed to 
re-register. 
Consult the section on "Who May Vote" 

on page 18 for specific information on voter 
qualifications. If any difficulties arise in deter
mining whether a person is qualified 
to vote, call ELECTION CENTRAL, 
(312)269-7870, for assistance. 



DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Appeal to Board of Election Commissioners 

If the judges rule that a person is not entitled to vote 
in the precinct, but the individual believes that a 
mistake has been made and that he or she is registered 
to vote in the precinct, the person may appeal the 
decision to the office of the Board of Election 
Commissioners by telephone, 312-269-1604, or in 
person. 

Form 15, located in Envelope 47E explains the 
circumstances under which a Certificate to Vote Form 
40 may be issued. Form 15 (see sample below) should 
be given to any person who is not permitted to vote. If 
the Board's records indicate that the person is qualified 
to vote, the Board will advise the voter and will issue 
a Certificate to Vote Form 40 (see sample below) 
permitting him or her to return to the polling place 
to vote. 

Sample - Notice Form 15 

Form 15 
NOTICE TO PERSONS NOT PERMITTED TO VOTE 

If your name is nOI printed in the Board's Signature Book (Form 31 and your name does not 
appear on the printed precinct list of voters. you will nOI be permitted to vote unless you are issued 
a Certificate To Vote. 

The Board will issue 8 Certificate To Vote if the Board's central records show you were 
validly registered IlD.d your name was removed by mistake. 

If you believe you Qualify for 8 Certificate 10 Vote, you may call 269·1604 (voicel. 
TTfTTY 1269·0027 (hearing impaired) or vi~it the BOflrd's office. 

It the Board is unable to verify your registration, you will not be permitted to vote and will 
not be issued a Certificate To Vote. To be eligible to vote in future elections in Chkago. you must 
register at the Board's olfica, library branches or through the Daputy Registrar Program. 

Board of Election Commlsslonera. 121 N. LaSalle SI .. Room 308, Chicago.ll 60602-1285 
ITraduccion en espanol al reversal 

Rv.3196 

Sample - Certificate to Vote Form 40 

BCWID OF ELECTION COM' ONERS 
far ... 

CITY OF CHICAGO 

CERTlACAlE TO \I'01e 

-I 

PIlEClNCT 

WARD 

-.. 

IO¥OIIIII'I your ~ t.s bMn •• _~ ........ _by !he Board of EIIction Comrni&:sIonM. The """"sligNtunt is as fiDIIMa; 

~ Of 1M 80m! of Ei8CiiOI'ICi .......... . 

1HS CEA'T1FICA11! TO votE IIUST BE RETURNED IN IENVELOPE ne - .. --- --
25 



DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Assistance for Voters with Disabilities 
and the Elderly 

The Board of Election Commissioners has 
developed and instituted special assistance procedures 
for election day which are: 

1. Assisted Access-Special assistance for a voter with 
a disability who has difficulty entering the polling 
place independently and who requests assistance. 
The judges of election, with the assistance of a 
police officer, if present, may assist the voter in 
entering the room where the voting is taking place, 
only if such assistance is requested and can be given 
safely. 

2. Curb-side Voting-Special assistance for those 
voters who find the route of access into the polling 
place inaccessible. If the polling place is not 
accessible to a voter with a disability, election 
judges of both political parties must aid the voter 
by bringing the economy voting unit and vote 
recorder to the closest point to the door of the 
polling place that the voter can reach. That point 
may be in an automobile at the street curb or 
parking lot nearest to the polling place. In this 
location, the voter is allowed to vote in secrecy. 

3. Affidavit Voting-Formal assistance for a voter 
who is physically unable to actually cast a ballot 
without assistance. The voter must request 
assistance and is assisted by a person of his or her 
choice or by two judges of election, one from each 
party. Form lA must be given to anyone assisting a 
voter. An affidavit must be completed by the 
voter and the person assisting the voter. The voter 
may also be assisted in completing the required 
affidavit. Consult page 19 regarding the completion 
of Form 1 for assisted voters. 

Voting Procedures 
Judges of election must be alert to the needs of 

voters with disabilities. 
If the judges of election, with the assistance of 

the police officer present, can assist a voter with a 
disability in entering the room where the voting is 
taking place, they should do so, provided that such 
assistance can be given safely. 

If the polling place room is inaccessible to a voter 
with a disability, even with assistance, judges of 
election from both political parties should aid the 
voter by bringing the economy voting unit and vote 
recorder to the point along the route of access closest to 
the door that the voter can reach (even if this point is 
the curb at the street). These voters should be voted 
immediately on a priority basis. 
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A voter who requires special assistance in voting at 
a polling place which is inaccessible may provide prior 
notice to the Board. If the voter provides the hour in 
which he/she expects to vote, the judges of election, 
with the assistance of the police officer, and / or any 
poll watcher present, will periodically watch the 
polling place door, at 10 minute intervals during the 
designated hour, for the voter's arrival. 

Courtesies 
• Be considerate of the extra time it might take for a 

person with a disability or who is elderly to get 
things done. 

• Give unhurried attention to a person who has 
difficulty speaking. 

• Speak directly to the person who has a disability 
rather than to a companion who may be along. 

• Speak calmly, slowly and directly to a person with a 
hearing problem. 

• Don't shout or speak in the person's ear. 
• If full understanding is doubtful, write a note to the 

person with a hearing problem. 
• Before pushing someone in a wheelchair, ask if you 

may do so and how you should proceed. 
• Greet a person who is visually impaired by letting 

the person know who and where you are. 
• Provide a guiding device such as a ruler or card for 

signing forms. 

Voting Aids 
The Handi-hold voting punch is specially designed 

and is provided to each precinct. This voting punch has 
a round handle and can be easily grasped by those 
voters who have difficulty holding the small punch 
located in each voting unit. 

A ballot viewer, a specially designed aid to enlarge 
the print on the ballot pages is also provided to each 
precinct. This viewer enables visually impaired voters 
to clearly see the candidate names and offices. 

Any voter who desires to use these special aids 
must return them to the display /holder. Do not allow a 
voter to leave the polling place with the ballot viewer 
or Handi-hold voting punch. 

Sign Indicating Accessibility Route to 
Polling Place 

If the accessible entrance to the polling place is 
different from the one used by other voters, make sure 
the Alternate Voter Entrance Sign Form 177AE, which 
was mailed with the polling place sign, has been 
posted. If the proprietor has not posted it, remove the 
sign from Envelope 23E and post it immediately in a 
prominent position near the polling place sign. 

An additional informational notice included in 
Envelope 23E is printed in very large type, in order 
that visually impaired voters can be assisted. Post this 
sign on the wall of the polling place. 



DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Station 2 -Issue ballot card and envelope to voter. 
-Number and spindle application for ballot. 

• Maintain order while voters are waiting. 
• Inspect voting equipment when not being used. 

1. Check that the application has been initialed by 
a judge at Station 1. If the application has not 
been initialed, the voter must return to Station 1 
for signature verification. 

2. Number the Application for Ballot Form 14 
when the voter brings it to Station 2. Begin 
numbering with the first voter by placing a"}" 
under" Application Number" (see sample below). 
Continue numbering each application as it is 
returned by the voter. 

