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Election Words

Affidavit—A sworn statement presented in support of
a person'’s qualifications to vote.

Application for ballot—The form a voter signs before
voting. Judges compare the signature on the
application to the voter’s signature in the signature
book, (Form 14)

Assistance—The act of helping the voter to vote. Only
voters with a physical disability or voters who cannot
read or write English may be assisted. An affidavit
is completed whenever a voter is assisted.

Ballot booklet/pages—The pages located in the voting
unit which contain the political parties, offices,
names and numbers of all candidates.

Ballot card—A data processing card having 312 small
rectangular perforated positions. A stub is attached
to the top of the card.

Ballot envelope—The envelope is used for returning
the voted ballot to the judges. It is also used to cast
a write-in vote.

Ballot viewer—A plastic magnifier which enlarges the
print on the ballot pages.

Certificate of Results—The official forms for recording
the vote totals for the precinct. A tape from the
Precinct Ballot Counter (PBC) is attached to each
Certificate of Results. (Form 80)

Challenge—An objection made to the election judges
concerning a person’s qualifications to vote or
identity.

Credential—An official document presented by all
pollwatchers in order to remain in the polling place.

Curb-side voting—Procedure which allows judges to
bring an economy voting booth and vote recorder to
the point along the route of access closest to the door
that a voter with a disability can reach, including the
street curb.

Data pack—The remevable memory unit contained in
the Precinct Ballot Counter (PBC) which records the

precinct vote totals after all ballots have been counted.

Demonstrator unit—A small table-top unit used by a
judge of election to demonstrate the voting system.
Demonstrator cards and envelopes are used with
this unit.

Economy Voting Booth—A cardboard and plastic voting

station for use with the vote recorder.

Electioneering—The display of candidate buttons or
badges, handing out sample ballots or other
campaign literature, or verbally urging support of
or opposition to an issue or candidate on the ballot.
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Election Supply Carrier {ESC)—The large metal
carrier containing election equipment and supplies.
The top portion serves as the ballot box during
voting hours.

Handi-hold voting punch—A specially designed
voting punch with a round handle for use by voters
who have difficulty grasping the regular voting
punch.

Instruction/demonstration—The explanation of the
rules and procedures for voting, given by an
election judge or judges. The demonstration may
only be given on the small demonstrator unit.

Party affiliation—A voter must declare or request a
ballot for a specific political party in order to vote
in a primary election.

Poll list—The printed list of all persons registered to
vote in the precinct.

Pollwatcher—A representative of a candidate, political
party or civic organization who is legally in the
polling place to observe the conduct of the election.

Precinct Ballot Counter (PBC)—A device which reads
all ballot cards and electronically computes all vote
totals for the precinct. The totals are printed on
tapes and also recorded in the data pack.

Signature book—The signature book contains the
official record of each registered voter, including
the voter’s signature. (Form 3)

Split precinct—A precinct that has territory in more
than one Congressional, Legislative, Representative,
Judicial, County Board or Board of Review district.

Spoiled ballot—A ballot on which the voter has made
a mistake. [t must be returned to the election judge
before a new ballot may be issued to the voter.

Stub—The upper portion of the ballot card which
holds the card in place in the voting station. It may
be given to the voter.

Transfer case—The small box which is used for
returning materials to the receiving station.

Vote recorder—A separate unit containing the official
ballot pages, which is placed inside or carried to the
economy voting booth.

Voting punch-—The tool attached to a voting unit
which must be used to cast a vote.

Voting unit—A metal or plastic and styrofoam voting
station.



Duties and Responsibilities of
Judges of Election

Selection

m All judges are assigned by the Board of Election
Commissioners.

» Five (5) judges are appointed to serve in most
precincts,

m Large precincts may have more judges assigned.

m Some judges may live outside of the precinct.

m Out of precinct judges should vote by absentee
ballot before election day.

m Odd numbered precincts have three (3} Republican
and two (2) Democratic judges.

® Even numbered precincts have three (3) Democratic
and two (2) Republican judges.

Vacancies

® A judge who cannot serve on election day, must
notify the Judges Department, 312-269-7984 before
election day.

® A registered voter in the precinct may serve as a
swear-in judge, if all judges are not present.

m A swear-in judge must be of the same political party
as the missing judge.

& A swear-in judge may not be selected until after
6:15 a.m. election morning.

8 An appointed judge who arrives late starts working
and the swear-in judge stops working.

» Both the appointed judge and swear-in judge sign
the pay voucher recording the time worked and will
be paid for the time worked.

Stand-by Judges

s Stand-by judges are non-partisan, trained agents
of the Board of Election Commissioners.

» If less than three (3) judges are present, call
ELECTION CENTRAL, (312)269-7870, to request
a stand-by judge.

® Stand-by judges are available until 12 noon on
election day.

m Stand-by judges serve with appointed judges in
place of any swear-in judges.

Primary Election Voting

® Judges are required by law to vote in the primary
election of the party they represent.

» If a judge does not vote in the proper party primary,
the judge may be removed by the Board of Election
Commissioners after the election.

Duties of Election Judges

. Conduct the election properly.

m Judges are legally responsible to follow the
instructions in this handbook.

s Judges may be removed by the Board of Election
Commissioners for misbehavior or neglect of duty.

E Control the polling place.

m Judges are in complete control of the polling place.
a Judges must report any interference to ELECTION
CENTRAL, (312)269-7870.

Share election duties.

All judges have equal authority.

All judges must share all responsibilities.

Judges must rotate duty stations, when possible.
Judges must wear a badge indicating the political
party they represent, name, precinct and ward.
All decisions must be made by a majority vote of
the judges.

n Keep the polling place open between 6 a.m.
and 7 p.m.

m After 6 a.m. judges may not close the polling place at
any time before 7 p.m.

m One judge at a time may leave the polling place for
a reasonable time.

E Stop electioneering inside the polling place.

m Electioneering cannot take place inside the polling
place or within 100 feet of the entrance to the room
where polling place is located.

m Electioneering includes wearing candidate buttons
or badges, hanging campaign posters, distributing
sample ballots or campaign literature, and talking
about candidates, political parties, and f or issues.

m All candidates and political parties must be treated
‘equally.

ﬂ Prevent smoking and drinking alcoho! inside
the polling place.

s No one may smoke inside the polling place.
m .No one may drink alcohol inside the polling place.



Before Election Day

Election supplies and materials are delivered to the polling place in the blue Election Supply Carrier (ESC).
One judge is mailed the key to the ESC.
judges should try to check election materials before election day at the polling place.
Check the box O when each step is completed.

Sample - Form 21

SUPPLY LIST FORM 21

Check this kst againat the suppliss contsined in the blue metal Bection Supply
Carrier (EBC). If any matarials are misaing, osli $12-209-7444 as sacn ee posalble.

Election Supply Carrler (ESC)

D 1. Vetonueiy

0 2. Economy Veting Units

U 3. Envelape IE conninbog Facdu! Officss Only
Viots Recorders aged Form 2 Affirmation of
Regitwred Vowr's Basldencs Addren
Sou “Fuil Scfc” Voars

0 4 Tromte Cose: padloch seals, Bamen
tape, and “Voted Ballots and Vatid
Write-in Voun” beg

D0 5. Bhue Supply Box: pas, penscils, black erayen,
wotng punch, clectrie sutict adegier, tatking
trpe, nciyay, rubber finger, and padiock seals

0 & Precinct Baliot Courter (PBC) aad

bubble pows for retirm of Duta Ptk
O3 7. Lighis for Bty Vertireg Uity (labind PBC)
2 & Baltor B (Suppbies Listed Below)
O 9. Iaside Door: Flag ed Mutti-Languags Pexpkle:
{ Voie meontier(s) wiothcial pages 00 Exvalepe 23E cocttuining:
Q Demestrator umit wisample pages O Precinct Poll sheets and supplemental shects
Q Deige jon cards / grey 1 Spacimen Baliots
O "USED BALLOT ENVELOPES bug O Wad M
T Forn 3 04 Envelope IE Signatare Book [0 Ruceiviag Staticm Location Map
CJ Form 14 131 Eavelape 14E Applioaions for [ Pulling Plact locaices
Ballew'spindles D) Parm 36J Judgs of Electicn Badges
D Porm 138 “Voting bnstractions™ 10 Perm 194 ludge of Blactos Pey Vouches
D Oftcial Balior cards / evelopn ) Abssat Vour's Lim
O Grown Dennocratic: Party ) Ferm 68 Centifiests of Resabs - Muhiple copies
Q Yellow Republicm Party D Cley News Buresu Report
2} Blue Ratorm Pty D Euviiope B
Beiga/ftad Libertzrien Puty (Weers Agpticatle) ) <
) Whise Noapartizan (Where Applicabic) D) Eavelope D

O Faterat Offices Ondy Bullot cards
3 Wiite wOreens Stespes Damocraic
Q) Whire w/Yellow Siripes Republican
O Wiz w/Blue Stripes Reform

2 Ferm 19 Notics (Bilizgaal Forms)
() Shopping bag for Scpply Reners

1 Aids for Vouces with Dissbilities

Q Envelape 47E containing:

] Perm 1 Consotidated Vortr's Affidevit
{Englizh and Spenish)

T Ferm L A™Notice o Peroo Providing Amistaacc™

Q rorm 2 Afrrostion of Regincred Voren
Residence Address (Exgglish tnd Spanish}

£ Fosm 4 Onth of Officr for Subminse udges

O Ports 9 Outts of OfMioe for Appoinsed Juigm

00 rerm 15 "Noties 10 Perwas Not Parmined
[

Q Form 158 "For Chaenged Vomws® sign

0 Fare 509 Notica of Rejectad Abseitss

D) kerm 13 “Acceptable D fix Comrvem Chalengs™

O Ferm 23 "No Elacticomring™ Hen

[ Farm 24 *Notce w0 Vaters wDisabilitics™ sign

O Eavetope 4T

O Bavelope L

D Guvelage 45T

[ Eavelope S4E

QJ Eavelope 67E (Whar Applicable)

) Eavalops TIE

O Eavelnge TIE

1 Form 177 “Poling Plact" sign

£ Form 177LCT “Combinstion Precinct” sign

00 Parm 1T7AL “ Ahesrate Entramce™ sign
(Wiwien Applicabile)

{J Ferm 2858 “Notcs 1o Spmish Spasking. / No
Seokicy” dgn

Missing Supplies?

Call 312:269-7914

Bl Open the Election Supply Carrier (ESC).

m Double-check precinct and ward numbers.
® Bend the wire back and forth to break the seal.
m Use the ESC key to unlock the door.

[ Check when completed properly.

ﬂ Check all supplies using Form 21.

s Form 21 is located on ESC door.

Open each voting unit to check ballot pages.

Check precinct and ward numbers on official ballot
cards located in ballot box portion of ESC.

Do not assemble voting units or set up polling place.
Do not sign or initial any forms.

Do not open plastic wrap around ballot cards.

Call Equipment Repairs and Supplies,
(312)269-7914, if anything is missing

0 Check when completed properly.

Put all materials back in ESC and lock it.

Put all election materials back in the ESC.

Take a seal out of the supply box.

Lock the ESC door with the ESC key.

Place the seal through the hole in the middle of
the door.

[J Check when completed properly.



Preparing the Polling Place
5:15 a.m. t0 6:00 a.m.

Arrive at the polling place by 5:15 a.m. on election morning,.

Pollwatchers with proper credentials may enter to watch judges set up polling place.
No one, including judges, may vote before 6 a.m.

Check the box 1 when each step is completed.

Check the polling place for a portabl
Board of Election Field Investigators K polling p P e

ramp.
m A Field Investigator is assigned to visit every » Portable ramps make some polling places accessible
precinct before 7:00 a.m. to voters with disabilites.
m Ask to see the Field Investigator's identification. B Judges are notified if a ramp is assigned to the
m The Field Investigator must be allowed in the polling place.
polling place. ® The ramp will be in place by 5:45 a.m.
» The Field Investigator must verify that the precinct ®# Do not remove the ramp until voting closes at 7 p.m.
is open or ready to open for voting,.
m Cooperate with the Field Investigator. 0 Check when completed properly.
m The Field Investigator will check on each precinct at
least five (5) times during the day. E Open the ESC.

m Check the precinct and ward numbers on the
outside.

m Bend the wire back and forth to break the seal.

m Use the key to open the ESC door.

m If the judge with the key is not there, call
ELECTION CENTRAL, (312)269-7870.

03 Check when completed properly.

Check all supplies using Form 21.

m Form 21 is located on ESC door.

m Put forms, signs, and notices on judges' table.

m Call Equipment Repairs and Supplies,
(312)269-7914, if anything is missing.

QJ Check when completed properly.

K] Take a judge's oath and wear a judge's
badge.

m Read and sign the oath Form 9.

m Swear-in judges must read and sign oath Form 4.

m Wear the badge indicating the political party
representing; name, precinct and ward must be
completed.

0 Check when completed properly.



PREPARING THE POLLING PLACE 5:15 AM TO 6:00 AM

ﬂ Put all signs and notices on the polling

6-2

6-3

place walls. Signs and notices are in
Envelope 23E or 47E.

Form 1- both English and Spanish versions.
Form 13

Form 155

Form 22

Form 25

Form 177P

Form 2855

Four (4) copies of Form 255

Form 177LCP, if more than one precinct uses the
polling place.

Form 177AE, if there is an accessible entrance for
people with disabilities.

Place the American flag at door of polling place.

1 Check when completed properly.

) Assemble all metal voting units.

Remove all metal voting units from the ESC.

Put the unit on a table with the Board of Election
sticker facing up. (See picture 6-1)

Open the case by pulling the latches out and down.
Remove legs from the lid. (See picture 6-2)

Put leg sections together. (See picture 6-3)

Close lid and lock; turn case over.

Insert one leg into each hole in bottom of unit. (See
picture 6-4)

Push leg in tightly using twisting motion until snug.
Pick up unit, turn over, and stand on legs.

Open and hold lid; unwrap electric cord at bottom
of lid.

Hook side panels to lid using clips at top of each
panel. (See picture 6-5)

Put a pencil in each unit.

Make sure the sign indicating the political party can
be seen by anyone entering the polling place.