3. Spindle the Application for Ballot Form 14 after 
it has been numbered. Voided applications need 
not be numbered, but must be placed on the 
white spindle labeled "Used Applications for 
Ballot". 

4. Initial one ballot card and ballot envelope in 
the space provided and issue them to the voter. 
Do not initial any ballot cards or envelopes in 
advance. Consult the chart for the correct ballot 
colors. 

Do not issue any beige demonstration cards at 
this station. 

Voter is: Issue voter: 

Democratic Green ballot card and envelope 

Federal Office Only White with green stripe ballot 
Democratic card, envelope and vote recorder 

Republican Yellow ballot card and envelope 

Federal Office Only White with yellow stripe ballot 
Republican card, envelope and vote recorder 

Reform Blue ballot card and envelope 

Federal Office White with blue stripe ballot 
Only Reform card,envelope and vote recorder 

Libertarian Natural and pink ballot card 
(2..:1 and 4th Congressional and envelope and vote recorder 
Distncts only) 

Voter does not White ballot card, envelope and' 
declare party! vote recorder 
Non-Partisan 

5. Direct the voter to a vacant voting unit of the 
political party the voter declared. If no unit is 
vacant, maintain order. 

Sample - Pre-printed Application for Ballot Form 14 

VOter NanNt: u::cooo OOUI":::>< 

o 
Pnlc;ln~t; " 

ward: 1~ 

Voter LD. Number: ,a._ 

ThiS IS the "stub" area 

o 

o C""""C><OCAGO or.';, Af'f'!,..JCATlON F(lR eAllOT 1 M I 
CERTIF~TI' OF qf'OISTEREO \oIIJTEA 

PRIMARV ELEC'IlClN Ptt', U 
T\JESOAY. MARCH 1 r. 1M _ 10 C 

-__ .... _ ... ...-g ... (I) .... __ _ ... --......... _ .... _---..-----_ ... _-_ ... _ .. ----_ ... _ .... __ ... _--
,,_- 0 __ u.-_ 

:..:---. 

C 
o 
R 

o 
o 
M 
I 
N 
I 
C 

~-.. - -1 -··~-()~-l2£·:.,....;.;]K c:==- ..t2A-- '/3 0-'---~-- ---- --

27 



DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Split Precinct Instructions 

There are many precincts split with territory 
in more than one district. Therefore, voters in these 
precincts vote on either a regular ballot or 
an "A" style ballot. Some precincts may also have 
additional "B" and "e" style ballots. 

Supplies 
Split precincts will receive additional supplies 

including: 
• regular," A", "B" and "e" style ballot cards of each 

political party; 
• regular, II A", "8" and "C" style voting units and 

vote recorders of each political party; 
• regular, "A", liB" and "e" style specimen ballots; 
• ward map indicating areas of each ballot style; and 
• special list of voters indicating which ballot style 

must be issued to each voter. 

Follow all directions on page 4 of this handbook 
and check that all supplies have been issued to the 
precinct. 

STOP 
N 

WR01\SIDE ~ 

M 
N 
~ 
~ 

!~'~1 ~ 

\~ 
.; (/ , 
Z " OrPIIEl'Illl EHCTlON 

" 

OFFICIAL 
~~\:qf:~ 
" II 

BALLOT ENVELOPE /Ij\ 
.-~ -P,. 

,'1 ~ !.J 
OFFICIAL BALLOT 

p,."n" 

WD,d .. 

00 •• o. EI~".o~ 
PIIEe''''CT WARD 

CHICAGO, Ill.NOli 

c",ellloo. 'lUIilOIS 

eoUD 0' utrno .. (~!>IONffl~ GEN(ItAl UECl10fI 

\ 
!.l(eUT'VIDllnCTDII 

'OA"D Of UICTIO .. (0 .... ,1110 .... ". 
fOil 1"' CITV O' .... ICAOO 
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During Voting Hours - Station 2 

• Find the envelope labeled "Split Precinct - Open 
Immediately" located in Envelope 23E. 

• Remove the special marked poll list of voters and 
the special ward map. 

• The poll list will show which ballot card style each 
voter should be issued; the map will identify the 
geographical splits. 

• Do not issue any ballot cards to voters before 
checking the speCial poll list and the signature book. 

• If there is no letter (A, B or e) in the signature book 
next to the voter's name on the list, issue the voter 
the regular (no letter printed on it) ballot card and 
envelope of the political party the voter declared. 

• If there is a letter (A, B or e) next to the voter's 
name in the Signature book and the poll list 
indicates a letter style ballot, issue the voter a ballot 
card with the letter on it of the declared political 
party. 

• Issue a ballot envelope of the declared political 
party (ballot envelopes do not contain letters). 

• If the polltist indicates a different ballot style 
than is indicated on the signature book, consult 
the special map and/or call the Maps and Districts 
Department at (312)269-7895, for assistance. 

• Initial and issue the correct ballot card and 
envelope and the proper vote recorder containing 
the corresponding ballot pages to each voter. 

• Voters who declare "non-partisan" will be issued 
the white non-partisan ballot. There is no split 
ballot style for non-partisan voters. 

• Direct the voter to an economy voting unit. 

After the Polls Close 
• All ballot cards, whether regular, "A", "B" or "e" 

style, are counted and tabulated together by the 
PBC. 

• Follow all procedures for tabulating the vote as 
instructed in this handbook beginning on page 37. 



Ballot Card Reminders 

• Do not place precinct, ward or election date 
on ballot envelopes. 

• Initial and issue only one ballot card at a 
time. 

• Do not pre-initial any ballot cards or 
envelopes. 

• Remind the voter to return to the table to 
receive another ballot if he or she makes a 
mistake when voting. 

• Do not remove any ballots from the bottom 
of the pad. 

• Use only one ballot pad of each type at a 
time. 

• Leave additional ballot pads in the transfer 
case or ESC until needed. 

• Initial all ballot cards and envelopes in the 
same manner. 

DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Spoiled Ballot Procedure 

If a voter spoils a ballot, the voter may be issued a 
new ballot card and envelope by returning to the 
judge at Station 2. 

• Print "SPOILED" across the back of the old ballot 
card and envelope and initial both. (See sample 
below.) 

• Place the old ballot card and envelope in Envelope 
B-Spoiled Ballots. Do not seal Envelope B at this 
time. 

• Fill in the oval on the voter's application indicating 
"Spoiled ballot-received another." 

• Initial a new ballot card and envelope of the same 
type and issue it to the voter. 

STOP 

~ WRONG SIDE 
N 
~ 

r----'--...,....-~ ~ "ENE .. AI UlCIION 

\~ ~ 
, 

OffiCIAL 
BAUOT ENVELOPE 

j~ 
......... , .. 
Wo.<I •• 

1jo.,_,.lI'",, __ · 

QU'AGO. 1\LINOl~ 

OFFICIAL BALLOT 

jfO!~ 
... ·1~ECINCT WMW 

<;>1'<;_"" ""t""~ 
,;'''" AA" 1.":1",', 

, .. ~U"~I '"'''';''''' 
~O"''''' 01 "",'''''' t:u"MI~""'''i''~ • ..,It 1 ... ,;,lY O' C""""U 

29 



DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Station 3-0ffer Voter a Demonstration. 