1 Check when completed properly.



PREPARING THE POLLING PLACE 5:15 AMTO 6:00 AM

Assemble all economy voting units.

a Slide unit from container with the Board of Election
emblem facing up. (See picture 7-1)

m Put each leg together. (See picture 7-2)

Insert one leg into each hole in unit bottomn.

Turn unit over and put screen into slots on base.

(See picture 7-3)

Steady unit by spreading legs slightly.

Tape Form 255 and Form 20 to inside of screen.

Put a pencil in each unit.

Hang a clip-on light fixture, found behind the PBC

in the ESC, on the screen.

Do not place a vote recorder or party sign in any

economy voting units.

0 Check when completed properly.

ﬂ Arrange the voting units in the poliling
place.

m Put the open side of each voting unit towards a wall,
if possible. (See diagram page 8)

m Plug in the electric cords; units can plug in to each
other. (See picture 7-4)

m Make sure the electric cords cannot trip anyone; tape
down cords if necessary.

0 Check when completed properly.




PREPARING THE POLLING PLACE 5:15 AMTO 6:00 AM

Polling Place Arrangements

| /\—l
Voter

Entry to Box
Voting Booth m

Voter
Demonstrate @
Voter |
Ballots @
Votar Signature Book @
Votar Application Two judges, one
l @ from each party

Voter
Voter

= I l

Two judges, one Application

®
f h party |
va —_— gg:"' e (O Sigrliatura Book T
Entry to
@ I
®
@

Veting Booth m

@ Ballots
Demonstrate @ Demonstrate
I LI
Ballots Ballot
| @ Box
Signature Book @

| Entry to
Application Two judges, one Voting Booth

| @ from each party

Notes:
Voter = Voting Unit
E = Ballot Box

ssass = Electrical cord taped to floor. To avoid injury from
tripping, the cord should not be located in the path of the
voters, Where overhead lighting is sufficient, the light
need not be used.



PREPARING THE POLLING PLACE 5:15 AMTO 6:00 AM

ﬂ Check all ballot pages in each voting
unit.

m Compare each page with specimen ballot of that
political party.

® Make sure arrows line up with the candidate’s name
and propositions. (See picture 9-1)

m Check the voting punch to make sure it is not
broken; extra voting punches are in the supply box.

a Use beige demonstration card to punch hole for each
candidate and proposition. ‘

w One judge initials the front page in each voting unit.

m Call Equipment Repairs and Supply, (312)269-7914,
if the voting units are not set up correctly.

9-1

1 Check when completed properly.

(] Remove ballots from the ballot box

(top section of ESC). Voter is:

Issue voter:

m Remove plastic wrapping around ballots. Democratic

Green ballot card and envelope

m Put one (1) pad of each color of official ballot cards
on the judges' table at Station 2.
a One pad green Democratic ballot cards and

Federal Offices Only
Ballot/ Democratic

White with green stripe ballot
card and vote recorder;
green envelope

Yellow ballot card and envelope

envelopes. ‘ Republican
® One pad yellow Republican ballot cards and
envelopes. Federal Offices Only

® One pad white with green stripe Federal Offices Ballo/ Republican

Only Democratic ballot cards and green

White with yellow stripe ballot
card and vote recorder;
yellow envelope

envelopes. Reform

Blue ballot card and enveleope

m One pad white with yellow stripe Federal Offices Federal Offices

White with blue stripe ballot
card and vote recorder;
blue envelope

Beige and pink ballot card
and envelope and vote recorder

Only Republican ballot cards and yellow ! Only/Reform
envelopes. i

® One pad blue Reform ballot cards and envelopes. . -

® One pad white with blue stripe Federal Offices L|ber1ane:hn _
Only Reform ballot cards and blue {2 and 4" Gongressional

Districts only)

envelopes.

m One pad white Non-Partisan ballot cards and Voter does not declare/
envelopes. Non-Partisan

m One pad beige and pink Libertarian ballot cards

White Non-partisan ballot card
and envelope

and envelopes (2™ and 4* Congressional Districts
only).
m Keep extra ballot pads safe in the transfer case or
the bottom part of the ESC.
a Put the beige demonstration cards at Station 3.

U Check when completed properly.




PREPARING THE POLLING PLACE 5:15 AMTO 6:00 AM

10

SN

Lid
. “ON-OFF”

10-2

. Card reader slot
Paper tape

switch

®N® o

Precinct 1.D. card
Data pack

“TOTALS” button
“PAPER FEED " button

Example of PBC “ZERO” tape

Total
Ballots
Counted —

Political
Party — |
Ballots

Candidate
Posltien e
Numbers

N
co20723
READY N &0
READ
FREUINCY 1
PREC 617 &
03 20 a4
b 541 0 Candidate
Totals
BLY
_’.P 1 Q
B o Candidates
To Be
L POSH COURT Voted For

Political
Party
Number

coooocCcog

Check the Precinct Ballot Counter (PBC).

A. Remove the PBC from ESC, place on table, and
unlatch lid to open top cover. Disconnect any

coffee pots or electric heaters in room. (See picture
10-1 at left.)

B. Unwrap electric cord and plug into 3-hole
electrical outlet. If the precinct does not have a
3-hole outlet, plug the PBC cord into the special
adapter found in the blue supply box and then into
a 2-hole electrical wall outlet.

C. Turn PBC “ON". As soon as the PBC is plugged in,
the unit should go on and the words “READY IN
60" are printed on the paper tape. If the PBC does
not go on, push down on the Data Pack and wiggle
it slightly until the switch can move to the “ON”
position,

D. Insert precinct LD. card in card reader slot after
PBC prints “READ PRECINCT LD.” The I.D. card
is located in the plastic envelope inside the cover of
the PBC. Make sure the proper precinct and ward
numbers are printed on the PBC tape. (See picture
10-2 at left.)

E. Print “ZERO” tape. The PBC automatically prints a
tape indicating the precinct and ward numbers and
that all positions are at zero (0). Allow all poll-
watchers to review this tape while it is being
printed. (See example at left.)

F. Tear off the “ZERQ” tape, indicate that it is the
“morning ZERO tape” and have all five judges
initial the bottom. Although the message “READY
READ BLT” is printed at the end of the tape, do not
feed any ballot cards through the card reader slot
at this time.

G. Place the morning “ZERO"” tape in the
transfer case.

H. Push switch to “OFF” position, unplug and
rewrap electric cord, and close cover. Replace the
PBC in the equipment carrier until the polls close.

I. Do not remove Data Pack from PBC.

1 Check when step is completed properly.

Call Equipment Repairs and Supplies,

(312)269-7914,
immediately if any problems arise:
* no workable electric outlet (see building
owner or engineer before calling)

* no printing appears on tape

* PBC will not accept L.D. card

* PBC will not turn on or run tape




PREPARING THE POLLING PLACE 5:15 AMTOQO 6:00 AM

Open ballot box (top section of the ESC)

and seal ballot box door.

Make sure all materials are removed.

All judges check that ballot box is empty.

Allow pollwatchers to see that ballot box is empty.
Pull slot open on top of ballot box. (See picture 11-1)
Put seal on latch at far right of door.

(See picture 11-2)

(J Check when completed properly.

IE] Put materials at judges table and decide

on duty stations.

Station 1 - Issue ballot application and verify voter

signature. Two judges, one from each party sit at
Station 1.

Form 1 Consolidated Voter Affidavits.

Form 1A Notice to Person Providing Assistance.
Form 2 Affirmation of Voter Address.

Form 3 Signature Book.

Form 14 Application for Ballot spindle with blue
cover.

Form 15 Persons not Permitted to Vote.

List of absentee voters.

Station 2 - Initial and issue official ballot card and

envelope.

One pad green Democratic ballot cards and
envelopes.

One pad yellow Republican ballot cards and
envelopes.

One pad white with green stripe Federal Offices
Only Democratic ballot cards and green envelopes.
One pad white with yellow stripe Federal Offices
Only Republican ballot cards and yellow envelopes.
One pad blue Reform ballot cards and envelopes.
One pad white with blue stripe Federal Offices
Only Reform ballot cards and blue envelopes.

One pad white Non-Partisan ballot cards and
envelopes.

One pad beige and pink Libertarian ballot cards
and envelopes (2nd and 4th Congressional Districts
only).

Vote recorders for Federal QOffices Only,
Non-Partisan, and Libertarian.

Used application spindle with white cover.

Station 3 - Demonstrate equipment. -

Demonstrator voting unit.

Beige demonstration cards and grey envelopes.
Handi-hold voting punch.

Ballot viewer.

Station 4 - Put voted ballot in ballot box.
0 Check when completed properly.

I Close and lock ESC.

m Leave extra election forms and ballots in ESC.

m Secure personal items in ESC.

m Lock the ESC door.

m One judge keeps the key, but does not leave polling
place with the key!

0 Check when completed properly.
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PREPARING THE POLLING PLACE 5:15 AMTO 6:00 AM

Qualified Citizens Organizations for Pollwatchers in the Polling Place
the March 17 Primary Election

Citizen Action, John Cameron, Executive Director

Council for Integrity in Elections A pollwatcher is:
Lois Friedberg-Dobry, Chairperson ® A person who represents a candidate, political
lllinois Committee for Honest Government party, citizens organization, or question of public
Tony Joyce, Chairman policy including a precinct captain, “checker”,
Independent Voters of Illinois- candidate, or watcher.
Independent Precinct Organization m An observer in the polling place.
Robert Bartell, State Chair m A registered voter in Cook County.
~ Project LEAP m Required to have a credential in order to stay in the
Linda R. Crane, President polling place.
Network 49

Herbert Ziegeldort, Co-Convenor

Sample - Pollwatcher Credentials

POLLWATCHER CREDENTIAL FOR A CITIZEN'S ORGANIZATION Form 242C0

PN i e o S s e e e e e
Ta e Jucigee of Eletien Fracinct Werd - City of Chicage
i accordance wih 1he p Ovieetrel of b, | harby sppoine ]
{Mlev D Proemiche |
I the Courty of Coch, Moz, andd wha i duly regatersd W vols 7om
(Shprycnley)
POLLWATCHER CREDENTIAL FOR A CANDIDATE Form 242C . Pracaet of then Wirq of 7 Cdy ol Chacagn. 1 the Prymary Backn
tonced Oy lew pursuanl o Saction 2110 of the Elschon Code e unde) poiwytcher
T the Judges of Election .. Precina Ward - Ciy of Chicage * ,‘,:g::wdwmi:::;:'
In wcoordanca with he provens of kew, |hartry apoos wha remdes st [rr—
{Maset OF Podmuchar] ST89 Of Mirows, end 1 Culy regtensa o vole Wom that sddrebs
nteCortyolCooh. . \keoa mndwho is duty regsiaced o vote kom
re—— ] ——— .
his sddress Jonctasafolaicharnthe . Pracrciotthen_____ _ Wird of 1w Sty of Chicago, sl the Prmary Elechan o & Protars o Cravpmant
on March 17, 1299, Uncs panakas provided by lew puntusnd i Section 23-19
he or the resides. &t
Vi |
POLLWATCHER CREDENTIAL FOR THE REPUBLICAN PARTY Form MIR
WGty T m g : Tp the Judges of Zlectien e Precinci ___________'Wari - Clty #f Chicage
(Sgramra of Folbeche } n accordance with the provtsnd of law. | herhy apponlt T who ramcey. ol
Pracnci sna _ _ —— YWaml N whch polwalicher cymdes. _ 1 tha Couty of Gk, s, 4 whin . clly regattara ko vote Iboe
[P — Vit [rry—
E Wi, of tha City of Chacage ut W Prenary Elacton
Nas ! ee aw wo Coc Ta pobwaiche: carthss ¥t
m,‘ '“""""‘”,'; POLLWATCHER CREDENTIAL FOR THE DEMOCRATIC PARTY Farm 2620 .t County of Cook, municuatsy of
| Inapact sach V]
2 tntiucs wecn V] Ta the Jeagan of Fisetion Pracinct Weed - City of Chicage. . ) s chuty fopraterd G vole fram thal &chess
3 Coterrs &8 org In accordance wih the provelons ' apont
Tre Deaesr of oy ot Iheay (Narme OF Palleeher | o remdes of
;:'_"ww'm'm", nheCountyolCook, . Uknow. end who u duly reguriared o voly from
e potecaachar must (s Poruciouityl
Fu wtormanon The N 3T, 53 act 33 3 Pollwaicher n e Precinc of than, Wed of P Gty of Cracagn. st tha Prayy Elwcion
Thal such contrung 2 On March 17, 1088, Urdier parakios Drovided Cy !aw purauam 10 Secton 20-10 of tha Elacion Code, tha undersgned polwaicher cartmes that T .
of phecion hav] aTewdence n ha waT M winch ha/she i waichng
anugs e pcges he o the resces x yrere— in tha County ol Gtk mupicaemidy of APrad ittt ¥ b i T peallng DcT B8
Slate 0l Nanosk, avd vs cuty regecier ed o vole from thad addrezs.
ICoy Tt
IC%y. Town o Vilagl /;y P :
A onme €D Farates of Pabemchar) Demmrst Py g Corvinten
Preona ard Ward 0 which pollesicher resides.
__ Hose N mare are hwo wascriant i the pacnc e Polcs Fery, one fae be regeensd 1o vole o « resdence I e merd o whach he'she ® sschng

PRy PN
aarupty tha pdQes i LONChNENG Maw wirk [See sechon of Poliwetcher Feghts’ o Ihe Judgie of Election harkBxss ke Aatiee
SOARD OF BLECTION COMMMEMIOMENRS.
CITY OF CratAGa

@ Thig Form Must B Rl In Bewsloge 578 ,&l:..—f_%r(

(Trahrasion 0. sapaiiel & rvaree)
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A credential is

Issued by the Board of Election Commissioners.

Stamped or signed by the political party chairman, a '

candidate whose name appears on the ballot, or the
presiding officer of a citizens organization.

Signed by the pollwatcher.

Given to the judges when the pollwatcher arrives
in the polling place.

Returned in Envelope 47 E.

Pollwatchers allowed in a precinct at a time are

Two (2) pollwatchers per candidate. If a candidate
has two pollwatchers, one must be a registered voter
in the ward in which he or she is pollwatching.

One (1) pollwatcher per political party.

One (1) pollwatcher per qualified citizens
organization. A list of qualified citizens
organizations is located on page 12.

If there are too many pollwatchers

Judges decide whether the polling place is too
crowded.

Judges must be objective and draw lots to determine
who must leave.

One pollwatcher from each candidate must be
aliowed to stay.

One pollwatcher from each political party must be
allowed to stay.

Call ELECTION CENTRAL, (312)269-7870 for
assistance.

Pollwatcher Conduct

Pollwatchers, with proper credentials, may remain
in the polling place all day.

Pollwatchers may station themselves where they can
see the actions of the judges.

Pollwatchers may not interfere with the orderly
conduct of the election.

Pollwatchers may not handle election materials.
Pollwatchers may bring violations of the law or
improper procedures to the judges attention.
Pollwatchers may call ELECTION CENTRAL,
(312)269-7870 with questions.

PREPARING THE POLLING PLACE 5:15 AMTO 6:00 AM

To enter a polling place

The pollwatcher must give the judges a
credential.

The pollwatcher may not stay without giving the
judges a credential.

The pollwatcher must have a separate credential
for each precinct visited.

The pollwatcher may leave and return without an
additional credential.

Before the polls open pollwatchers may:

Observe as the equipment is checked and the
polling place set is up.

Verify that the ballot box is empty.

Check that the ballot box is sealed properly.
Inspect the voting equipment.

See election materials and forms, but may not
handle election materials.

May not interfere with the work of the judges in
setting up the polling place.

During voting hours pollwatchers may:

Stand or sit close enough to observe

m applications being issued to voters

m voter's signatures being compared

m initials being placed on the ballot

a demonstration being given by judges

m voted ballot being deposited in ballot box
Hear the judges call the voter's name, address,
and party affiliation out loud.

Inspect the voting equipment when not in use by
voters.

Challenge the qualifications or identity of a
person appearing to vote.

Bring questions or concerns to the attention of the
judges.

After the polls close pollwatchers may:

Observe the tabulating of the vote including

m processing absentee ballots

screening ballot cards

remaking ballot cards

canvassing write-in votes

testing and using the PBC

signing and sealing official forms and
envelopes

May obtain one of four PBC tapes made available
for pollwatchers.
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PREPARING THE POLLING PLACE 5:15 AMTO 6:00 AM .

Board of Election Field Investigators

@ Field Investigators from the Board of Election
Commissioners are assigned to each precinct to visit
the polling place throughout the day.

m Field Investigators must display their official
identification card (it is not surrendered to the
election judges).

m Must be allowed in the precinct to observe, advise
and assist the election judges.

m May handle election materials, when it does not
interfere with the voting process.

m Where the Field Investigator handles election
materials, the Field Investigator shall surrender
to the judges of election a copy of a letter of
authority from the Board of Election
Commissioners.

m Election judges must cooperate with any Field
Investigator from the Board of Election
Commissioners.

Chicago Police Officers

» In some precincts, police beat cars are assigned to
periodically visit the polling place.

m In other precincts, a police officer is stationed in the
precinct polling place.

m If no police officer is present when needed for an
election-related matter, call ELECTION CENTRAL,
(312)269-7870.

m If there is a problem involving public safety, call 911.

Other Law Enforcement Officers

After displaying their official credentials,

representatives of the United States Attorney’s

office, the illinois Attorney General’s office, the Cook

County State's Attorney’s office, the Chicago

Corporation Counsel’s office, and the State Board of

Elections, are entitled to:

a enter the polling place;

m view the polling place and observe election
procedures;

m station himself or herself where he or she can see
the information in the signature book and on ballot
applications; and

m handle and inspect the signature book, applications
for ballot, affidavits, pollwatcher credentials, and
ballot pages if to do so would not interfere with the
orderly conduct of the election.
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m In any precinct where the representative handles
the election material, the representative shall
surrender to the judges of election a copy of a
letter of authority from the Board of Election
Commissioners containing the name of the
representative.

s No representative of any other office is authorized to
handle any election material.

a Return this letter in Envelope 47E with other
credentials.

m Call ELECTION CENTRAL, (312)269-7870, for
assistance.

Media

m Members of the news media on election day
assignment are issued a special media credential
that authorizes admission to the polling place to
photograph (with the permission of the judges and
voters).

m Media personnel may not, however, interview
voters in the polling place or in any way interfere
with the conduct of the election.

How to File a Complaint with the Board of
Election Commissioners

a All persons, including voters, pollwatchers and
judges of election, have the right to file a complaint
with the Board of Election Commissioners.

® A complaint may be filed at anytime when the
Board’s office is open to the public.

» The person filing a complaint has the right to discuss
the complaint with the Board's counsel and/or
Investigation Department and to receive a written
response detailing the outcome of the complaint, if a
mailing address is provided with the complaint.

m If a complaint is filed by a person who wishes to
remain anonymous, the complaint may be dismissed
with no further action.

m A complaint may be filed over the telephone, in
writing or in person.

m On election day, all complaints are directed to
ELECTION CENTRAL, (312)269-7870.



Election Day Reminders

Watch for voters with disabilities who may need
“curbside” voting. (See page 26)

Absentee ballots are delivered during the day by
Board of Election messengers. Do not accept
absentee ballots from a friend or relative of a voter.
(See page 34)

If the voter must vote by Form 1, check the correct
box on the front of the form and complete the back
of the form if required. (See page 20-21)

If a voter's application is pink, the voter may vote
after completing Form 1 and displaying two pieces
of identification. (See page 18)

Certain voters may qualify to vote for Federal
Offices Only after completing Form 2.

Offer a demonstration to all voters. (See page 30)

Initial each ballot card and envelope when issued.
Follow the chart below to determine the correct
ballot card and envelope to issue. (See page 27)

Inspect the voting units regularly to check for torn
or defaced ballot pages and for broken or missing
voting punches. (See page 30)

A voter can stay at the voting unit no longer than
five (5) minutes, if other voters are waiting.

Voter is:

Issue voter:

Democratic

Green ballot card and envelope

Federal Office Only
Ballot/ Democratic

White with green stripe ballot
card and vote recorder,;
green envelope

Republican

Yellow ballot card and envelope

Federal Office Only
Ballot/ Republican

White with yellow stripe ballot
card and vote recorder;
yellow envelope

Reform Blue ballot card and envelope
Federal Office White with blue stripe ballot
Only/Reform card and vote recorder;

blue envelope
Libertarian Beige and pink ballot card

{2™ and 4™ Congressional
Districts only)

and envelope and vole recorder

Voter does not
declare party/
Non-Partisan

White Non-partisan ballot card
and envelope

Watch For. ..

Attempting to vote more than once.
llega! voter assistance.
Stuffing the batlot box with forged ballots.

Electioneering within 100 feet of the door to the room wherein the polfing place is located.
Intimidating or preventing a person from lawfully voting.

Willfully destroying, mutilating, defacing, falsitying, forging, or removing official election records.
Tampering with the voting devices or ballot pages in the polling place.
Offering money or other compensation for a vote.

Selling a vote for money or other compensation.

As judges of election, make sure that none of the above activities take place
inside the precinct polling place. Report any violations to
ELECTION CENTRAL (312)269-7870.
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During Voting Hours

6am.to7 p.m.
At 6 a.m. proclaim the polls open

Station 1—Issue application to voter.
—Compare voter’s signature in signature book.

s Each voter must declare his or her party affiliation.

m Each voter must sign his or her Application for Ballot Form 14 at Station 1.

s The two judges at Station 1 (one from each political party) compare the signature on the applica&on
with the voter’s signature in the signature book.

s There are two (2) different pre-printed Applications for Ballot.

a Most voter applications will be white.

m Voters challenged during the canvass will have a pink application.

s Blank applications are located in the back of the application pad.

1. Ask the voter his or her name, address and m If there is no pre-printed application, remove a
party affiliation. The applications are printed in blank application from the back of the pad and
alphabetical order by the voter's last name. Find print the voter's name on it. The voter must sign
the voter's pre-printed Application for Ballot and his or her name and address, where indicated on
carefully tear it out of the application pad. the blank application.
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m If the voter makes an error on the pre-printed
application, have the voter complete a blank
application as explained above and attach it to
the pre-printed application.

a If there is more than one pre-printed application
for the same voter, remove all applications for
that voter and clip them together. Make a note
of the duplicate applications on the Correction
Sheet.

m If the pre-printed application is pink, this

voter has been challenged in a canvass,
and must complete Form 1. (See page 18) R © N - Lo I o'ﬁ I
CERTIFICATE OF REGISTERED VOTER -

m If the voter has both a white and a pink w:":;:: - TUESCAY, NARGH 1. 1988 Wos 1 E
pre-printed application, remove both © 'Pmlw: N udee °
and have the voter complete the white s ear here
application, provided the voter still voter 10 r I i e e
resides at the address. Clip both : e e e e
applications together and make a note This is the "stub” area o
of the duplicate applications on the e | A "
Correction Sheet. N

c
@] e P e [F Py e | gt it By e ©
lf':-::.- Judge
§ o initial here
O —
Voter =
sign here |
Sample - Pre-printed
Application for Ballot Form 14




DURING VOTING HOURS 6:00 AM TO 7:00 PM

Have the voter verify his or her name and address
on the pre-printed application.

Ask the voter to check one of the boxes on the
application to indicate party affiliation and to
sign his or her name in the box above the words
“Signature of Voter".

Call the voter's name, address and party affiliation
out leud.

Check the list of absentee voters in the precinct. If
the voter’s name appears on this list, refer to page
21, “Absentee Ballot Not Received - Box 10” and

“Cancel Absentee Ballot — Box 11” on Form 1. :

Find the voter's name in the precinct signature

book {see sample below). Follow any instructions

recorded on the listing.

. Both judges must compare the voter's signature in
the signature book with the signature on the
application,

. If the signatures compare, one judge approves the
application by initialing it where indicated.

10.

12.

13.

If there is no signature, request that the voter sign
his or her name in red ink (pens are provided in
the election supplies) to the right of the voter
listing.

Indicate the party preference of the voter in the
box to the right of the voter's signature in the
signature book. Place a “D” for Democratic, “R”
for Republican, “NP” for Non-partisan, “RF” for
Reform and “L” for Libertarian.

If any information is incorrect in the voter’s
signature book listing, or there are duplicate
listings for the same voter, make a note of the
error on the Correction Sheet in the front of the
signature book.

After the application is approved, return the
application to the voter and direct him or her
to Station 2.

If the signatures do not compare, or the vater is
otherwise challenged, consuit page 24.

Sample - Precinct Signature Book Form 3

Voter
Information

Have voter sign in red,

You may not duplicate or copy any of the information located in the signature book, including the voter's signature. It is prohibited by law and you will be prosecuted.
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DURING VOTING HOURS 6:00 AMTO 7:00 PM

Who May Vote

m Only those persons who fall into one of the
categories listed below may vote in the precinct on
election day.

» Consult page 34 concerning certain persons who
may qualify to cast absentee ballots, although not
registered in the precinct.

a Call ELECTION CENTRAL, 312-269-7870, if
questions arise on voter eligibility.

1. Name listed in signature book

Any voter whose name is listed in the signature
book, and who currently resides at the address
indicated in the book, unless his or her qualifications
are successfully challenged, may vote without signing
an affidavit.

A person whose name is in the signature book but
whose name is also listed on the “Not Qualified to Vote
List” is entitled to vote unless his or her qualifications
are successfully challenged, without signing an
affidavit.

2. Voting by Affidavit

An affidavit is a sworn statement made in support
of a person’s qualifications to vote. Some voters can
only vote after completing an affidavit as explained
below.

Consolidated Voter's Affidavit Form 1.

Depending upon the reason the voter must
complete the affidavit, the appropriate box on the
front of the form must be completed and supporting
affidavits on the back must be signed, if required.

In place of a supporting affidavit, the voter may be
allowed to complete Form 1 and vote after presenting
two pieces of identification. The type of identification
and numbers on the identification must also be
recorded.

Spanish facsimilies Form 1 are included in the
supplies.

A judge of election can also sign a supporting
affidavit as a “Registered Voter” if the judge lives in
the precinct.

Remember:
A verification of address card or green tissue receipt
is not proof of an active registration.
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® Name Not in Signature Book—Box #1

A voter whose name appears on the poll sheet
but not in the signature book may vote after
checking box #1 on Form 1. Supporting affidavit
of two registered voters in box A on the back of
the form must also be completed.

If the voter’s name appears on the poll sheet
and on the “Not Qualified to Vote” sheet, but the
name is not listed in the signature book, the voter
cannot vote.

® Canvas Challenge—Box #2

A voter whose registration was challenged
during the canvass, or who was newly
registered but whose verification of registration
card was returned to the Board as undeliverable,
may vote after completing box #2 on Form 1.

The names of these persons are listed as
“Canvass Challenge” in the signature book, and
their pre-printed Application for Bailot is pink.

In order to vote for all offices, the person must
display two pieces of identification and must also
complete box #2 on the Consolidated Voter's
Affidavit Form 1. Both pieces of identification
must contain the voter's name and one must also
contain the voter’s residence address. One judge
must indicate on the affidavit the types of
identification presented, and must also sign the
affidavit.

If a voter cannot or will not complete Form 1,
he or she may qualify to cast a “Federal Offices
Only” ballot as a “Fail-Safe” voter. Consult pages
22,23 and 45 on “Fail-Safe” voting.

Acceptable identification includes a driver's
license; social security card; utility bill; employee
or student identification card; credit card; civic,
union or professional association membership
card; public assistance identification card; or a
library card.

® Challenged Voter—Box #3

If a voter’s qualifications are challenged and
the judges reject the challenge, the voter may vote
without completing an affidavit. If the judges
uphold the challenge, the voter must check box #3
on Form 1. A supporting affidavit in box B on the
back of the form must also be signed by a qualified
voter in the precinct or two pieces of identification
must be presented by the voter.

If a voter cannot or will not complete Form 1,
he or she may qualify to cast a “Federal Offices
Only” ballot as a “Fail-Gafe” voter. Consult pages
22,23 and 45 on “Fail-Safe” voting.



DURING VOTING HOURS 6:00 AM TO 7:00 PM

® Change of Address—Box #4 or #5

Registered voters who have moved WITHIN the
precinct WITHIN the 30 day period prior to the date
of the election, may vote, if registered at the first
address, after completing box #4 on Form 1.