• Use the tabletop demonstrator unit 
• Use the beige demonstrator cards and grey envelopes. 
• More than one voter may receive this demonstration at a time. 
• A demonstration may not be given at any voting unit. 
• Give instruction in such a manner that it may be observed by others in the polling place. 

Voter Demonstration 

• A voter demonstration is an explanation of the 
rules and procedures for voting. 

• It may only be given by a judge or judges of 
election on the table top demonstrator unit. 

• No one is permitted to instruct a voter at any 
voting unit. 

• If a voter has already started to vote and needs 
further instruction, that voter must return with 
the ballot card and envelope to the judges at 
the demonstrator unit to receive additional 
information. 

• During a demonstration, no judge shall 
request, suggest, or seek to persuade any voter 
to vote for or against any candidate, political 
party, or proposition. 

• To solicit votes for a candidate, political party 
or proposition is a violation of the law and 
could result in criminal prosecution or a 
finding of contempt of court. 

• An affidavit is not required when giving a 
demonstration. 

30-1 

30 

1. Insert demonstration card in unit properly. Face 
the demonstrator unit toward the voter and have 
the voter insert the beige ballot card in the unit as 
far as it will go with the numbered side facing up. 
(See picture 30-1 below.) 

2. Using both hands, put the two holes in the card 
over the red pins. If the voter attempts to put the 
card in the wrong way, it will not fit over the red 
pins properly. Use only the beige cards for 
demonstrations. (See picture 30-2 below.) 

3. Show the voting punch to the voter. The voter can 
only use the voting punch to cast a ballot. Have the 
voter hold the punch and tell the voter that using a 
pen or pencil to punch out a hole will spoil the 
ballot. 

30-2 

-_ .. -..... 
- '!;;:':":'=:'::=.;.~ 

~ '.'-. :o::--=-"'""':"-=:-. _ 

'=-::":-~~.-::.' 
::::. . -

.----.~ 
_u "MERICAN PA.ATY 
_0 MAnoMAL PARTY 
_6 FEDERAUSf PARTY 



4. 

5. 

6. 

7. 

S. 

Indicate the ballot page(s) for the various offices. 
Turn the demonstrator ballot page(s) and point out 
the arrows indicating the holes to punch to cast a 
vote. 

Have each voter make a punch. Have each 
voter take the voting punch and punch a vote on 
the demonstrator card. The voter must hold the 
punch upright and punch completely down 
through the hole. (See picture 31-1 at righ!.) 

Inform the voter of special voting aids. 

Handi-hold voting punch 
Handi-hold voting punch is available for use 

by those voters who have difficulty grasping the 
regular voting punch. (See picture 31-2 at right.) 

Ballot viewer 
If the voter has difficulty seeing the names 

and offices on the ballot pages, show the voter 
how the ballot viewer can enlarge the type size. 

Explain how the voter can get a new ballot if an 
error is made. Inform each voter that if he or she 
makes a mistake while voting the voter must return 
the ballot card and envelope to the election judge. 
The voter will receive a new ballot card and 
envelope. Consult page 29 on the complete 
procedure for judges to follow if the voter spoils 
a ballo!. 

Show the voter how to place the card in the 
envelope properly. Show the voter how to remove 
the ballot card and place it properly under the 
security flap of the envelope. Tell the voter not to 
tear off the stub of the ballot card and to return card 
and envelope to the ballot box judge when finished. 
(See picture 31-3 at righ!.) 

Judges of election may not attempt to 
influence any voter in his or her choice of 
a political party, candidate(s) or public 
policy questions during a demonstration or 
at any other time. 

31-1 

31-2 

31-3 

DURING VOTING HOURS 6:00 AM TO 7:00 PM 
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9. Advise each voter of the location of write-in 
instructions. The Voting Instructions Form 255, 
located inside each unit, contains the directions for 
casting a proper write-in vote. This form is also 
posted on the wall in the polling place. 

10. Do not allow the voter to keep the beige 
demonstration card. 
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DURING VOTING HOURS 6:00 AM TO 7:00 PM 

Station 4-0eposit voted ballot in ballot box. 

• After the voter finishes voting, the voter must return the ballot card inside the envelope to the 
judge. 

• The judge is required by law to deposit the ballot in the ballot box. 

1. Check both the ballot card and the envelope for the 
initials of the issuing judge. The initials can be seen 
without removing the card from the envelope. If 
no initials appear, review the previous section 
concerning "Spoiled Ballot Procedures" on page 29 
and have the voter return to Station 2 to receive a 
new ballot card and envelope. 

2. Do not remove the ballot card from the envelope! 
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If the card is improperly placed in the envelope, ask 
the voter to remove the card and place it under the 
envelope flap properly. 

3. Check the ballot number located on the stub to 
make sure it is in the approximate number sequence 
of those being issued. 

4. Bend the stub back and forth twice and tear off the 
stub. Return the stub to the voter. 

5. By law, the election judge, not the voter, must 
deposit the ballot envelope containing the ballot 
card in the ballot box. This must be done in view of 
the voter. 



After the Polls Close 

• At 6:30 p.m. announce that the polling place closes in 30 minutes. 
• At 7:00 p.m. announce the polls are closed. 
• Bring in the flag. 
• Lock the door or ask the police officer to stop other voters from entering the polling place. 
• Voters already in line before 7:00 p.m. must be allowed to finish voting. 
• Pollwatchers, with proper credentials, may remain in the polling place after 

the polls close. 
• Poll watchers may leave and re-enter only in case of necessity, provided it does not interfere with 

the concluding work of the election judges. 
• Field Investigators and any federal, state, county, or city law enforcement official on election 

day assignment may enter and remain in the polling place before and after the polls close to 
observe the tally of the vote. 

After 7:00 p.m. Checklist 

After the polls close at 7:00 p.m. and the last voter 
has voted, follow the steps below to conclude election 
day duties. Refer to the pages indicated for detailed 
instructions on each closing step. 

1. Process absentee ballots first (page 34). Do not count 
any ballots at this time. 

2. Open ballot box after absentee ballots have been 
deposited (page 35). 

3. Check each ballot card and envelope for: 
• Write-in votes -pages 35 and 36. 
• judge's initials -page 36. 
• Identifying marks-page 36. 

4. Tabulate ballot cards using PBC (pages 37-40). 

5. Attach one PBC "TOTALS" tape to each 
Certificate of Results Form SO (page 40). 

6. Put all voted ballot cards and ballot envelopes 
with valid write-in votes in the brown paper bag 
labeled ''Voted Ballots and Valid Write-in Votes" 
(page 40). 

7. Complete and sign all required forms and 
envelopes (page 41). 

S. Put required items in transfer case and seal (page 
42). 

9. Seal transfer case (page 42). 

10. Return unused materials and other equipment in 
ESC (page 42). 

11. Bring required items to Receiving Station (page 
43). Receiving Station locations are listed on the 
inside back cover of this handbook. 
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AFTER THE POLLS CLOSE 

D Process absentee ballots. 