Registered voters who have moved anywhere
within the State of Illinois to an address OUTSIDE
their former precinct WITHIN the 30 day period
prior to the date of the election, may vote in their
former precinct after completing box #5 on Form 1.

In either case, a supporting affidavit in box B
on the back of the form must be completed by a
qualified voter in the precinct or two pieces of
identification must be presented by the voter.

If a voter cannot or will not complete Form 1, he
or she may qualify to cast a “Federal Offices Only”
ballot as a “Fail-Safe” voter. Consult pages 22, 23
and 45 on “Fail-Safe” voting.

Assisted Voter —Box #6 or #7

“Assistance” can only be given upon the voter’s

request to a voter who qualifies for assistance
because he or she has a physical disability and is
unable to mark the ballot or the voter is unable to
read, write or speak the English language.

Box #6 on Form 1 must be completed by each
voter who requests assistance because he or she
cannot read, write or speak the English language.

Box #7 on Form 1 must be completed by any
voter who requests assistance because he or she
has a physical disability and is unable to mark the
ballot.

No voter may be assisted by the voter’s
employer or agent of that employer, an officer
or agent of the voter’s union, or a candidate whose
name appears on the ballot, unless the voter is the
spouse or a parent, child, brother, or sister of the
candidate.

A voter who cannot read, write or speak the
English language or a voter who has a physical
disability may be assisted by a person of his or her
choice. If the voter has no one to assist him or her,
the voter shall be assisted by two judges of election
of different pohtlcal parties. :

The person giving the assistance and the electlon
judge administering the oaths on the affidavit must
complete Form 1.

The person giving assistance must be givena
copy of Form 1A. If the voter is assisted, the person
or persons giving assistance must complete the
affidavit box C on the back of Form 1. A voter who is
intoxicated is not qualified
to receive “assistance”.

The judge must also record that the voter received
assistance by checking the appropriate box on the
voter’'s application, Form 14. |

i

® Members of the United States Armed Forces or

Veterans—Box #8

Members of the United States Armed Forces on
active duty, or veterans separated from active duty
within 60 days prior to the date of the election (who
have resided in the precinct for 30 days) may vote
without being registered upon presentation of
evidence of the above and completion of box #8 on
Form 1. One qualified voter of the same precinct
must sign the supporting affidavit. The spouse or
dependent of persons in these categories does not
qualify to vote under this provision and must be
registered to be eligible to vote.

® Change of Name—Box #9

A person who has changed his or her name
within the 27 day period prior to the date of the
election, but continues to reside in the same
precinct and is registered under the former name,
may vote after completing box #9 on Form 1. A
woman who continues to use her maiden name
after marriage may vote without an affidavit if
registered under that name.

® Absentee Ballot Not Received—Box #10

Anyone listed on the Precinct Absentee Voters
List may be permitted to vote in person provided
the person returns his or her absentee ballot (or a
portion of it) or completes box #10 on Form 1. If the
voter returns his or her absentee ballot, write
“Rejected - Voted in Person” on the ballot and
envelope and place in Envelope 48E.

® Cancel Absentee Ballot—Box #i1

Any person who has been issued an absentee
ballot may appear in the polling place to cancel or
revoke his or her absentee ballot and to vote in
person provided he or she completes box #11 on
Form 1.

Remember:

Anyone giving assistance must cast
the vote in private, as directed by the
voter, and will give no information as

to how the vote was cast.
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Sample - Consolidated Voter's Affidavits Form 1 {front)

CHICAGO BOARD OF ELECTION COMMISSIONERS FORM 1
STATEOFILINOIS 2 s CONSOLIDATED VOTER'S AFFIDAVIT v 300
COUNTY OF COOK ) PRIMARY ELECTION Pt ;
Voter . —
complete name [} tﬂﬁjﬂ"f"iﬁd&&s , do solemnly swear {or afflmm) that | am a cltizen of =51
and address the United Statos, of the sgn of 18 yesrs or over, that | have resided In this Stats and In this precinct and ward for 30 days noxt

pracoding this election {or | hava moved as Indicated below), that | have not voted at this slection, that | am & duly qualifisd

votar in every rmapoct and that | reslde at 1A P
PLEAST PRINT ACDREES

CHECK APFROPRIATE BOXES AND COMPLETE SUPPORTING AFFIDAVITS ON REVERSE SIDE ({ necsasary}
{Refer to Judge of Election Handbook for complets instructiona)

SIGNATURE  precinct and my name has not been arased or withdrawn from the register of voters.

D 9. NAME NOT IN My name appears on the printed precinct register or supplemental [ist of voters for this
BOOK Complete Supporting Affidavit A on back.

| still reside at the above address and was canvassed in emor at the last canvass and have
provided the judges of election with two pieces of identification, one with my current residence

2. CANVASS
CHALLENGE  @ddress. No Supporting Affidavit required.

Two pieces of identification must be presented, one with curtent residence address. Specify
the type of |.D. and recard the number,

Identification: L DRIWERE L1¢: F1a-47-83947 1.53% G871-65-4324
I am a member of and affiliated with the party, | have nat
CHALLENGED signed the petition for nomination of a candidate of a political party with which 1 am not
Voter VOTER affiliated and | have not signed the nominating papers af an indapendent candidate for any
. office for which office candidates for nomination are voted for at this primary. Complote
check appropriate D 3. PRIMARY Supporting Affidavit B on back OR two forms of 1.D. required,
bOX ELECTION

If Supporting Affidavit B on back is nct completed, then two pieces of identification must
be presented, both with current residence address. Specify the type of \.D. and record the

nurnber,
Identification; 1. 2.
CHANGE OF | have changed my address within the last 30 days fram
RESIDENCE to tha address shown above, and | have checked the appropriate precinct box on the lefl.
D 4. WITHIN THE Complete Supporting Affidavit B on back OR two forms of LD. required.
PRECINCT
OR It Supporting Affidavit B an back is not completed, then two pieces of identification must be

5. OUTSIDE THE ; o
[I PRECINCT WITHIN presented, both with current residence address, one postmarked within the last 30 days.

THE STATE Specify the type of |.0. and record the number,

Identification: 1. 2.

ASSISTED VATER | cannot read, write ar speak the English language and hereby request assistance.
6. CANNOT READ,  Camplote Supporting Affidavit ¢ on back.
WRITE OR OR

SPEAR ENGLISH By reason of a Diempolary Qr I:‘ pemmanent physical disability of

7. PHVs'g:L lam un.able ta mark my ballot and hereby request assistance. Cole
DISABIUTY Affidavit C on back.

| have been engaged in the military or naval service of the United States within the last
8. ARMED 60 days and, because of such service, | have been unabla to register to vote and | have
FORCES maintained a legal residence in this precinct for 30 days next preceding this election.
Complete Supporting Affidavit D on back.

9. CHANGE | have changed my name within the last 27 days from
D ) OF NAME 1o the nama above, and | am the sama person now registered from the above address
in this edection precinct. No Supporting Affidavit required.

10. ABSENTEE
BALLOT NoT | @pplied for, but never recelved, an absentee ballot. No Supporting Affidavit required.

ABSENTEE N .
BALLOY No Supporting Affidavit required.

l:l 11. CANCELLED | gugire to cancel and revoke any absentes hallot that may have been castin my name.

Subscribed and aworn ta before me this __/ e

; Voter
day of 19 98 ap. Data of Birth ]
Judge % } sign here
sign ere /A s 2 e

Judge of Elaction & T
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Sample - Consolidated Voter's Affidavits Form 1 (back)

STATE OF ILLINGIS } SUPPORTING AFFIDAVITS
: Judge of Election - you must

}
COUNTY OF COOK
u ! complete and sign box E at bottom.

Complete when box 1 on the front is checked. Two supporting
signatures required.

Wa, and , do sclemnly swear v
{or affirm) that we are registered volers in the precinct and warnd, Chicago, Cook County, oter

State of flinois, and that we reside st ' and complete
respectively, in said precinct, and that wa know the aforesaid applicant to vote and that he/she resides at appropriate box
and that hefshe is the sarma person whose name appears upan
the printed precinct register or supplemental list of voters of this precinct,

Sighatura of First Registered Voter Signalure of Second Registered Voter

Complete when box 3, 4 or 5 on the front is checked if voter
does not present two forms of |.D.

1, , do solemnly swear (or affirm), that | am a resident of this
precinct and entitled to vote at this e!ecﬁon. thal | have been a resident of the State for 30 days [ast past
and am wall acquainted with the person whose vote is now offered.

FOR CHALLENGED PRIMARY VOTER ONLY - | verily believe hesshe is a member of and affiliated with
the party.

Signature cf Registersd Votar

C Complete when box 6 or 7 on the front is checked.

Iwe do heraby certify that at this election, liwe jare qualified and gave assistance to

whose sworm statement appears on the reverse side.

| further state that | did not attempt to influence tha voter's choice of candidate(s), party or votes in
relation to any public question and have cast the ballot as directed by the voter, Under the penatties
prescribad in Agticle 28 of the Election Code, the undersignad certifies that the statements set forth in
this certification are true and cormect.

Signatuce of Demecratic Judge

Signature of Person Selectad by Votsr for Asslstanca CR

Signature of Repubiican Judgs

Complete when box 8 on the front is checked.

I, . do solemnty swear (or effirmy}, Ihat | am a resident of this
precinct and entitled to vote at this election; that | am acquaintad with
that I verily balieve himvher 1o be or to have been an actual bona fide resident of this precinct and | venry
believe that he/she does maintain or has maintained, as the case may be, a legal residence therein, 30

days preceding this election.

Sgnature of Regrtered Votar

Judge of Election - you must complete and sign where indicated

Signed and swom to before me this day of 19

Judge
sign here

Judge of Election
{Cannot be eithar judge who signed box C affidavit}
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Affirmation of Registered Voter's Residence
Address Form 2 - Federal Offices Only Voters

Provisions of the National Voter Registration
Act (NVRA) allow certain registered voters to vote a
Federal Offices Only Ballot under “fail-safe”
provisions, upon completion, either in writing or
orally, of Form 2. This includes persons who are
registered voters who have not moved but who have
been challenged and registered voters who have
moved within the same precinct or from one precinct
to another within the City of Chicago, even
though they did not notify the Board of Election
Commissioners of their address change.

If the voter refuses to sign Form 2, but orally affirms
that the information given is true and correct, the voter

must be permitted to vote. In this event, a judge of
election must print the voter’s name on the line

provided for the voter’s signature and must print “Oral

Affirmation” after the voter’s name. The judge must
also complete the information regarding precinct and

ward number and must sign the form where indicated.

® No Change of Address—Box #1
A voter who is listed as “challenged” on his or

her pink Application for Ballot who has not moved

may vote a Federal Offices Only Ballot after
checking box #1 on Form 2, if the voter cannot

or will not complete Form 1. A voter who is
challenged in voting on the grounds that he or she

no longer lives at the address in the signature book
may vote a Federal Offices Only Ballot if the voter

has not moved and cannot or will not complete
Form 1. (See previous section on Form 1.)

22

Change of Address within the City of Chicago—
Box #2

A voter who is listed as “challenged” on his or
her pink Application for Ballot who has moved to
another address within the City of Chicago, may
vote a Federal Offices Only Ballot after checking
box #2 on Form 2. A voter who is challenged in
voting on the grounds that he or she no longer lives
at the address in the signature book may vote a
Federal Offices Only Ballot if the voter has moved
to another address within the City of Chicago after
checking box #2 on Form 2.

Change of Address outside of the City of Chicago
within 30 days prior to the date of the election—
Box #3

A voter who is listed as “challenged” on his or
her pink Application for Ballot who has moved to
another address outside the City of Chicago, within
30 days of the election, may vote a Federal Offices
Only Ballot after checking box #3 on Form 2. A
voter who is challenged in voting on the grounds
that he or she no longer lives at the address in the
signature book may vote a Federal Offices Only
Ballot if the voter has moved to another address
outside the City of Chicago within 30 days of the
election, after checking box #3 on Form 2.

Note: If the voter moved to an address outside
of the City of Chicago more than 30 days prior to
the election, the person does not qualify to vote
and must be issued Form 15.




DURING VOTING HOURS 6:00 AM TO 7:00 PM

Sample - Form 2 (front)

CHICAGO BOARD OF ELECTION COMMISSIONERS FORM 2

Affirmation of Registered Voter's Residence Address ey

Provisions of the National Voter Ragistration Act of 1993 (NVRA) allow certain registered |W¢ 5‘ /
voters to vote a Federal Offices Only Ballot upon completion, either in writing or orally, of L_"—"_ ¢ °
Form 2. This includes certain persons who qualify to complete Farm 1, but who cannot or will not complete
Form 1 and persons who are challenged in voting on the grounds that the voter no longer resides at the
address shown in the signature book.

If the voter refuses to sign Form 2, but orally affirms that the information given is true and correct, the voter
must be permitted to vote. In this event, a judge of election must print the voter's name an the line provided
for the voter's signature and must print "Oral Affirmation” after the voter's name. The judge must also
complete the information regarding precinct and ward number and must sign the form where indicated.

Consult the Judge of Election Handbook for additional information,

1. No change . Clara Nedson , affirm that 1 continue to reside at
of address Print Name
1 . lakalle , that [ am registered 10 vote at
Print Address

such address, and that | have not moved or changed my residence address.

Voter registration records will be updated following the eleetion.

D 2. Change of I, , affirm that I formerly resided at
address Friat Nare
within the i , that I am registered to vote
City of Chicago Print Address .
at such address, that 1 have moved and that I now reside at
. within the City of Chicago.
Print Address
Voler registration reconds uiIi b updated following the election,
3. Change of 1, _ , affirm that | formerly resided at
address Print Name
outside of , that T am registered to vote at such
City of Chicago Print Address

within 30 days  address, that | have moved within the last 30 days and that [ now reside at

prior to election ' L . . .
which is outside the City of Chicago.

Prim Address
Voter registration records will be updated foltowing the ¢lection,

Date of Birth:
Date: 2~ |71-9% {optional)
Signature of Voter * Signaturs of Judge of Elaction

* I the voter refises to sign, but atfinms orally that the infurmation given is true and comect, print the voser's nome on the line provided for the vorer's signature
and priat “Oral Affirmarion™ after the voter's name (v, “John Doc - - Oral Affimeation™).