" All ballots are delivered in a carrier envelope by 
Board of Election messenger. Do not accept 
absentee ballots from a friend or relative of a voter. 

'" Do not open any carrier envelopes until all voters 
are finished voting. 

Iii Count the number of absentee ballots and record on 
Form 80. 

iI Open carrier envelopes and remove application and 
certification envelope containing ballot. 

iI "AB" on envelope means the application is inside 
the envelope. 

OJ Announce the voter's name, address and party 
affiliation. 

OJ Compare signature on application and envelope 
with signature book. 

0) If the signatures match, check to make sure voter did 
not vote in person. 

II Place the proper mark in box to the right of the 
voter's signature. 

'" Remove the voter's pre-printed application 
from application pad . 

.. Initial the pre-printed application and the 
application that came with the absentee ballot. 

'" Put the next number on both applications and put 
both applications on the white spindle. 

II If the signatures do not match, read the section on 
"Challenging an absentee voter" on this page. 

Registration is not required of the following absentee 
voters if they meet the age and residence requirements, 
even though their name is not in the signature book. 

1. Members of the Armed Forces while in active 
service and their spouses and dependents. 

2. Civilian employees of the United States government 
serving outside the territorial limits of the United 
States and their spouses and dependents. 

3. Citizens of the United States temporarily residing 
outside the United States, including spouses and 
dependents. 

4. Non-resident civilian citizens residing outside the 
United States, including spouses and dependents. 

IE Remove the ballot from the certification envelope. 
II Initial ballot card and ballot envelope and remove 

the stub. 
m Deposit ballot card and envelope in ballot box. 
'" Put all carrier envelopes and certification envelopes 

in Envelope 48E. 

o Check when completed properly. 
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Challenging an Absentee Voter 

'" An absentee ballot may be challenged before it is 
deposited in the ballot box. 

'" The election judges must determine whether to 
uphold the challenge or deny the challenge. 

'" The following are some reasons for challenging an 
absentee ballot: 

'" There is no application enclosed with the ballot. 

'" The certification on the envelope or the 
application is not signed. 

'" The signatures on the application, the envelope, 
or the signature book do not compare. 

'" The person is not a qualified voter as explained 
on page 18 "Who May Vote." 

II The voter already cast a ballot in person. 

II The envelope contains more than one 
ballot of any kind. 

II The envelope is opened or has been re-sealed. 

'" If the challenge is upheld by the election judges, and 
the ballot rejected, a postcard notice Form 509 must 
be completed by the judges. 

'" Return completed Form 509 to the receiving station 
attached to the Pay Voucher Form 194. 

'" Do not open the affidavit envelope of any rejected 
absentee ballot. 

'" Mark the outside of the envelope "Rejected," and 
briefly explain the reason. 

'" Put the rejected ballot in Envelope C-Defective or 
Objected to Ballots. 

'" If the challenge is denied by the election judges, 
process the absentee ballot as explained in the 
previous section. 

A challenge to an absentee ballot on that ground 
that the voter is ineligible to vote absentee 
because he or she registered by mail and is 
therefore required to vote in person at this 
election should be denied by the judges because 
the Board of Election Commissioners has already 
screened all absentee ballot applications and has 
denied absentee ballots to applicants who are 
ineligible to vote absentee due to this reason. 



lEI Put the signature book in Envelope 3E. 

• The signature book must be returned to the 
receiving station with the other election materials. 

• Failure to return the signature book will result 
in loss of pay for the entire precinct and possible 
prosecution. 

o Check when step is completed properly. 

II Put the used Application for Ballot 
spindle in Envelope 14E. 

• Secure the application spindle by placing the top 
over the two pins. 

• Put the spindle in Envelope 14E for return to the 
receiving station. 

• Record final application number on Form 80. 

o Check when step is completed properly. 

.. Open the ballot box. 

• Break the seal 
• Remove the ballots 
• Stack ballots neatly on the table 
• All judges check to make sure all ballots were 
removed. 

o Check when step is completed properly. 

g Check all ballot envelopes for write-in 
votes. 

• Do not remove ballot cards from envelopes. 

• Open each envelope to check for any write-in votes. 

• Put all ballot cards and envelopes without 
write-in votes in a pile. 

• Put all ballot cards and envelopes with write-in 
votes in a different pile. 

o Check when step is completed properly. 

AFTER THE POLLS CLOSE 

III Remove ballot cards from envelopes 
without write-in votes. 

• Check each ballot card for the initials of the issuing 
judge. 

• Check for any identifying marks on the ballot. An 
identifying mark is any mark on the ballot made by 
the voter that could serve to identify the voter. 

• Put ballots with initials and without identifying 
marks in one pile. These will be counted by the 
PBe. 

• Put ballots which are not initialed or ballots which 
have identifying marks in another pile. One judge 
should: 
• Print "Oefective"on the back of any ballot 

without initials or with identifying marks. 
• All judges initial the ballot. 
• Consecutively number each defective card 

beginning with the number "1". 
• Initial a blank official ballot card of the same 

color. 
• Print "replacement defective" on it, initial 

it and number it with the corresponding number 
of the defective ballot. 

• Place the blank replacement card in the pile of 
ballot cards to be counted by the PBe. 

• Place the original defective ballot in Envelope 
C-Oefective and Objected to Ballots. It 
cannot be counted. 

• Do not seal Envelope C at this time. 

• Place all used ballot envelopes without valid 
write-in votes in the brown shopping bag labeled 
"Used Ballot Envelopes." 

o Check when step is completed properly. 

35 



AFTER THE POLLS CLOSE 

D Counting Write-in Votes. 

• Write-in votes may be counted only for candidates 
who have filed a "Declaration of Intent" with the 
Board of Election Commissioners. 

• Write-in candidates are listed on a notice which is 
delivered to the precinct on election morning. 

• Consult this list before counting any write-in votes. 

• Call ELECTION CENTRAL, (312)269-7870 for 
assistance. 

• Determine if the write-in vote is valid (see 
illustration below). A valid write-in vote must 
appear on the ballot envelope and must contain: 
• title of the office; 
• name of the write-in candidate; 
• an "x" in the square in front of the candidate's 

name; 
• a judge's initials on the ballot envelope; and 
• no identifying marks on the envelope. 

• Consult the list of write-in candidates to determine 
whether the valid write-in may be counted. 

• If there is not a valid write-in vote, put the ballot 
card in the stack of ballot cards to be counted by 
the PBC 

• Place the used ballot envelope in the brown 
shopping bag labeled "Used Ballot Envelopes" and 
continue to Step 8 on page 37. 

• If a valid write-in vote is present for a candidate 
whose name appears on the write-in candidate list, 
continue to next point. 

36 

Sample - Valid Write-in Vote 
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• Identify each ballot card and its envelope by 
placing the same number on each, starting with 
number 1. 

• Record the number on the ballot card on the line 
"Write-in No." 

• Check each ballot card to assure that no overvote 
has occurred. 
• An overvote occurs when the combination of 

write-in votes on the envelope and punched 
votes on the card exceeds the number of votes 
permitted for that office. 