RETURN IN ENVELOPE 47E
TRADUCCION EN ENSPAROL AL LADO REVERSQ
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Challenging a Person’s Right to Vote

® A voter may be challenged on the basis of
qualifications or identity by a judge of election, a
pollwatcher, or by another voter.

m The challenger must state a specific reason for
objecting to an individual’s right to vote.

m The challenger must direct the objection to the
judges and not to the voter being challenged.

Guidelines in deciding a challenge

m The judges must be fair and impartial in deciding
whether to uphold or deny the challenge.

m The voter must have the opportunity to present
evidence as to his or her identity or qualifications to
vote before the judges vote on the challenge.

Election judges should:

m  Ask the voter to display current identification
with his or her name, address and photograph, if
available.

m  Ask the voter to provide specific information
contained in the data in the signature book, such
as birth date and social security number.

m  Ask the challenger to provide proof to
substantiate his or her challenge, if the challenge
is not based on first-hand knowledge.

After all evidence has been given, all judges must vote

on the challenge.

m If a majority of the judges agree that the voter is
not qualified to vote in the precinct, the voter must
be advised of the reason for the decision and
prohibited from voting. :

m If the voter’s name appears in the signature book,
or the voter’s name appears on the pollsheet, but the
judges have upheld the challenge, the voter must be
permitted to vote upon completion of box #3 on
Form 1 (see previous section on Voting by
Consolidated Voter's Affidavit Form 1, page 18).

A supporting affidavit must be completed by a
qualified voter in the precinct or the voter must
present two pieces of identification.

Acceptable identification includes:

driver's license

social security card

utility bill

employee or student identification card
credit card

civic, union, or professional association
membership card

public assistance card

library card

Remember:

All persons who appear in the polling
place on election day may not be qualified to
vote. Anyone denied the right to vote must be
given a copy of Form 15 located in Envelope
47E and advised of his/her right to appeal to
the Board of Election Commissioners. This
includes persons who:

1. are not listed in the signature book and
whose name does not appear on the poll
sheet or supplemental list;

2. are not listed in the signature book and
whose name appears on both the poll sheet
and the “Not Qualified” supplemental list;

3. have moved more than 30 days prior to
election day and failed to transfer their
registration or re-register; or

4. have changed names more than 27 days prior
to election day and failed to
re-register.

Consult the section on “Who May Vote”

on page 18 for specific information on voter

qualifications. If any difficulties arise in deter-

mining whether a person is qualified

to vote, call ELECTION CENTRAL,

(312)269-7870, for assistance.
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Appeal to Board of Election Commissioners

If the judges rule that a person is not entitled to vote
in the precinct, but the individual believes that a
mistake has been made and that he or she is registered
to vote in the precinct, the person may appeal the
decision to the office of the Board of Election
Commissioners by telephone, 312-269-1604, or in

person.

to vote.

Sample - Notice Form 15

Form 16
NOTICE TO PERSONS NOT PERMITTED TO VOTE

i your name is no! printed in the Board's Signature Book {Form 3} and your name does not
appear on the printed pracinct list of voters, you will not be permitted to vote unless you are issued
a Certiticate To Vote,

The Board will issue a Certificate To Vota if the Board's cental records shaw you were
validly registered gnd your name was removed by mistake.

If you believe you qualify for a Certificate to Vote, you may call 269-1604 {(voice),
TT/ITY #263-0027 (hearing impaired} ar vils':t the Board's office.

It the Board is unable to verify your registration, you will not be permitted to vota and will
not be issued a Certificate To Vate. To be eligible to vote in future elections in Chicago, you must
register 81 the Board's olfice, library branches or through the Deputy Registrar Program.

Board of Election Commiasioners, 121 N, LaSalla S1., Room 308, Chicago, IL 60602-1285
(Traduecion én espanol al reversol

Rv. 3/96

Sample - Certificate to Vote Form 40

BOARD OF ELECTION COMMISSIONERS Form 40
for the

CITY OF CHICAGO

CERTIRICATE TO VOTE PRECINCT
WARD
To: JUDGES OF ELECTION

Plexsa be exvized thai ihe right of

{Mama o Voiaey

{Address)
0 Vot in your precinct has been substznteted by the Board of Election Commizsionem. The voisr's sirature is as follows.:

T Tpmmavem

Employes of the Board of ERCtion Commasionsn

When this cortficam is prasentsd 10 you, and if the signg Abcrvs comg with the sig on the for Dafiot,
Form 14, phetss penmit this person 10 vote. )

Dated &t Chicaga, IEnots,

this 19t day of March, 1996 /4 AL A
* " Executive Director
THRS CERTIRCATE TO VOTE MUST BE RETURNED N ENVELOPE 47E
(TR N st of rovarash

Form 15, located in Envelope 47E explains the
circumstances under which a Certificate to Vote Form
40 may be issued. Form 15 (see sample below) should
be given to any person who is not permitted to vote. If
the Board's records indicate that the person is qualified
to vote, the Board will advise the voter and will issue
a Certificate to Vote Form 40 (see sample below)
permitting him or her to return to the polling place
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Assistance for Voters with Disabilities
and the Eiderly

The Board of Election Commissioners has
developed and instituted special assistance procedures
for election day which are:

1. Assisted Access—Special assistance for a voter with
a disability who has difficulty entering the polling
place independently and who requests assistance.
The judges of election, with the assistance of a
police officer, if present, may assist the voter in
entering the room where the voting is taking place,
only if such assistance is requested and can be given
safely.

2. Curb-side Voting—Special assistance for those
voters who find the route of access into the polling
place inaccessible. If the polling place is not
accessible to a voter with a disability, election
judges of both political parties must aid the voter
by bringing the economy voting unit and vote
recorder to the closest point to the door of the
polling place that the voter can reach. That point
may be in an automobile at the street curb or
parking lot nearest to the polling place. In this
location, the voter is allowed to vote in secrecy.

3. Affidavit Voting—Formal assistance for a voter
who is physically unable to actuaily cast a ballot
without assistance. The voter must request
assistance and is assisted by a person of his or her
choice or by two judges of election, one from each
party. Form 1A must be given to anyone assisting a
voter. An affidavit must be completed by the
voter and the person assisting the voter. The voter
may also be assisted in completing the required
affidavit. Consult page 19 regarding the completion
of Form 1 for assisted voters.

Voting Procedures

Judges of election must be alert to the needs of
voters with disabilities.

If the judges of election, with the assistance of
the police officer present, can assist a voter with a
disability in entering the room where the voting is
taking place, they should do so, provided that such
assistance can be given safely.

If the polling place room is inaccessible to a voter
with a disability, even with assistance, judges of
election from both political parties should aid the
voter by bringing the economy voting unit and vote
recorder to the point along the route of access closest to
the door that the voter can reach (even if this point is
the curb at the street). These voters should be voted
immediately on a priority basis.
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A voter who requires special assistance in voting at
a polling place which is inaccessible may provide prior
notice to the Board. If the voter provides the hour in
which he/she expects to vote, the judges of election,
with the assistance of the police officer, and /or any
pollwatcher present, will periodically watch the
polling place door, at 10 minute intervals during the
designated hour, for the voter’s arrival.

Courtesies

m Be considerate of the extra time it might take for a
person with a disability or who is elderly to get
things done.

m  Give unhurried attention to a person who has
difficulty speaking. :

m  Speak directly to the person who has a disability
rather than to a companion who may be along.

m Speak calmly, slowly and directly to a person with a
hearing problem.

m  Don’t shout or speak in the person’s ear.

m If full understanding is doubtful, write a note to the
person with a hearing problem.

m Before pushing someone in a wheelchair, ask if you
may do so and how you should proceed.

a  Greet a person who is visually impaired by letting
the person know who and where you are.

® Provide a guiding device such as a ruler or card for
signing forms.

Voting Aids

The Handi-hold voting punch is specially designed
and is provided to each precinct. This voting punch has
a round handle and can be easily grasped by those
voters who have difficulty holding the small punch
located in each voting unit.

A ballot viewer, a specially designed aid to enlarge
the print on the ballot pages is also provided to each
precinct. This viewer enables visually impaired voters
to clearly see the candidate names and offices.

Any voter who desires to use these special aids
must return them to the display/holder. Do not allow a
voter to leave the polling place with the ballot viewer
or Handi-hold voting punch.

Sign Indicating Accessibility Route to
Polling Place

If the accessible entrance to the polling place is
different from the one used by other voters, make sure
the Alternate Voter Entrance Sign Form 177AE, which
was mailed with the polling place sign, has been
posted. If the proprietor has not posted it, remove the
sign from Envelope 23E and post it immediately in a
prominent position near the polling place sign.

An additional informational notice included in
Envelope 23E is printed in very large type, in order
that visually impaired voters can be assisted. Post this
sign on the wall of the polling place.
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Station 2 —Issue ballot card and envelope to voter.
—Number and spindle application for ballot.

Maintain order while voters are waiting.

Inspect voting equipment when not being used.

Check that the application has been initialed by
a judge at Station 1. If the application has not
been initialed, the voter must return to Station 1
for signature verification.

Number the Application for Ballot Form 14
when the voter brings it to Station 2. Begin
numbering with the first voter by placing a “1”

under “Application Number” (see sample below).

Continue numbering each application as it is
returned by the voter.

Spindle the Application for Ballot Form 14 after
it has been numbered. Voided applications need
not be numbered, but must be placed on the
white spindle labeled "Used Applications for
Ballot".

Initial one ballot card and ballot envelope in
the space provided and issue them to the voter.
Do not initial any ballot cards or envelopes in
advance. Consult the chart for the correct ballot
colors.

Do not issue any beige demonstration cards at
this station.

Sample — Pre-printed Application for Ballot Form 14

Voter is: Issue voter:

Democratic Green ballot card and envelope
Federal Office Only White with green stripe ballot
Democratic card, envelope and vote recorder

Republican Yellow ballot card and envelope
Federal Office Only White with yellow stripe ballot
Republican card, envelope and vote recorder

Reform Blue ballot card and envelope
Federal Office White with blue stripe ballot
Only Reform card,envelope and vote recorder

Libertarian Natural and pink ballot card

(2™ and 4™ Congressional
Districts only)

and envelope and vote recorder

Voter does not
declare party/
Non-Partisan

White ballot card, envelope and -
vote recorder

5. Direct the voter to a vacant voting unit of the
political party the voter declared. If no unit is
vacant, maintain order.

Voter Name: wccos  oowaeex
O Voter Address’ om0 & aenoe
Procinct: u
Ward: 1

Votor LD. Number: :uas

This is the "stub” area

Feme
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Split Precinct Instructions

There are many precincts split with territory
in more than one district. Therefore, voters in these
precincts vote on either a regular ballot or
an “A” style ballot. Some precincts may also have
additional “B” and “C” style ballots.

Supplies
Split precincts will receive additional supplies

including:

m regular, “A”, “B” and “C” style ballot cards of each
political party;

m regular, “A”, “B” and “C” style voting units and
vote recorders of each political party;

m regular, “A”, “B” and “C" style specimen ballots;

m  ward map indicating areas of each ballot style; and

m special list of voters indicating which ballot style
must be issued to each voter.

Follow all directions on page 4 of this handbook
and check that all supplies have been issued to the
precinct.

STOP
P wnotﬁ\sme
& i
= e 2
\f:‘t' g c.aueifn 515;"“
p ok
OFFICIAL /'f i
BALLOT ENVELOPE )
R

OFFICIAL BALLOT

Prgernet . .- oo
Word .. .

Cotwe of Eleshon ..o vnn
PRECINCT  WARD

CHICAGO, HLINGIS

\ BOARD OF ELLE TON COMMISMIONERS

CHICAGE, ILLINOIS

GENERAL ELECTION

EXECUTIVE DIRECTOR
S0ARD OF ELECTION CONMISXIONT RS
FOR THE CITY OF ~CA00
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During Voting Hours - Station 2

m  Find the envelope labeled “Split Precinct - Open
Immediately” located in Envelope 23E,

m Remove the special marked poll list of voters and
the special ward map.

m  The poll list will show which ballot card style each
voter should be issued; the map will identify the
geographical splits.

s Do not issue any ballot cards to voters before
checking the special poll list and the signature book.

m If there is no letter (A, B or C) in the signature book
next to the voter's name on the list, issue the voter
the regular (no letter printed on it) bailot card and
envelope of the political party the voter declared.

w If there is a letter (A, B or C) next to the voter's
name in the signature book and the poll list
indicates a letter style ballot, issue the voter a ballot
card with the letter on it of the declared political

party.
m Issue a ballot envelope of the declared political
party (ballot envelopes do not contain letters).

m If the poll list indicates a different ballot style
than is indicated on the signature book, consult
the special map and/or call the Maps and Districts
Department at (312)269-7895, for assistance.

m Initial and issue the correct ballot card and
envelope and the proper vote recorder containing
the corresponding ballot pages to each voter.

m  Voters who declare “non-partisan” will be issued
the white non-partisan ballot. There is no split
ballot style for non-partisan voters.

m  Direct the voter to an economy voting unit.

After the Polls Close
m  All ballot cards, whether regular, “A”, “B” or “C”

style, are counted and tabulated together by the
PBC.

= Follow all procedures for tabulating the vote as
instructed in this handbook beginning on page 37.



DURING VOTING HOURS 6:00 AM TO 7:00 PM

Spoiled Ballot Procedure

Ballot Card Reminders

If a voter spoils a ballot, the voter may be issued a
new ballot card and envelope by returning to the
judge at Station 2.

m Print “SPOILED” across the back of the old ballot

8 Do not place precinct, ward or election date
on ballot envelopes.

m Initial and issue only one balilot card at a

time. e
tme card and envelope and initial both. (See sample
m Do not pre-initial any ballot cards or below.)
1 .
envelopes m  Place the old ballot card and envelope in Envelope
m  Remind the voter to return to the table to B—Spoiled Ballots. Do not seal Envelope B at this
receive another ballot if he or she makes a ' time.

mistake when voting. I e
8 m Fill in the oval on the voter’s application indicating

s Do not remove any balilots from the bottom “Spoiled ballot—received another.”

of the pad. m Initial a new ballot card and envelope of the same
s Use only one ballot pad of each type ata ‘ type and issue it to the voter.

time.

a Leave additional ballot pads in the transfer
case or ESC until needed. !

a Initial all ballot cards and envelopes in the
same manner. STOP
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Station 3—Offer Voter a Demonstration.