• Check the specimen ballot to determine which 
ballot card numbers are used for the office in 
which the write-in was cast. 

• Count the number of punched votes for that 
office on the card. 

• If the number of punched votes and write-in 
votes are more than the number permitted for 
that office, an overvote has occurred. 

• If there is an overvote: 
• Mark the original ballot card and envelope 

"Overvoted Ballot." 
• Two judges, one from each party, must then 

make a "Replacement Overvoted Ballot" at a 
voting unit by transferring all of the other valid 
votes to a new official ballot card of the same 
type. 

• Do not punch any votes in the overvoted 
office. 

• Mark the new ballot card "Replacement 
Over-voted Ballot" and give it the same 
number as the original ballot card. 

• Initial and place the new ballot card in the pile 
of proper cards to be counted by the PBC 

• Put the original overvoted ballot and ballot 
envelope in Envelope D-Duplicated Ballots. 
Do not seal Envelope D at this time. 

• If there is not an overvote, record the write-in 
on the Certificate of Results Form SO in the area 
provided. 

• Put the ballot card in the pile of ballot cards to be 
counted by the PBC 

• Put the precinct and ward numbers and the date of 
the election on the ballot envelope. 

• Place all ballot envelopes with write-in votes that 
were counted in the brown bag labeled "Voted 
Ballots and Valid Write-in Votes." 

• Do not seal this bag until all voted ballots (counted 
by the PBC) are placed inside. 

• Record the total number of valid write-in votes 
where indicated on the Certificate of Results 
Form SO. 

o Check when step is completed properly. 



D Count ballot cards with the PBC. 

• The PBe tabulates all votes cast on the ballot cards 
as they are fed into it. 

• Once the PBe is switched on, do not turn it off 
until finished. 

A. Open the PBe and plug it into an electrical 
outlet. Remember to unplug any electrical heating 
appliances (coffee pots, heaters) in the room. 

B. Tum the PBe "ON" and wait 60 seconds. 

e. Insert the precinct 1.0. card in the card reader slot 
after the PBe prints "READ PRECINCT 1.0." 
The 1.0. card is located in the plastic envelope 
inside the cover of the PBe. 

D. Print "ZERO" tape. 
• The precinct and ward numbers will be printed 

and the PBe will automatically print a tape 
indicating all positions are zero. 

• Indicate that this is the evening "ZERO" tape. 
• Have all judges initial it before placing it in the 

transfer case. 

Note: Before feeding ballot cards through the 
PBe, remove any tom edges remaining near the 
perforation where the stub was removed. Do 
not cut any edges off the ballot card, however. 

E. After the PBe prints "READY READ BLT," begin 
to feed the PBe stack of ballot cards, including 
absentee ballots, through the card reader slot, 
one at a time. 

• The ballot cards may be fed through in any order, 
since they will be electronically tabulated. 

• The cards may also be fed in any direction or 
upside down. 

F. After each card is successfully read by the PBe, the 
paper tape will show "BLT 1," "BLT 2" and so on. 
(See picture on page 38.) 

AFTER THE POLLS CLOSE 

PBC Problems/Grounding 
The PBe can build up static electricity which 

may cause it to stop before all ballots are counted. 
To avoid problems on election day: 
• Do not stand on a rug or carpet while 

operating the PBe. 
• Connect and ground the PBe to an electrical 

outlet as explained below: 
• If the 3-hole plug on the PBe cord fits 
exactly into an electrical outlet the PBe is 
connected and grounded automatically. (See 
illustration below.) 
• If the electrical outlet is of the two hole 
type, the special electrical adaptor located in 
the supply box must be used. Proceed as 
follows and: 
• attach adapter to the 3-prong PBe plug; 
• insert into electrical outlet with grounding 

clip against outlet plate center screw head. 
If the screw head has been painted, scratch 
the paint off the screw head with a coin or 
other metal object; or 

• remove the screw, insert the adaptor, and 
replace the screw tight against grounding 
clip; 

• ensure grounding clip touches screw head 
or the PBe will not be grounded properly. 

Examples of Grounding 
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AFTER THE POLLS CLOSE 

G. If a card is not successfully read by the PBe, the red 
light will go on, the PBe will beep and the words 
"BL T ERROR" or "READ ERROR" will be printed 
on the paper tape. (See sample "BLT" Tape at right.) 
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• Remove the card (or cards if more than one was 
inserted) from the lid and reinsert it through the 
card reader slot. 

• If the card is successfully read, the light will go 
off, the beeping will stop, and a "BLT" number 
will be printed. 

• Make sure a "BL T" line is printed before 
proceeding with additional cards. 

• If the card still shows a "READ ERROR" or "BLT 
ERROR" set it aside and feed a few more ballots 
through the PBe. 

• If several cards cause the words "READ ERROR" 
or "BLT ERROR" to appear, call Equipment 
Repairs and Supplies, (312)269-7914, for 
assistance. 

• Feed the "READ ERROR" card through the PBe 
again. If it still cannot be read, follow the steps 
below. 

• Smooth out the card, if it is folded or 
crumpled, and attempt to feed it through 
the card reader slot. 

• If, after five attempts, the card still is not 
read correctly, two judges, one from each 
party, must punch a new card of the same 
color. 

• Initial the new ballot card and, at the 
voting station, punch only the holes that 
were on the original card. 

• Mark the original card "Damaged" and 
number it beginning with "1". Mark the 
new card "Replacement/Damaged" and 
write the same number on it as the original 
card. 

• Place the original damaged ballot in 
Envelope D-Duplicate Ballots, and feed 
the new card through the PBe. Do not 
seal Envelope D at this time. 

If the PBe is switched off, or the power goes 
off before all ballots have been read by the PBe, 
start the procedure over beginning on page 37. 

Ballot Not 
Counted 
(Re-insert 
Ballot) 

Example of "BL T" Tape 
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H. Alter all cards have been fed through, check the 
paper tape. 

• The last "BLT" number printed should be the 
same as the number of applications for ballot 
issued during the day (including absentee ballot 
applications). 

• Record this number on line A on each Certificate 
of Results Form 80. 

J. If the "BL T" number and the applications do not 
agree, check through the applications and make 
sure all voided or spoiled applications have been 
subtracted from the total. If the numbers still do not 
agree, proceed as follows: 

• If the PBC count is lower, look for any 
misplaced ballots and feed them into the PBe. 

• If the PBC count is higher, turn off the PBC and 
recount all ballots again beginning with Step C 
on page 37. 

• If there is still a discrepancy which the judges 
cannot account for, call ELECTION CENTRAL, 
(312)269-7870. 

J. Press the "PAPER FEED" button to advance the 
paper (do not pull the paper) and carefully tear off 
the "BL T" tape. All judges must initial this tape and 
place it in the transfer case. 

K. Press the "TOTALS" button and the total vote for 
each candidate will automatically be printed on 
the tape. 
• After the totals have been printed for all candi 

dates appearing on the ballot, the PBe will 
automatically stop. 

• Do not turn the PBe off. 
• Press the "TOTALS" button again to print a 

second tape. 
• Tear the tape off. 
• Press the "TOTALS" button a third time and so 

on, until six (6) "TOTALS" tapes have been 
printed. 

• All "TOTALS" tapes will be alike. 

L. All judges must sign the back of each "TOTALS" 
tape. Attach one "TOTALS" tape to each Certificate 
of Results Form 80. See Step 9 on page 40. 

AFTER THE POLLS CLOSE 

Exampleof"TOTALS"Tape 
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Error Read Control 
The message "ERROR READ CONTROL" 

will be printed on the paper tape if a ballot card 
is inserted in the card reader slot after the 
"TOTALS" button has been pressed. 

If all ballot cards (including absentee ballots) 
have been read by the PBe and all "TOTALS" 
tapes have been obtained, switch off the PBe and 
remove the Data Pack as explained on page 40. 

If all ballot cards have been read, but 
additional "TOTALS" tapes are required, press 
the "TOTALS" button to obtain additional tapes. 

If the "TOTALS" button has been pressed, 
but all ballots have not been read by the PBe, 
begin with step e on page 37 and retabulate all 
ballots through card reader slot, including all 
absentee ballots. 

Call (312)269-7914 if further assistance is 
required. 

If the PBe stops while counting ballots or 
printing a tape, turn it off, wait about two minutes, 
turn it back on and start to count all ballot cards 
again starting with the precinct J.D. card. 
If the PBe stops a second time, call Equipment 
Repairs and Supplies, (312)269-7914, for 
assistance. 
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AFTER THE POLLS CLOSE 

M. Produce additional "TOTALS" tapes to post in the 
polling place and to give pollwatchers present in 
the polling place. 

• Post the seventh (7) "TOTALS" tape on the wall of 
the polling place for all interested persons to view. 

• Produce at least four (4) additional tapes for 
poll watchers, if present. 

• If more than four pollwatchers are present, 
distribute tapes by conducting a lottery. 

• The PBC will continue to produce identical tapes 
each time the "TOTALS" button is pressed. 

o Check when step is completed properly. 

Do not feed the precinct 1.0. back through PBC 
or all vote totals will be erased and the entire 
procedure, starting on page 37, will have to be 
repeated. 

iii Attach PBC tapes to each Certificate of 
Results Form 80. 

• A PBC tape must be attached to each copy of the 
Certificate of Results Form 80. 

• Do not cut the "TOTALS" tape or try to position it 
next to the candidates names. 

• Complete all other information as requested on each 
copy of the Certificate of Results Form 80. (See 
sample on page 41.) 

o Check when step is completed properly. 

1m Turn off PBC and remove Data Pack. 

• Turn off the PBC. 
• Remove the Data Pack by pulling it straight up and 

out. (See picture below.) 
• Put the Data Pack in the protective bubble pouch 

located in the cover of the PBC. 
• Seal the pouch by pressing the opening closed all 

along the edge. 

o Check when 
step is 

completed 
properly. 
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III Seal all voted ballot cards and ballot 
envelopes with valid write-in votes in the 
brown paper bag labeled "Voted Ballots 
and Valid Write-in Votes." 

• Remove the brown paper bag and tape from 
the transfer case. Record the precinct and ward 
numbers on the label. 

• Rubber-band all voted ballot cards which were 
counted by the PBC together. 

• Rubber-band all ballot envelopes with valid 
write-in votes (after they have been counted) 
together. 

• Place both the voted ballot cards and the ballot 
envelopes with valid write-in votes in the brown 
paper bag labeled "Voted Ballots and Valid 
Write-in Votes." 

• Make sure all required information has been 
recorded on the Certificate of Results Form 80 
before sealing the voted ballots in the bag. 

• Fold the top of the bag to fit the contents inside and 
seal the container by wrapping the tape around the 
container lengthwise and crosswise twice. 

• All judges must sign across the tape. 

• Place the sealed brown paper bag in the transfer 
case. 

o Check when step is completed properly. 

lEI Seal all used ballot envelopes without 
valid write-in votes in the brown 
shopping bag labeled "Used Ballot 
Envelopes. " 

• Place all initialed and used ballot envelopes 
without valid write-in votes in the brown shopping 
bag labeled "Used Ballot Envelopes." 

• Record precinct and ward numbers where 
indicated on the label. 

• Fold the top over to fit the contents. 

• Wrap the filament tape lengthwise and crosswise 
twice around the bag. 

• All judges must sign across the tape. 

• Place this bag in the ballot box portion of the ESC. 

o Check when step is completed properly. 



1m Count all spoiled ballot cards 

• Remove and count all "spoiled" ballot cards from 
Envelope B. 

• Enter the number on line B on the Certificate of 
Results Form 80. 

• Replace the ballot cards in Envelope B and seal. 
• All judges must sign across the sealed flap. 

o Check when step is completed properly. 

Sample - Certificate of Results Form 80 
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AFTER THE POLLS CLOSE 

III Count all defective ballot cards 

• Remove and count all ballot cards from Envelope C. 
• Enter the number on line C on each Certificate of 

Results. 
• Replace the ballot cards in Envelope C and seal. 
• All judges must sign across the sealed flap. 

o Check when step is completed properly. 

1m Count all duplicated ballot cards 

• Remove and count all duplicated ballot cards from 
Envelope D. 

• Enter the number on line 0 on each Certificate 
of Results. 

• Replace the ballot cards in the envelope and seal. 
• All judges must sign across the sealed flap. 

o Check when step is completed properly. 

1m Count all unused ballot cards . 

• Count all unused official ballot cards . 
• Enter the number on line E of each Certificate of 

Results. There are 50 ballot cards in each unused 
pad. 

• Place all unused ballot cards in the ballot box section 
of the ESC. 

o Check when step is completed properly. 

lEi Sign the Certificate of Results and place 
in proper envelope. 

• All judges must sign the Certificate of Results 
where indicated. 

• Put the Certificate of Results in Envelope 63E, 65E, 
66E, 67E (if provided), 68E, 71E, and 72E . 

• Seal the flap of each envelope. 
• All judges must sign across the flaps. 

o Check when step is completed properly. 
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AFTER THE POLLS CLOSE 

1m Put items in transfer case and lock with 
padlock seal. 

• Empty the transfer case and put the following items 
inside for return to the receiving station election 
night: 

• The sealed brown paper bag containing voted 
ballots and valid write-in votes 

• Envelope B-Spoiled Ballots 

• Envelope C-Defective and Objected to Ballots 

• Envelope D-Duplicated Ballots 

• Morning and evening PBC "ZERO" tapes 

• Evening "BL T" tape. 

• Lock the case with one of the padlock seals. 

• Do not seal the case until the required materials 
are inside. 

• Record the seal number on the back of the Pay 
Voucher Form 194. 

o Check when step is completed properly. 
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1m Put equipment and supplies back in ESC. 

• All unused election supplies and equipment must be 
returned inside the ESC. 

• Take all voting units apart and return to the lower 
compartment of the ESC. 

• Put the PBC in the middle right compartment. 
Make sure the data pack is removed! 

• Attach the flag to the door. 