Use the tabletop demonstrator unit

Use the beige demonstrator cards and grey envelopes.

More than one voter may receive this demonstration at a time.

A demonstration may not be given at any voting unit.

Give instruction in such a manner that it may be observed by others in the polling place.

Voter Demonstration

m A voter demonstration is an explanation of the
rules and procedures for voting,.

® It may only be given by a judge or judges of
election on the table top demonstrator unit.

» No one is permitted to instruct a voter at any
voting unit.

m If a voter has already started to vote and needs
further instruction, that voter must return with
the ballot card and envelope to the judges at
the demonstrator unit to receive additional
information.

w During a demonstration, no judge shail
request, suggest, or seek to persuade any voter
to vote for or against any candidate, political
party, or proposition.

m To solicit votes for a candidate, political party
or proposition is a violation of the law and
could result in criminal prosecution or a
finding of contempt of court.

® An affidavit is not required when giving a
demonstration.

et e
] oaty AMERICAN PAR
-~ NATIOMAL PART-

+=(3 FEDERALISY MR\

kN
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. Insert demonstration card in unit properly. Face

the demonstrator unit toward the voter and have

the voter insert the beige ballot card in the unit as
far as it will go with the numbered side facing up.
(See picture 30-1 below.)

Using both hands, put the two holes in the card
over the red pins. If the voter attempts to put the
card in the wrong way, it will not fit over the red
pins properly. Use only the beige cards for
demonstrations. (See picture 30-2 below.)

Show the voting punch to the voter. The voter can
only use the voting punch to cast a ballot. Have the
voter hold the punch and tell the voter that using a
pen or pencil to punch out a hole will spoil the
ballot.

=} NATIONAL PARTY
{3 FEDERAUST PARTY




7 DURING VOTING HOURS 6:00 AM TO 7:00 PM

4. Indicate the ballot page(s) for the various offices.
Turn the demonstrator ballot page(s} and point out
the arrows indicating the holes to punch to cast a
vote.

5. Have each voter make a punch. Have each
voter take the voting punch and punch a vote on
the demonstrator card. The voter must hold the
punch upright and punch completely down
through the hole. (See picture 31-1 at right.)

6. Inform the voter of special voting aids.

Handi-hold voting punch

Handi-hold voting punch is available for use
by those voters who have difficulty grasping the
regular voting punch. (See picture 31-2 at right.)

Ballot viewer

If the voter has difficulty seeing the names
and offices on the ballot pages, show the voter
how the ballot viewer can enlarge the type size.

7. Explain how the voter can get a new ballot if an
error is made. Inform each voter that if he or she
makes a mistake while voting the voter must return
the ballot card and envelope to the election judge.
The voter will receive a new ballot card and
envelope. Consult page 29 on the complete
procedure for judges to follow if the voter spoils
a ballot.

8. Show the voter how to place the card in the
envelope properly. Show the voter how to remove
the ballot card and place it properly under the
security flap of the envelope. Tell the voter not to
tear off the stub of the ballot card and to return card
and envelope to the ballot box judge when finished.
(See picture 31-3 at right.)

9, Advise each voter of the location of write-in
instructions. The Voting Instructions Form 255,

J udges of election m.ay r}°t attempt tf’ located inside each unit, contains the directions for
influence any voter in his or her choice of casting a proper write-in vote. This form is also

a political party, candidate(s) or public posted on the wall in the polling place.

policy questions during a demonstration or

at any other time. 10. Do not allow the voter to keep the beige

demonstration card.
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DURING VOTING HOURS 6:00 AM TO 7:00 PM

Station 4—Deposit voted ballot in ballot box.

After the voter finishes voting, the voter must return the ballot card inside the envelope to the

judge.

The judge is required by law to deposit the ballot in the ballot box.

32

Check both the ballot card and the envelope for the
initials of the issuing judge. The initials can be seen
without removing the card from the envelope. If
no initials appear, review the previous section
concerning “Spoiled Ballot Procedures” on page 29
and have the voter return to Station 2 to receive a
new ballot card and envelope.

Do not remove the ballot card from the envelope!
If the card is improperly placed in the envelope, ask
the voter to remove the card and place it under the
envelope flap properly.

. Check the ballot number located on the stub to

make sure it is in the approximate number sequence
of those being issued.

. Bend the stub back and forth twice and tear off the

stub. Return the stub to the voter.

. By law, the election judge, not the voter, must

deposit the ballot envelope containing the ballot
card in the ballot box. This must be done in view of
the voter.




|V After the Polls Close

At 6:30 p.m. announce that the polling place closes in 30 minutes.

At 7:00 p.m. announce the polls are closed.

Bring in the flag.

Lock the door or ask the police officer to stop other voters from entering the polling place.
Voters already in line before 7:00 p.m. must be allowed to finish voting.

Pollwatchers, with proper credentials, may remain in the polling place after

the polls close.

Pollwatchers may leave and re-enter only in case of necessity, provided it does not interfere with
the concluding work of the election judges.

Field Investigators and any federal, state, county, or city law enforcement official on election
day assignment may enter and remain in the polling place before and after the polls close to
observe the tally of the vote.

After 7:00 p.m. Checklist

After the polls close at 7:00 p.m. and the last voter 6. Put all voted ballot cards and ballot envelopes
has voted, follow the steps below to conclude election with valid write-in votes in the brown paper bag
day duties. Refer to the pages indicated for detailed labeled "Voted Ballots and Valid Write-in Votes"
instructions en each closing step. (page 40).

1. Process absentee ballots first (page 34). Do not count 7. Complete and sign all required forms and

any ballots at this time. envelopes (page 41},

2. Open ballot box after absentee ballots have been 8. Putrequired items in transfer case and seal (page

deposited (page 35). 42).

3. Check each ballot card and envelope for: 9. Seal transfer case (page 42).

®  Write-in votes —pages 35 and 36.

m Judge’s initials —page 36. 10. Return unused materials and other equipment in

m Identifying marks—page 36. ESC (page 42).

4. Tabulate ballot cards using PBC (pages 37-40). 11. Bring required items to Receiving Station (page
43). Receiving Station locations are listed on the
5. Attach one PBC “TOTALS” tape to each inside back cover of this handbook.

Certificate of Results Form 80 (page 40).
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AFTER THE POLLS CLOSE

Bl Process absentee ballots.

8 All ballots are delivered in a carrier envelope by
Board of Election messenger. Do not accept
absentee ballots from a friend or relative of a voter.

@ Do not open any carrier envelopes until all voters
are finished voting.

Count the number of absentee ballots and record on
Form 80.

Open carrier envelopes and remove application and
certification envelope containing ballot.

8 “AB” on envelope means the application is inside
the envelope.

Announce the voter's name, address and party
affiliation.

Compare signature on application and envelope

with signature book.

m If the signatures match, check to make sure voter did

not vote in person.

@ Place the proper mark in box to the right of the

voter’s signature.

@ Remove the voter's pre-printed application

from application pad.

m [nitial the pre-printed application and the

application that came with the absentee ballot.

@ Put the next number on both applications and put

both applications on the white spindle.

@ If the signatures do not match, read the section on

“Challenging an absentee voter” on this page.

Registration is not required of the following absentee
voters if they meet the age and residence requirements,
even though their name is not in the signature book.

1. Members of the Armed Forces while in active
service and their spouses and dependents.

2. Civilian employees of the United States government
serving outside the territorial limits of the United
States and their spouses and dependents.

3. Citizens of the United States temporarily residing
outside the United States, including spouses and
dependents.

4. Non-resident civilian citizens residing outside the
United States, including spouses and dependents.

@ Remove the ballot from the certification envelope.

Initial ballot card and ballot envelope and remove
the stub.

& Deposit ballot card and envelope in ballot box.

m Put all carrier envelopes and certification envelopes
in Envelope 48E.

(1 Check when completed properly.
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Challenging an Absentee Voter

An absentee ballot may be challenged before it is
deposited in the ballot box.

The election judges must determine whether to
uphold the challenge or deny the challenge.

The following are some reasons for challenging an
absentee ballot:

» There is no application enclosed with the ballot.

m The certification on the envelope or the
application is not signed.

a The signatures on the application, the envelope,
or the signature book do not compare.

m The person is not a qualified voter as explained
on page 18 “Who May Vote.”

@ The voter already cast a ballot in person.

@ The envelope contains more than one
ballot of any kind.

m The envelope is opened or has been re-sealed.

If the challenge is upheld by the election judges, and
the ballot rejected, a postcard notice Form 509 must
be completed by the judges.

Return completed Form 509 to the receiving station
attached to the Pay Voucher Form 194.

Do not open the affidavit envelope of any rejected
absentee ballot.

Mark the outside of the envelope “Rejected,” and
briefly explain the reason.

Put the rejected ballot in Envelope C—Defective or
Objected to Ballots.

If the challenge is denied by the election judges,
process the absentee ballot as explained in the
previous section.

A challenge to an absentee ballot on that ground
that the voter is ineligible to vote absentee
because he or she registered by mail and is
therefore required to vote in person at this
election should be denied by the judges because
the Board of Election Commissioners has already
screened all absentee ballot applications and has
denied absentee ballots to applicants who are
ineligible to vote absentee due to this reason.




AFTER THE POLLS CLOSE

E Put the signature book in Envelope 3E.

@ The signature book must be returned to the
receiving station with the other election materials.

m Failure to return the signature book will result
in loss of pay for the entire precinct and possible
prosecution.

[ Check when step is completed properly.

[El Put the used Application for Ballot
spindle in Envelope 14E.

» Secure the application spindle by placing the top
over the two pins.

m Put the spindle in Envelope 14E for return to the
receiving station.

m Record final application number on Form 80.

[l Check when step is completed properly.

3 Open the ballot box.

Break the seal

Remove the ballots

Stack ballots neatly on the table

All judges check to make sure all ballots were
removed.

O Check when step is completed properly.

E Check all ballot envelopes for write-in
votes.

a Do not remove ballot cards from envelopes.

m Open each envelope to check for any write-in votes.

m Put all ballot cards and envelopes without
write-in votes in a pile.

m Put all ballot cards and envelopes with write-in
votes in a different pile.

U Check when step is completed properly.

] Remove ballot cards from envelopes
without write-in votes.

m Check each ballot card for the initials of the issuing
judge.

m Check for any identifying marks on the ballot. An
identifying mark is any mark on the ballot made by
the voter that could serve to identify the voter.

w Put ballots with initials and without identifying
marks in one pile. These will be counted by the
PBC.

s Put ballots which are not initialed or ballots which
have identifying marks in another pile. One judge
should:

m Print “Defective”on the back of any ballot
without initials or with identifying marks.

a  Alljudges initial the ballot.

m Consecutively number each defective card
beginning with the number “1”.

a Initial a blank official ballot card of the same
color.

m Print “replacement defective”on it, initial
it and number it with the corresponding number
of the defective ballot.

m Place the blank replacement card in the pile of
ballot cards to be counted by the PBC.

m Place the original defective ballot in Envelope
C—Defective and Objected to Ballots. It
cannot be counted.

® Do not seal Envelope C at this time.

m Place all used ballot envelopes without valid
write-in votes in the brown shopping bag labeled
“Used Baliot Envelopes.”

0 Check when step is completed properly.
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AFTER THE POLLS CLOSE

Counting Write-in Votes.

Write-in votes may be counted only for candidates
who have filed a “Declaration of Intent” with the
Board of Election Commissioners,

Write-in candidates are listed on a notice which is
delivered to the precinct on election morning,.

m Consult this list before counting any write-in votes.
m Call ELECTION CENTRAL, (312)269-7870 for
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assistance,

Determine if the write-in vote is valid (see

illustration below). A valid write-in vote must

appear on the ballot envelope and must contain:

m title of the office;

®» name of the write-in candidate;

@ an “x” in the square in front of the candidate’s
name;

m ajudge’s initials on the ballot envelope; and

m no identifying marks on the envelope.

Consult the list of write-in candidates to determine
whether the valid write-in may be counted.

If there is not a valid write-in vote, put the ballot
card in the stack of ballot cards to be counted by
the PBC.

Place the used ballot envelope in the brown
shopping bag labeled “Used Ballot Envelopes” and
continue to Step 8 on page 37.

If a valid write-in vote is present for a candidate
whose name appears on the write-in candidate list,
continue to next point.

Sample - Valid Write-in Vote

..........
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inside flap.

m Identify each ballot card and its envelope by
placing the same number on each, starting with
number 1.

m Record the number on the ballot card on the line
“Write-in No.”

m Check each ballot card to assure that no overvote
has occurred.

® An overvote occurs when the combination of
write-in votes on the envelope and punched
votes on the card exceeds the number of votes
permitted for that office.

m  Check the specimen ballot to determine which
ballot card numbers are used for the office in
which the write-in was cast.

m Count the number of punched votes for that
office on the card.

m If the number of punched votes and write-in
votes are more than the number permitted for
that office, an overvote has occurred.

m If there is an overvote:

m  Mark the original ballot card and envelope
“Qvervoted Ballot.”

a Twojudges, one from each party, must then
make a “Replacement Overvoted Ballot” at a
voting unit by transferring all of the other valid
votes to a new official ballot card of the same
type.

a Do not punch any votes in the overvoted
office.

s Mark the new ballot card “Replacement
Over-voted Ballot” and give it the same
number as the original ballot card.

m Initial and place the new ballot card in the pile
of proper cards to be counted by the PBC.

w Put the original overvoted ballot and ballot
envelope in Envelope D—Duplicated Ballots.
Do not seal Envelope D at this time.

m If there is not an overvote, record the write-in
on the Certificate of Results Form 80 in the area
provided.

m Put the ballot card in the pile of ballot cards to be
counted by the PBC.

m Put the precinct and ward numbers and the date of
the election on the ballot envelope.

m  Place all ballot envelopes with write-in votes that
were counted in the brown bag labeled “Voted
Ballots and Valid Write-in Votes.”

m Do not seal this bag until all voted ballots (counted
by the PBC) are placed inside.

m  Record the total number of valid write-in votes

where indicated on the Certificate of Results
Form 80.