• Put the following items in the ballot box portion of 
the ESC: 

• All unused supplies in Envelope 23E 
• All extra (unused) ballot cards and envelopes 
• Handi·hold voting punch and ballot viewer 
• Demonstrator unit 
• "Used Ballot Envelopes" sealed in brown 

shopping bag 
• Blue "Application for Ballot" spindle 

containing unused pre·printed applications 

• Close the slot on the top of the ballot box and close 
the ballot box door. 

• Place a padlock seal on the ballot box door. 

• Close and lock the outside door and place a padlock 
seal through the latch on the outside door. 

• The Board of Election will pick up the ESC from the 
polling place. 

o Check when step is completed properly. 



m Complete Pay Voucher Form 194. 

• Payment to all judges in the precinct will be 
delayed if the Pay Voucher Form 194 is not 
completed properly. 

• All forms and envelopes must be properly 
completed and signed. 

• The transfer case, ballot box and ESC must be 
properly filled and sealed. 

• Do not complete the front of the Pay Voucher until 
all required information has been recorded on the 
back. 

• The Pay Voucher Form 194 also contains the receipt 
for materials returned to the Receiving Station. It 
must be signed by an authorized Board employee in 
order for all judges to receive full payment for 
election day service. 

o Check when step is completed properly. 

Report Totals to City News Bureau 

The judge designated to call City News 
Bureau should follow all directions on the report 
form and report the vote totals as requested. 

AFTER THE POLLS CLOSE 

ED Bring election results to the receiving 
station. 

• One judge from each political party must take the 
items listed below to the Receiving Station election 
night. The judges returning the supplies will receive 
additional compensation for doing so. 

• Sealed transfer case 

• PBC data pack in the protective bubble pouch 

• Envelope 3E containing signature book Form 3 

• Envelopes 63E, 65E, 66E, 67E (if provided), 68E, 71E 
and 72E, each containing a completed Certificate of 
Results Form 80 

• Envelope 47E containing completed oaths, 
affidavits and poll watcher credentials 

• Envelope 14E containing completed applications for 
ballot 

• Envelope 48E containing absentee ballot carrier 
envelopes and certificate envelopes 

• Pay Voucher Form 194 

• ESC key 

o Check when step is completed properly. 

Attention Judges! 

You must return the PBC Data Pack 
and the signature book with 

your election materials after the polls 
closeoryourpaywillbewithheld. 

Do not leave the Data Pack in the PBC! 

If you do not have transportation to the 
Receiving Station, call ELECTION CENTRAL, 

(312)269-7870, for assistance. 
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AFTER THE POLLS CLOSE 

Election Night Return List 
All judges are responsible for the return of required election materials to the Receiving 
Station by one judge from each political party. Judges who fail to return the materials 
will have their pay withheld. Call ELECTION CENTRAL, (312)269-7870, if problems arise 
regarding the return of these materials. 

Lock in ESC at polling place -
check each box when item returned 
properly 

o Place in ballot box portion: 

o Unused ballot cards 
o Unused pre-printed Applications for Ballot on 

blue spindle 
o "Used Ballot Envelopes" sealed in brown 

shopping bag 
o Demonstrator unit 

o Supply box 
o Handi-hold voting punch and display/holder 
o Economy vote recorders 

o Supply Envelope 23E 

o Place in bottom compartment: 

o Votomatics 

o Economy voting units 

o PBe 
o Flag (attach to door) 

o Seal ESC; record seal number on the 

back of Pay Voucher Form 194 

Return to Receiving Station -
check each box when item ready to be 
returned to Receiving Station 

o Place in transfer case first: 

o Voted ballots 
o Ballot envelopes with valid write-in votes 
o Spoiled ballots-Envelope B 
o Defective and objected to ballots-Envelope C 

o Duplicated ballots-Envelope 0 
o Morning and evening PBe "ZERO" tapes 
o Evening "BL T" tape 

o Seal transfer case; record seal number on back 

of Pay Voucher Form 194 

o Bring to Receiving Station: 

o Sealed transfer case 
o PBC data pack in bubble pouch 
o Envelope 3E containing Signature Book 

Form 3 
o Precinct binder 
o Envelopes 63E, SSE, 66E, 67E (if provided), 

68E, 71 E, and 72E, each containing a completed 
Certificate of Results Form 80 

o Envelope 47E containing completed oaths, 
affidavits and pollwatcher credentials 

o Envelope 14E containing completed 
applications for ballot 

o Envelope 48E containing absentee ballot 
carrier envelopes and certificate envelopes 

o ESCkey 
o Pay Voucher Form 194 

Please leave the polling place 
neat and clean. 

Thank you for your public service. 
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"Fail-Safe" Voting 

Under the National Voter Registration Act of 1993 
(NVRA) certain persons may qualify for "Fail-Safe" 
voting and may vote the Federal Offices Only ballot. 
This includes: 

• Registered voters who have not moved but whose 
registration records incorrectly show that they 
have; or 

• Certain registered voters who have moved within 
the same precinct or from one precinct to another 
within the City of Chicago, even though they did 
not previously notify the Board of Election Com
missioners of such change of address. 

State law requires that these voters sign an 
affidavit and provide corroborating identification (see 
Consolidated Voter's Affidavit Form 1) as a prequisite 
to voting for State and local offices. However, NVRA 
prohibits this practice as a prequisite to voting for 
Federal offices. Therefore, voters who are entitled 
to vote under these "fail safe" provisions will be 
permitted to vote only for Federal offices after 
providing either oral or written affirmation of their 
address to the judge of election on the" Affirmation of 
Registered Voter's Residence Address Form 2" (see 
sample, page 23). This includes "fail safe" voters who 
cannot or will not complete the Consolidated Voter's 
Affidavit Form 1. If a voter refuses to sign the Form 2, 
but agrees to orally affirm his or her address, such voter 
must be permitted to vote. In this event, the judge of 
election should complete the appropriate box and 
blanks on the Form 2, print the name of the voter on 
the line provided for the voter's signature and print 
"ORAL AFFIRMATION" after the voter's name. 

The Affirmation of Registered Voter's Residence 
From 2 should be completed as follows: 

• No Change of Address-Box #1 
If the registration records indicate that the voter's 

registration has been challenged due to a canvass 
verification, or if a challenge is made on election day to 
the voter's eligibility to vote on the ground that he or 
she no longer resides at the address shown on the 
voter's registration records alld such voter has not moved 
his or her residellce, such voter shall, upon oral or writtell 
affirmatioll by the voter before a judge of election, be 
permitted to cast a Federal Offices Only ballot at the 
polling place from which he or she is registered. If a 
correction is needed to the voter's registration, the 
Board of Election Commissioners shall make such 
correction following the election. Note: If the voter 
completes Form 1, he or she may vote a full ballot. 

"FAIL-SAFE" VOTING 

• Change of Address within the Citt) of Chicago 
-Box #2 

If the registration records indicate that the voter's 
registration has been challenged due to a canvass 
verification, or if a challenge is made on election day to 
the voter's eligibility to vote on the ground that he or 
she no longer resides at the address shown on the 
voter's registration records, and such voter has moved to 
another address within the City of Chicago, such voter 
shall, upon oral or written affirmation of the change of 
address by the voter before a judge of election, be 
permitted to vote at the voter'sformer polling place 
for Federal offices only. The Board of Election 
Commissioners shall correct the voter's registration 
records following the election, and the voter will be 
entitled to vote in future elections at the polling place 
designated for the voter's new address. 