(1 Check when step is completed properly.



AFTER THE POLLS CLOSE

B count ballot cards with the PBC.

PBC Problems/Grounding

@ The PBC tabulates all votes cast on the ballot cards The PBC can build up static electricity which
as they are fed into it. may cause it to stop before all ballots are counted.

m  Once the PBC is switched on, do not turn it off To avoid problems on election day:
until finished. s Do not stand on a rug or carpet while

operating the PBC.

A. Open the PBC and plug it into an electrical s Connect and ground the PBC to an electrical
outlet. Remember to unplug any electrical heating outlet as explained below:
appliances (coffee pots, heaters) in the room. m If the 3-hole plug on the PBC cord fits

exactly into an electrical outlet the PBC is

B. Turn the PBC “ON” and wait 60 seconds. connected and grounded automatically. (See

illustration below.)

C. Insert the precinct L.D. card in the card reader slot m [f the electrical outlet is of the two hole
after the PBC prints “READ PRECINCT LD.” type, the special electrical adaptor located in
The L.D. card is located in the plastic envelope the supply box must be used. Proceed as
inside the cover of the PBC. follows and:

m attach adapter to the 3-prong PBC plug;

D. Print “ZERQO” tape. w insert into electrical outlet with grounding
w The precinct and ward numbers will be printed clip against outlet plate center screw head.

and the PBC will automatically print a tape If the screw head has been painted, scratch
indicating all positions are zero. the paint off the screw head with a coin or
m Indicate that this is the evening “ZERO” tape. other metal object; or
m Have all judges initial it before placing it in the m remove the screw, insert the adaptor, and
transfer case. replace the screw tight against grounding
clip;
m ensure grounding clip touches screw head
or the PBC will not be grounded properly.
Note: Before feeding ballot cards through the

PBC, remove any torn edges remaining near the
perforation where the stub was removed. Do
not cut any edges off the ballot card, however.

Examples of Grounding

E. After the PBC prints “"READY READ BLT,” begin
to feed the PBC stack of ballot cards, including
absentee ballots, through the card reader slot,
one at a time.

® The ballot cards may be fed through in any order,
since they will be electronically tabulated.

m  The cards may also be fed in any direction or
upside down.

F. After each card is successfully read by the PBC, the
paper tape will show “BLT 1,” “BLT 2” and so on.
(See picture on page 38.)
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AFTER THE POLLS CLOSE :

G. If a card is not successfully read by the PBC, the red Example of “BLT” Tape
light will go on, the PBC will beep and the words
“BLT ERROR" or “READ ERROR" will be printed

on the paper tape. (See sample “BLT” Tape at right.) READY In 60
m Remove the card (or cards if more than one was e
inserted) from the lid and reinsert it through the
card reader slot. PREC 11437
m If the card is successfully read, the light will go xEavY
off, the beeping will stop, and a “BLT” number BLT
will be printed. BT 1
aL T 2
m  Make sure a “BLT” line is printed before e
proceeding with additional cards. o Un-Official
By L]
a If the card still shows a “READ ERROR” or “BLT Ballot Not :h ' Ballot
ERROR” set it aside and feed a few more ballots Ca ?’d do Bt 9
through the PBC. (Ho:iniert I il
- BLT 1
s If several cards cause the words “READ ERROR” Ballot) B¢
or “BLT ERROR” to appear, call Equipment SRR
Repairs and Supplies, (312)269-7914, for act e
assistance. s
oLt 19
m Feed the "/READ ERROR” card through the PBC oo
again. If it still cannot be read, follow the steps e
below. a1 et Last Ballot
m Smooth out the card, if it is folded or o Counted

crumpled, and attempt to feed it through
the card reader slot.

a If, after five attempts, the card still is not
read correctly, two judges, one from each
party, must punch a new card of the same
color.

m [Initial the new ballot card and, at the
voting station, punch only the holes that
were on the original card.

m Mark the original card “Damaged” and
number it beginning with “1”. Mark the
new card “Replacement/Damaged” and
write the same number on it as the original
card.

m  Place the original damaged ballot in
Envelope D—Duplicate Ballots, and feed
the new card through the PBC. Do not
seal Envelope D at this time.

If the PBC is switched off, or the power goes
off before all ballots have been read by the PBC,
start the procedure over beginning on page 37.
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H. After all cards have been fed through, check the

paper tape.

The last “BLT” number printed should be the
same as the number of applications for ballot
issued during the day (including absentee ballot
applications).

Record this number on line A on each Certificate
of Results Form 80.

If the “BLT” number and the applications do not
agree, check through the applications and make
sure all voided or spoiled applications have been
subtracted from the total. If the numbers still do not
agree, proceed as follows:

m If the PBC count is lower, lock for any
misplaced ballots and feed them into the PBC.

m If the PBC count is higher, turn off the PBC and
recount all ballots again beginning with Step C
on page 37.

m If there is still a discrepancy which the judges
cannot account for, call ELECTION CENTRAL,
{312)269-7870.

Press the “PAPER FEED” button to advance the
paper (do not pull the paper) and carefully tear off
the “BLT” tape. All judges must initial this tape and
place it in the transfer case.

Press the “TOTALS” button and the total vote for
each candidate will automatically be printed on
the tape.

m  After the totals have been printed for all candi
dates appearing on the ballot, the PBC will
automatically stop.

a Do not turn the PBC off.

m Press the “TOTALS” button again to print a
second tape,

m Tear the tape off.

m  Press the “TOTALS” button a third time and so
on, until six (6) “TOTALS” tapes have been
printed.

»  All “TOTALS” tapes will be alike.

All judges must sign the back of each “TOTALS”
tape. Attach one “TOTALS” tape to each Certificate
of Results Form 80. See Step 9 on page 40.

Example of “TOTALS” Tape

POSN CULINT
Candidate—[ 3 $1

Candidates

1
Position H 2 Political
Number aoo" ' Party
Y s Number
H

0

Vote Total

To Be Elected

For Candidate

Error Read Control

The message “ERROR READ CONTROL”
will be printed on the paper tape if a ballot card
is inserted in the card reader slot after the
“TOTALS” button has been pressed.

If all ballot cards (including absentee ballots})
have been read by the PBC and all “TOTALS”
tapes have been obtained, switch off the PBC and
remove the Data Pack as explained on page 40.

If a!l ballot cards have been read, but
additional “TOTALS" tapes are required, press
the “TOTALS” button to obtain additional tapes.

If the “TOTALS” button has been pressed,
but all ballots have not been read by the PBC,
begin with step C on page 37 and retabulate ali
ballots through card reader slot, including all
absentee baliots.

Call (312)269-7914 if further assistance is
required.

If the PBC stops while counting ballots or
printing a tape, turn it off, wait about two minutes,
turn it back on and start to count all ballot cards
again starting with the precinct LD. card.

If the PBC stops a second time, call Equipment
Repairs and Supplies, (312)269-7914, for
assistance.
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M. Produce additional “TOTALS"” tapes to post in the
polling place and to give pollwatchers present in
the polling place.

m Post the seventh (7) “TOTALS” tape on the wall of
the polling place for all interested persons to view.

m Produce at least four (4) additional tapes for
pollwatchers, if present.

m If more than four pollwatchers are present,
distribute tapes by conducting a lottery.

m  The PBC will continue to produce identical tapes
each time the “TOTALS” button is pressed.

J Check when step is completed properly.

Do not feed the precinct I.D. back through PBC
or all vote totals will be erased and the entire
procedure, starting on page 37, will have to be
repeated.

ﬂ Attach PBC tapes to each Certificate of
Results Form 80.

® A PBC tape must be attached to each copy of the
Certificate of Results Form 80.

s Do not cut the “TOTALS” tape or try to position it
next to the candidates names.

m Complete all other information as requested on each
copy of the Certificate of Results Form 80. (See
sample on page 41.)

0 Check when step is completed properly.

m Turn off PBC and remove Data Pack.

m Turn off the PBC.

m Remove the Data Pack by pulling it straight up and
out. (See picture below.)

m Put the Data Pack in the protective bubble pouch
located in the cover of the PBC.

w Seal the pouch by pressing the opening closed all
along the edge.

Q Check when
step is
completed
properly.
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III Seal all voted ballot cards and ballot
envelopes with valid write-in votes in the
brown paper bag labeled “Voted Ballots
and Valid Write-in Votes.”

® Remove the brown paper bag and tape from
the transfer case. Record the precinct and ward
numbers on the label.

m Rubber-band all voted ballot cards which were
counted by the PBC together.

® Rubber-band all ballot envelopes with valid
write-in votes {after they have been counted)
together.

m Place both the voted ballot cards and the ballot
envelopes with valid write-in votes in the brown
paper bag labeled “Voted Ballots and Valid
Write-in Votes.”

m Make sure all required information has been
recorded on the Certificate of Results Form 80
before sealing the voted ballots in the bag.

m  Fold the top of the bag to fit the contents inside and
seal the container by wrapping the tape around the
container lengthwise and crosswise twice.

m  All judges must sign across the tape.
m Place the sealed brown paper bag in the transfer

case,

0 Check when step is completed properly.

Seal all used ballot envelopes without
valid write-in votes in the brown
shopping bag labeled “Used Ballot
Envelopes.”

® Place all initialed and used ballot envelopes
without valid write-in vates in the brown shopping

bag labeled “Used Ballot Envelopes.”

m Record precinct and ward numbers where
indicated on the label.

m Fold the top over to fit the contents.

m  Wrap the filament tape lengthwise and crosswise
twice around the bag.

®  Alljudges must sign across the tape.

m  Place this bag in the ballot box portion of the ESC.

[J Check when step is completed properly.
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kB Count all spoiled ballot cards

s Remove and count all “spoiled” ballot cards from
Envelope B.

a Enter the number on line B on the Certificate of
Results Form 80.

m Replace the ballot cards in Envelope B and seal.

B Alljudges must sign across the sealed flap.

Q Check when step is completed properly.

Sample - Certificate of Results Form 80
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m Count all defective ballot cards

B Remove and count all ballot cards from Envelope C.

® Enter the number on line C on each Certificate of
Results.

® Replace the ballot cards in Envelope C and seal.

m All judges must sign across the sealed flap.

0 Check when step is completed properly.

iH Count all duplicated ballot cards

m Remove and count all duplicated ballot cards from
Envelope D.

m Enter the number on line D on each Certificate
of Results.

s Replace the ballot cards in the envelope and seal.

m All judges must sign across the sealed flap.

0 Check when step is completed properly.

i Count all unused ballot cards.

m Count all unused official ballot cards.

m Enter the number on line E of each Certificate of
Results. There are 50 ballot cards in each unused
pad.

& Place all unused ballot cards in the ballot box section
of the ESC.

0 Check when step is completed properly.

Sign the Certificate of Results and place
in proper envelope.

= All judges must sign the Certificate of Results
where indicated.

m Put the Certificate of Results in Envelope 63E, 65E,
66E, 67E (if provided), 68E, 71E, and 72E.

m Seal the flap of each envelope.

m All judges must sign across the flaps.

0 Check when step is completed properly.
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AFTER THE POLLS CLOSE

Put items in transfer case and lock with
padlock seal.

m Empty the transfer case and put the following items
inside for return to the receiving station election
night:

8 The sealed brown paper bag containing voted
ballots and valid write-in votes

m Envelope B—5Spoiled Ballots
a Envelope C—Defective and Objected to Ballots
m Envelope D—Duplicated Ballots
® Morning and evening PBC “ZERO” tapes
m Evening “BLT” tape.
m Lock the case with one of the padlock seals.

m Do not seal the case until the required materials
are inside.

m Record the seal number on the back of the Pay
Voucher Form 194.

O Check when step is completed properly.
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[ Put equipment and supplies back in ESC.

All unused election supplies and equipment must be
returned inside the ESC.

Take all voting units apart and return to the lower
compartment of the ESC.

Put the PBC in the middle right compartment.
Make sure the data pack is removed!

Attach the flag to the door.

Put the following items in the ballot box portion of
the ESC:
® All unused supplies in Envelope 23E
a All extra (unused) ballot cards and envelopes
m Handi-hold voting punch and ballot viewer
m Demonstrator unit
m “Used Ballot Envelopes” sealed in brown
shopping bag
m Blue "Application for Ballot" spindle
containing unused pre-printed applications

Close the slot on the top of the ballot box and close
the ballot box door.

Place a padlock seal on the ballot box door.

Close and lock the outside door and place a padlock
seal through the latch on the outside door.

The Board of Election will pick up the ESC from the
polling place.

[ Check when step is completed properly.



AFTERTHE POLLS CLOSE

20] Complete Pay Voucher Form 194,

Payment to all judges in the precinct will be
delayed if the Pay Voucher Form 194 is not
completed properly.

All forms and envelopes must be properly
completed and signed.

The transfer case, ballot box and ESC must be
properly filled and sealed.

Do not complete the front of the Pay Voucher until
all required information has been recorded on the
back.

The Pay Voucher Form 194 also contains the receipt
for materials returned to the Receiving Station. [t
must be signed by an authorized Board employee in
order for all judges to receive full payment for
election day service.

0 Check when step is completed properly.

Report Totals to City News Bureau

The judge designated to call City News
Bureau should follow all directions on the report
form and report the vote totals as requested.

3] Bring election results to the receiving
station.

m One judge from each political party must take the
items listed below to the Receiving Station election
night. The judges returning the supplies will receive
additional compensation for doing so.

m Sealed transfer case
m PBC data pack in the protective bubble pouch
m Envelope 3E containing signature book Form 3

® Envelopes 63E, 65E, 66E, 67E (if provided), 68E, 71E
and 72E, each containing a completed Certificate of
Results Form 80

m Envelope 47E containing completed oaths,
affidavits and pollwatcher credentials

m Envelope 14E containing completed applications for
ballot

w Envelope 48E containing absentee ballot carrier
envelopes and certificate envelopes

m Pay Voucher Form 194
m ESCkey

@ Check when step is completed properly.

Attention Judges!

Youmustreturnthe PBC Data Pack
andthe signature book with
yourelection materials afterthe polls
close oryour pay will be withheld.
Do notleave the Data Pack inthe PBC!