• Cllange of Address outside the City of Chicago 
witllin 30 Days Prior to Election-Box #3 
If the registration records indicate that the voter's 

registration has been challenged due to a canvass 
verification, or if a challenge is made on election day to 
the voter's eligibility to vote on the ground that he or 
she no longer resides at the address shown on the 
voter's registration records, and the voter has moved to an 
address outside the City of Chicago WITHIN 30 DAYS 
PRIOR TO THE ELECTION, such voter shall, upon oral 
or written affirmation of the change of address by the 
voter before a judge of election, be permitted to vote at 
the voter's former polling place for Federal offices only_ 
The Board shall remove that voter's name from the 
registration records and such voter must register with 
the County Clerk or Board of Election Commissioners 
having jurisdiction over his or her new residence 
address in order to be entitled to vote in the next 
election. NOTE: If the voter moves to an address 
outside the City of Chicago MORE THAN 30 DAYS 
PRIOR TO THE ELECTION, such voter SHALL NOT 
BE PERMITTED TO VOTE IN THIS ELECTION. 
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Signature Book 
absentee voters ............................... 34 
comparing signatures ............. 16,17 
correcting information ............ 16,17 

challenge of .................................... 24 
challenge of absentee .................... 34 
illiterate ........................................... 19 
instruction ................................ 30,31 

return of .................................... 43, 44 military ............................................ 19 

Portable Ramps ................................... 5 
voting notation .............................. 17 right to appeal challenge .............. 25 

with disability .......................... 26, 31 

Posting Items in Polling Place ......... 6 
Signatures, Comparing Voter's 

absentee envelope ......................... 34 Voter's Name 
Precinct Ballot Counter (PBC) on applications ............................... 16 changed ........................................... 19 

ballot tape ............................ 10,37-40 in signature book ........................... 16 not in signature book ........ 17,18,19 
certificate of results ....................... 40 on application for ballot ......... 16,17 
counting ballot cards ............... 37-40 Signatures of Judges on list of absentee voters ........ 17, 19 
electrical grounding ........ " ............ 37 on certificates of results ................ 40 
morning check ............................... 10 on envelopes .................................. 41 Voters with Disabilities 
number of tapes printed ............... 40 on "TOTALS" tapes ...................... 39 assistance ............................ 19,26,31 
precinctl.D. card ..................... 10, 37 ballot viewer ............................. 26, 31 
storage during day ........................ 10 Special Assistance for Voters Handi-hold punch ................... 26, 31 
tabulating votes cast ................ 37-40 with Disabilities .......................... 26 

Voting Hours ..................................... 16 
Precinct Captain ................................ 12 Specimen Ballot .................................. 9 

Voting Punch ............................... 30,31 
Procedures Spindle .......................................... 27, 35 

absentee ballots .............................. 34 Voting Stations ................................ 6,7 
after polls close ......................... 33-44 
assistance ........................................ 19 

Spoiled Ballots .................................. 29 w 
before polls open ........................ 5-14 Stub, Ballot ......................................... 32 
Consolidated Voter's Watcher-See Poll watchers 

Affidavit ................................. 18-22 Supplies 
during voting hours ................. 15-32 missing .......................................... 4, 5 Write-in Votes 
instruction of voter ..... ,', .. ".,',., 30,31 return to receiving station ...... 43,44 how to cast ...................................... 31 
overvoted office ............................. 36 valid ................................................. 36 
remaking ballot cards ................... 36 T 
split precincts ................................. 28 
spoiled ballot .................................. 29 Time Allowed for voting ................. 15 
write-in votes ................................. 36 

Transfer Case ................... 10, 42, 43, 44 

u 
Uninitiated Ballots ........................... 35 

Unused Ballots .................................. 42 

Unused Ballot Envelopes ................ 42 

Used Ballot Envelopes ..................... 40 

48 



Map of the Wards of the City of Chicago 
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Receiving Stations 
Two judges, one from each political party, should return 

all required items to the receiving station on election night. 

Wards School Address 

1 & 27 ........ Andersen School ................... 1148 N. Honore St. 

2 & 25 ........ Galileo Scholastic Academy .. S20 S. Carpenter St. 

3 & 4 .......... M.L. King High School ... " ... 4450 S. Ellis 

5 & 20 ........ Bret Harte School .................. 1556 E. 56th SI. 

6 & 8 .......... Arthur Ashe School .............. 8505 S. Ingleside 

7 & 10 ........ Bright School ......................... 10740 S. Calhoun Ave. 

9 & 34 ........ Scanlan School ....................... 11725 S. Perry Ave. 

11 & 12 ...... McClellan School .................. 3527 S. Wallace 5t. 

13 & 23 ...... Pasteur School ....................... 5825 S. Kastner Ave. 

14 & 22 ...... Gunsaulus School ................. 4420 S. Sacramento Ave. 

15 & 16 ...... Cage Park High School ........ 5630 S. Rockwell St. 

17 & 21 ...... Mahalia Jackson School ....... 917 W. 88th St. 

18 & 19 ...... Owen School .......................... 83rd & Spaulding 

24 & 28 ...... Melody School ....................... 412 S. Keeler Ave. 

26 & 35 ...... Funston School ...................... 2010 N. Central Park Ave. 

29 & 37 ...... Key School ............................. 517 N. Parkside Ave. 

30 & 31 ...... Nixon School ......................... 2121 N. Keeler Ave. 

32 & 47 ...... Coonley School ..................... 4046 N. Leavitt St. 

33 & 39 ...... Haugan School ...................... 4540 N. Hamlin Ave. 

36 & 38 ...... Foreman High School .......... 3235 N. Leclaire Ave. 

40 & 48 ...... Jamieson School .................... 5650 N. Mozart St. 

41 & 45 ...... Farnsworth School ................ 5415 N. Linder Ave. 

42 & 43 ...... Ogden School ........................ 24 W. Walton SI. 

44 & 46 ...... LeMoyne School ................... 851 W. Waveland Ave. 

49 & 50 ...... Sullivan High School ............ 6631 N. Bosworth 
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Absentee Ballot Department __ .......... 312-269-7967 
Judges of Election Department.. ....... 312-269-7984 
Polling Places Department ................ 312-269-7976 
Registration Department .................. 312-269-7960 
Missing Election Supplies and 
Equipment Repair ............................. 312-269-7914 

For any individual whose signature does not appear 
in the signature book and is seeking a Certificate to 
Vote ................................................. 312-269-1604 
nY (for the hard of hearing and deaf) ... 312-269-0027 

ELECTION CENTRAL 
Legal and investigative assistance from 
5 a.m. to 10 p.m. Election Day only 312-269-7870 



, 

CONSTANCE A. KAPLAN 

Director of Community Services. 
Training and Special Programs 

69 West Washington 
Suite 600 

Chicago, JIlinois 60602 

(312)269-7919 

FAX (312)269-0664 

WWW.CHICAGOELECTIONS.COM. 

E·MAIl: ckaplan@earthlink.net 