Ifyou do nothave transportationtothe
Receiving Station, call ELECTION CENTRAL,
(312)269-7870, for assistance.
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Election Night Return List

All judges are responsible for the return of required election materials to the Receiving
Station by one judge from each political party. Judges who fail to return the materials
will have their pay withheld. Call ELECTION CENTRAL, (312)269-7870, if problems arise
regarding the return of these materials.

Lock in ESC at polling place - Return to Receiving Station -
check each box when item returned check each box when item ready to be
properly returned to Receiving Station
(d Place in ballot box portion: [ Place in transfer case first:
(J Unused ballot cards (1 Voted ballots
[ unused pre-printed Applications for Ballot on [ Ballot envelopes with valid write-in votes
blue spindle (J Spoiled bailots—Envelope B
(J “Used Ballot Envelopes” sealed in brown (O Defective and objected to ballots—Envelope €
shopping bag (J Duplicated ballots—Envelope D
] Demonstrator unit (J Morning and evening PBC “ZERO" tapes
[J Supply box i1 Evening “BLT” tape
(J Handi-hold voting punch and disptay/holder
| Economy vote recorders [J Seal transter case; record seal number on back
[(J Supply Envelope 23E of Pay Voucher Form 194
(1 Place in bottom compartment: ] Bring to Receiving Station:
1 votomatics (] Sealed transfer case
0 Economy voting units J pBC data pack in bubble pouch
J pPBC (J Envelope 3E containing Signature Book
[ Flag (attach to door) Form 3
{1 Precinct binder
O Seal ESC; record seal number on the 1 Envelopes 63E, 65E, 66E, 67E (if provided),

68E, 71E, and 72E, each containing a completed
Certificate of Results Form 80

Envelope 47E containing completed oaths,
affidavits and pollwatcher credentials

Envelope 14E containing completed
applications for ballot

Envelope 48E containing absentee baliot

carrier envelopes and certificate envelopes

ESC key

Pay Voucher Form 194

back of Pay Voucher Form 194

(I N S

Please leavethe polling place
neatandclean.
Thankyou for your public service.




“FAIL-SAFE”VOTING

“Fail-Safe” Voting

Under the National Voter Registration Act of 1993
(NVRA) certain persons may qualify for “Fail-Safe”
voting and may vote the Federal Offices Only ballot.
This includes:

® Registered voters who have not moved but whose
registration records incorrectly show that they
have; or

e Certain registered voters who have moved within
the same precinct or from one precinct to another
within the City of Chicago, even though they did
not previously notify the Board of Election Com-
missioners of such change of address.

State law requires that these voters sign an
affidavit and provide corroborating identification (see
Consolidated Voter's Affidavit Form 1) as a prequisite
to voting for State and local offices. However, NVRA
prohibits this practice as a prequisite to voting for
Federal offices. Therefore, voters who are entitled
to vote under these “fail safe” provisions will be
permitted to vote only for Federal offices after
providing either oral or written affirmation of their
address to the judge of election on the “Affirmation of
Registered Voter's Residence Address Form 2” (see
sample, page 23). This includes “fail safe” voters who
cannot or will not complete the Consolidated Voter's
Affidavit Form 1. If a voter refuses to sign the Form 2,
but agrees to orafly affirm his or her address, such voter
must be permitted to vote. In this event, the judge of
election should complete the appropriate box and
blanks on the Form 2, print the name of the voter on
the line provided for the voter’s signature and print
“ORAL AFFIRMATION" after the voter’s name.

The Affirmation of Registered Voter’s Residence
From 2 should be completed as follows:

® No Change of Address—Box 41

If the registration records indicate that the voter’s
registration has been challenged due to a canvass
verification, or if a challenge is made on election day to
the voter’s eligibility to vote on the ground that he or
she no longer resides at the address shown on the
voter’s registration records and such voter has not moved
his or her residence, such voter shall, upon oral or written
affirmation by the voter before a judge of election, be
permitted to cast a Federal Offices Only ballot at the
polling place from which he or she is registered. If a
correction is needed to the voter’s registration, the
Board of Election Commissioners shall make such
correction following the election. Note: If the voter
completes Form 1, he or she may vote a full ballot.

® Change of Address within the City of Chicago
—Box £2

If the registration records indicate that the voter’s
registration has been challenged due to a canvass
verification, or if a challenge is made on election day to
the voter’s eligibility to vote on the ground that he or
she no longer resides at the address shown on the
voter’s registration records, and such voter has moved to
another address within the City of Chicago, such voter
shall, upon oral or written affirmation of the change of
address by the voter before a judge of election, be
permitted to vote at the voter’s former polling place
for Federal offices only. The Board of Election
Commissioners shall correct the voter’s registration
records following the election, and the voter will be
entitled to vote in future elections at the polling place
designated for the voter's new address.

® Change of Address outside the City of Chicago

within 30 Days Prior to Election—Box #3

If the registration records indicate that the voter’s
registration has been challenged due to a canvass
verification, or if a challenge is made on election day to
the voter’s eligibility to vote on the ground that he or
she no longer resides at the address shown on the
voter's registration records, and the voter has moved to an
address outside the City of Chicago WITHIN 30 DAYS
PRIOR TO THE ELECTION, such voter shall, upon oral
or written affirmation of the change of address by the
voter before a judge of election, be permitted to vote at
the voter’s former polling place for Federal offices only.
The Board shall remove that voter's name from the
registration records and such voter must register with
the County Clerk or Board of Election Commissioners
having jurisdiction over his or her new residence
address in order to be entitled to vote in the next
election. NOTE: If the voter mouves to an address
outside the City of Chicago MORE THAN 30 DAYS
PRIOR TO THE ELECTION, such voter SHALL NOT
BE PERMITTED TO VOTE IN THIS ELECTION.
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Absentee Ballots
certification envelope.................... 34
application for ballot................... 34
carrier envelope ... 34
challenge ..., 34
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voting requirements..........ccccueeuuu 34
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pre-printed
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spoiled ballot indicated ................ 29
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Assistance
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recorded on application
voter with disability .............. 19, 26
who may assist...c.cn. 19

.. 18,19

Authority of Judges ..........coveinin 3

46

B
Badges, Election Judges ................ 3,5
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after polls close .......ccco..... 33,42, 44
before polls open .....cocvvveucnn. 9,11
deposit absentee ballots ............... 34
deposit ballots ........ccrveiiiimaniinnen, 32
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Ballot Cards
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damaged ..o,
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duty station ...,
identifying marks ......cc....... 35, 36
initialed by judge oo 27
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overvoted ..., 36
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remaking damaged ..o, 38
split precingts ..o, 28
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SEUD oo e 32
uninitialed ...
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Ballot Envelope
card inserted ..o, 31
initialed by judge .o 27
precinct number and date ...... 29,36
unused...
used .o
valid write-in ..., 36
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C
Certificate of Results
completing ..o 40, 41
recording write-in votes ........ 35,36
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Certificate to Vote .......occoeeerececnenee 25
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absentee voter's ballot........cccvvivene 34
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Credentials
definition ...,
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pollwatchers’
retained by judges
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ballot envelopes ......c...covvureneenen

Initials, Checking for .......cocoionns 27
Instruction of voter ......ccoouni. 30, 31

Invalid Marks ..., 36

J

Judges, Election—See Election Judges
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M
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Moved Voter
outside precinct .....c.oceneee.. 19, 22, 45
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N
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Opening Polls .........coovervvvcinee 16
Overvoted Ballots ......cc.cccovevervenanneen 36
P
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Poll Sheet ... 18
Polling Place
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Control of ..o 3
iHuStrations ..., 8
OPETUNE 1ovrvviririmrainiaenarisnsasimsniienes 16
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Pollwatchers
arrive and /or leave .....cccooueun. 13,33
challenging voters .................. 13,24
complaint procedure..................... 14
conduct of ... 13
credentials ......ooeveriiiiinen 12
in polling place ...cevirivvrvrinnes 13
number allowed ..o, 13
qualifications ......oovininnns 12,13
“TOTALS” tape .o 40
Portable Ramps .......ccoovvvvviciicnnnns 5
Posting Items in Polling Place ......... 6
Precinct Ballot Counter (PBQ)
ballot tape ..o
certificate of results ...
counting ballot cards .......
electrical grounding .........
morning check ..............
number of tapes printed
precinct L.D. card ...
storage during day ...........
tabulating votes cast
Precinct Captain ... 12
Procedures
absentee ballots.........cc.oeeiccean. 34
after polls close
assistance ..o
before polls open ... 5-14
Consolidated Voter's
Affidavit...oieinirnineeniien 18-22
during voting hours ......... .15-32
instruction of voter........... .. 30,31
overvoted office ..o.oomvenrircnnrnns 36
remaking ballot cards .........coeu... 36
split precinets ..o 28
spoiled ballot ............coreenene, 29
write-in votes ... 36
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Receiving Stations ... inside back cover

Rejecting Absentee Ballot .............. 34
Right to Vote, Challenge of ............ 24
Rights of Pollwatchers ............... 12,13
S
Sealing and Signing Envelopes 40, 41
Sealing Ballot Box ......c.cccovvnenne 11, 42
Signature Book
absentee voters ... 34
comparing signatures ............. 16,17
correcting information ............ 16,17
return of s 43, 44
voting notation ..., 17

Signatures, Comparing Voter's

absentee envelope .........ccoceeee. 34

on applications......ccovveeiiiccrninns 16

in signature book ...........ccoeereeenene 16
Signatures of Judges

on certificates of results ................ 40

ON eNVEIOPeS ...cconverirececireeies 41

on “TOTALS” tapes ....ccccceeeevrveene 39

Special Assistance for Voters
with Disabilities ... 26

Specimen Ballot ......ccooovvvnccvinnn. 9
Spindle ..o 27,35

Spoiled Ballots ... 29

Stub, Ballot ..o 32
Supplies
TRISSIME cvovevereieneniiceeerc e 4,5
return to receiving station ...... 43, 44
T
Time Allowed for voting ................ 15
Transfer Case ................. 10, 42, 43, 44
U
Uninitialed Ballots ...........cccoeonee. 35
Unused Ballots ..., 42
Unused Ballot Envelopes ................ 42
Used Ballot Envelopes ..................... 40

A

Vacancy, Election Judge ........cceuen. 3

Valid Write-in .......cooovnvriee 36

Vote
application to ... 16
challenge of right to .......ccviai 24
demonstrating how to ........... 30, 31
qualifications ... 18-22

Voter
absentee ... 19, 34
application for ballot................ 16,17
ASSISEANCE 10 oot ncirine 19, 26
challenge of ... 24
challenge of absentee ................... 34
illiterate ... 19
instruction ..., 30, 31
Military ..., 19
right to appeal challenge .............. 25

with disability ........cccccccceceee. 26, 31

Voter's Name

changed ... 19
not in signature book ........ 17,18, 19
on application for ballot ......... 16,17

on list of absentee voters ........ 17,19

Voters with Disabilities

assiStance ..o eeevevenns 19, 26, 31

ballot viewer...........ccccoeerree 26, 31

Handi-hold punch .................. 26, 31
Voting Hours .....cccovvvvmmvvencrviincrinns 16
Voting Punch ... 30, 31
Voting Stations ... 6,7
w

Watcher—See Pollwatchers

Write-in Votes
how 0 Cast ..o 31




Map of the Wards of the City of Chicago

Receiving Stations

Two judges, one from each political party, should return
all required items to the receiving station on election night.

Wards School Address

18&27 ... Andersen School ................... 1148 N. Honore St.
2 & 25 ........ Galileo Scholastic Academy..820 S, Carpenter 5t.

3 &4 ....... M.L. King High School ........
5&20.... Bret Harte School ..................
6 &8 ......... Arthur Ashe School
7 & 10 ........ Bright School ...c.ocvviiiianieens
9 & 34 ........ Scanlan School ...
11 & 12...... McClellan School
13 & 23 ...... Pasteur School ...
14 & 22 ...... Gunsaulus School ...vvvvvernee
15 & 16....... Gage Park High School ........
17 & 21 ...... Mahalia Jackson Schoal .......
18 & 19...... Owen School ...
24 & 28 ...... Melody School ...
26 & 35 ...... Funston School ..iineees
29 & 37 ...... Key School ...
30 & 31 ...... Nixen School ...iiiniinens
32 & 47 ...... Coonley School .o
33 & 39 ...... Haugan School ..
36 & 38 ...... Foreman High School ..........
40 & 48 ...... Jamjeson School .......
41 & 45 ...... Farnsworth School
42 & 43...... Ogden 5chool ....ovceirinnns
44 & 46 ...... LeMoyne School .................
49 & 50 ...... Sullivan High School...........

4450 S, Ellis
1556 E. 56th St.

-.. 8505 5. Ingleside

10740 S. Calhoun Ave.
11725 5. Perry Ave.

... 3527 S. Wallace St.

5825 5. Kostner Ave.

4420 S. Sacramento Ave.
5630 S. Rockwell St.

917 W. 88th St.

83rd & Spaulding

412 S. Keeler Ave.

2010 N. Central Park Ave.

. 517 N, Parkside Ave.

2121 N. Keeler Ave.
4046 N. Leavitt St.
4540 N. Hamlin Ave.
3235 N. Leclaire Ave.

... 3650 N. Mozart St.

5415 N. Linder Ave.
24 W. Walton St.

851 W. Waveland Ave.
6631 N. Bosworth
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Important Phone Numbers

Absentee Ballot Department ............ 312-269-7967
Judges of Election Department.......... 312-269-7984
Polling Places Department ............... 312-265-7976
Registration Department .................. 312-269-7960
Missing Election Supplies and

Equipment Repair .......ccooovveriveenennns 312-269-7914

For any individua! whose signature does not appear
in the signature book and is seeking a Certificate to

VOTE oo 312-269-1604
TTY {for the hard of hearing and deaf) ... 312-269-0027
ELECTION CENTRAL

Legal and investigative assistance from
5 a.m. to 10 p.m. Election Day only 312-269-7870




CONSTANCE A. KAPLAN

Director of Community Services,
Training and Special Programs

\
Board of Election Commissioners

69 West Washington
Suite 600
Chicago, lllinois 60602

(312)269-7919
FAX (312)269-0664

WWW.CHICAGOELECTIONS.COM.

E-MAIL: ckaplan @ earthtink.net




